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OPraHM3alluu NpenoCTaBIICHHS TOCYNApCTBEHHBIX M MyHHIMMATEHELX yciyr» (maiee —
DenepanbHbli 3aKk0H No 210-®3), TlocTaHoBNeHueM [IpaBuTenncTaa Pecny6uku
Bamkoprocran or 22 apens 2016 roma Ne 153 «Of YTBEPXAEHUH THUITOBOro
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ITOCTAHOBJISIET:
1.Y1Bepmuts AJIMHHHCTPATHBHEI PErIaMeHT mpenocrasiens MYHULIMIATIBEHOM
yernyru «llpusHanuwe rpaxnan MaJIOUMyIIUMH B IJISAX [10CTAHOBKH UX Ha ydyer B

TI0 1oroBopam conuansHOro Haiimay,

2. Hacrosimee [IOCTaHOBJIEHHE BCTymaer B CHILy Ha CIeIyIoIuii eHs, moce JTHSI
€ro oHIHaATIEHOrO OIyOIMKOBaHMUS,

3. Hacrosuee TIOCTaHOBJIEHHE  Omy6HKOBATE Ha  OQHIMaIBEHOM calite
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YTBepxaeH

IIOCTAaHOBJIEHHEM A IMUHHCTpPAI[UH

CEJIbCKOI'0 IOCEeNeHUs] ABIOHCKUN CETBCOBET
MYHHUIUIIAJIBHOTO paiioHa YdUMCKuii paiioH
Pecy6nuku  Bamkoproctan ot 26.12.2019
roaa Ne 181

A/IMHHHCTPATHBHBIH PerIaMeHT NPe0CTABJICHHS MYHHIHIAJIbHOH yCJIyrd
«IIpu3HaHue rpakIaH MaJOMMYIIMMH B LEJISIX TOCTAHOBKH HX HA yYeT B KayecTse
HYKAAIOIHXCH B HKHJIbIX IOMELIEHHAX» B CEJIbCKOM MOCEJEHHH ABIOHCKHIA
CEJIbCOBET MYHHUMIIAALHOIO paiiona Y pumckuii paiion Pecny6auxn
bamkoprocran

I. O6mmue nonoxenus

IIpeamer peryinpoBaHHs AAMHHHCTPATHBHOIO perjiaMeHTa

1.1. AZAMVHHCTPaTHBHBIA pernameHT MpenOCTABICHHS MYHHUIMIIATBHOW YyCIIyIru
«IlpusHanue rpaxcaH MaJOMMYIIMMHM B LeJISX MOCTAHOBKH HMX Ha YYET B KadyecTBe
HYMQIOMMXCA B JKAIBIX IOMEIIEHUIX)» (Jjajlee COOTBETCTBEHHO — AIMMHUCTPATHBHBIH
PErIaMeHT, MyHUIMIAJbHas yClyra) pa3spaboTaH B IENSX I[OBBIMEHHS KadecTBa U
AOCTYIHOCTH NPENOCTAaBIeHNs MyHHUIUIIATIBHON YCIyTH, ONpEAeseT CTaHAapT, CPOKU U
TIOC/IEI0BATENLHOCTD NCHCTBHI (2AMUHHUCTPATHBHEIX NPOLEIYp) NPH OCYIIECTBICHUN
MOJHOMOYHMH 1O MNPHMHSTHIO PEMIEHHH O IPUHATHM HA Y4eT IPaXJaH B KavecTBe
HYXJAIOIIKUXCSA B XHIIBIX MOMEIIEHUSIX B CENBCKOM IOCENeHHH ABIOHCKHIH CeJbCOBET
MYyHHUIIUIAIBHOTO paiioHa Y ¢puMckuii paiion Pecrry6iuku bamkoprocran.

Kpyr 3asBureeii

1.2. B nensx npu3sHaHuUs MaJIOMMYIIUMH B LEJISIX TTIOCTAHOBKH HA y4YeT B KayecTBe
HYXXIAIOIMXCS B XKHIIBIX IIOMEIIEHUSX, 3assBUTEIAMU SIBISIOTCS Ipaxkaane Poccuiickoii
®enepauny, NPOXHUBAIOIIME HA TEPPHTOPHH  CEJBCKOTO ITOCEIHHHS ABIOHCKHI
CEJIECOBCT MYHHULUIIAIILHOTO palioHa Y ¢puMckuii pation Pecry6nuku Bamkoprocran.

1.3, HWurtepecwl  3asiBuTeneld, yKa3aHHBIX B nyHkTe 1.2 Hacrosimero
ANIMAHHCTPATHBHOTO ~ pEriamMeHTa, MOTYT  IPEACTABISTH nMna,  obsajarorye
COOTBETCTBYIOIMMH ITOJITHOMOYMSAMHY (J1ajiee — IPE/ICTABUTENh).

TpeGoBanus K NopsiAKy HHPOPMHPOBAHHS 0 PEXOCTABICHHH
MYHHIHIAJIbHOH yCIyru
1.4. HupopmupoBanre o mopsike NpenocTaBieHHs MYHHIMIIAIBHOW yCITyTH
OCYILIECTBIISETCS:
— HENOCPE[CTBEHHO TP JIMYHOM IIpHEeMe 3asBUTeNs B AJIMHHHCTpAIUH
CENbCKOrO IMOCEICHUS ABJIOHCKHH CENbCOBET MYHHUIIMIAIBHOIO panioHa Ydumckuii



paiion PecmyOnmuku bamkoproctan (nanee — AIMUHHUCTpAaLMs, YIIOJHOMOYEHHBIH
opraH) Wi MHOTO(QYHKIMOHAIBHOM IEHTpE IPEIOCTaBIEHUs TOCYIapCTBEHHBIX H
MyYHUIMIIAIBHEIX YCIYT (Iajgee — MHOTO(YHKIIMOHAIBHBIA LIEHTP);

— mno Ttenepony B Apvunuctparnuu (VYIOJIHOMOYEHHOM OpraHe) WM
MHOTo(yHKIIMOHAJIBHOM LIEHTPE; '

— IIHCBMEHHO, B TOM YHCJIe TOCPEACTBOM 3JIEKTPOHHOM MOYTHI, (haKCHMIIBHOM
CBSI3W;

— IIOCPEICTBOM pa3MeIleHHs B OTKPBITON U JOCTYIHOM Gpopme nHbopMarmu:

Ha [Topraye rocyqapcTBEHHBIX ¥ MyHHIMIIAIBHEIX yeiryr (byHkuuii) PecryGnuku
bamkoprocran (www.gosuslugi.bashkortostan.ru) (nanee — PIIT'Y);

Ha oduuHaTsHOM caiite AnMUHHCTpauud (YIOJHOMOYEHHOrO0  OpraHa)
http://avdon-sp.ru/

— TIIOCPEICTBOM pa3MelleHuss HHPopMauud Ha HHGOOPMALMOHHBIX CTEeHIaX
AnmuaucTpanud (Y IOJTHOMOYEHHOIO OpraHa) WM MHOTO(QYHKIIMOHAJIBHOTO IIEHTpA.

1.5. UadopmupoBaHre OCYIIECTBIISIETCS 10 BOIIPOCAaM, KaCarOILUMCSL:

CII0CO0OB IT0auH 3asBJIEHHUS O MMPEIOCTABICHHH MYyHHUIUIAIBHON YCIyTH;

azpecoB AaMuHHCTpayu (YTIOJIHOMOYEHHOTO OpraHa) U MHOTO()yHKIIMOHAJIbHBIX
IIEHTPOB, OOpalleHre B KOTOpBIe HEOOXOAMMO [Jsl MPEAOCTaBICHHUS MYHHIMIIAIBHON
YCIIyTH;

CIpaBOYHOM HHpopMamuu o pabore AgMuHUCTpaud (YIIOJIHOMOYEHHOTO
oprana) (CTpyKTypHOro noapaszaesnenuss AaMuHucTpanui (Y 1oJIHOMOYEHHOI'O OpraHa));
JIOKYMEHTOB, HEOOXOAUMBIX JIJIs IPEOCTaBICHHUS My HULIMITAIbHOM yCIIyTH;

IOpsIIKa ¥ CPOKOB IPEIOCTaBJIEHUS] MyHULIUIIAIIBHOMN YCIIyTH;

opsiIKa TMOJIyYeHHsl CBENEeHUH O XOle pPacCMOTpPEHUs 3asBIICHUS O
NPENOCTaBJICHUd MYHHLMIAIBHOW YCIyrM M O pe3ysbTaTax IpeoCTaBlIeHHS
MYHHMIUNAIBLHOU YCIIYTIH;

II0 BONPOCAaM TPEIOCTaBIEHUS YCIYr, KOTOpBIE SIBIISFOTCS HEOOXOIMMBIMHU U
00s3aTeIbHBIME IS MTPEJIOCTaBICHU MYHHULMIIAIBHON yCIIyrH; MOpsaKa A0CyAeOHOTOo
(BHecyeOHOro) oOxanoBaHusi JAedcTBUN (Oe3nedCTBHS) MODKHOCTHBIX JIML, H
NPUHIMAEMBIX UMH PELICHAHN NPH MIPEeJOCTABIECHUH MyHHUIUIIAIbHON YCIIyTH.

[Tonydyenune uHGOpMaIIMU 110 BOIIPOCAM IPENOCTABIECHUSI MyHULIUIIAIBHOMN yCIIyTH
U YCIIYT, KOTOPBIE SBJISIOTCS HEOOXOIMMBIMH U O0S3aTENbHBIMH JUIS MPEIOCTaBICHHUS
MYHHUIIAIIAIBHOM yCIIyTH, OCYIIECTBIsETCS OeCIIaTHO.

1.6. ITpu ycTHOM oOpaineHun 3asiBUTENs (JUYHO WM HO TeledOHY) CIEIUAIUCT
Anmvunuctpanud  (YIIOJHOMOYEHHOIO oOpraHa), MHOTO(QYHKIIMOHAJIBHOTO ILIEHTpa,
OCYIIECTBIIAIOIINN KOHCYJIHTUPOBAaHUE, MOJPOOHO U B BEXIUBOH (KOPpEKTHOM) (opme
HHOOPMHpPYeT OOPATUBILIMXCS 10 UHTEPECYIOLIUM BOIIPOCAM.

OtBer Ha Tene(OHHBIA 3BOHOK JOJDKEH HA4YMHATBCA C HHQOpPMAIMH O
HAaMMEHOBaHUM OpraHa, B KOTOPbIM MMO3BOHWI 3asBUTENb, (PaMHIIMU, UMEHH, OTYECTBA
(mocnenHee — NpHM HAIWYMKM) M JOJDKHOCTH CHELHAINCTa, NMPHUHSBIIETO TeleOHHBIN
3BOHOK.

Ecnu crenmanuct AaMuHHCTpauud (YIIOJIHOMOYEHHOTO OpraHa) HE MOXET
CaMOCTOSATENBHO HaTh OTBET, TejJedOHHBIH 3BOHOK JIOJDKEH OBITH IlepeagpecoBaH
(mepeBeieH) Ha APYroe HOJDKHOCTHOE JIMIO W XKe 00paTUBIIEMYCS JIUIYY HOJDKEH OBITh
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COOOILeH TeNeQOHHBIH HOMEp, 110 KOTOPOMY MOXKHO Oyner momy4uts HeOGXOMUMYIO
UH(POPMAITHIO.

Ecnu moproroBka orBera TpebyeT HmpomoOIDKHATETHHOIO BPEMEHH, OH MpeJiaraer
3asBUTEIIO OJIMH U3 CIIEYIOIMX BADHAHTOB JAbHENIINX NeHCTRHiA:

U3JI0XKHUTH OOpallleHne B IHCbMEHHOH BopMme;

Ha3HAYUTh APYTO€ BPEM: ISl KOHCYJIbTALHN.

Creumanuer  Apmuauctpamuu — (YIOJHOMOYEHHOro OpraHa) He BIpaBe
OCYIIECTBIATE WH()OPMUPOBAHHUE, BBIXOASIIEE 33 PAMKH CTaHJAPTHBIX IIPOLEAYp H
YCIOBUH TPEOCTABJIEH)s MyHULMIAIBHONR YCIYTH, W BAMSIOMICE IIPSIMO WJIM KOCBEHHO
Ha IIPUHUMAEMOe peIleHHE.

IpomomkuTensHOCTh HHYOPMUPOBAHUS 110 TeNe(OHy He I0JDKHA IpeBImAaTh 10
MUHYT.

NupopmupoBanre ocymecTBIsS€TCS B COOTBETCTBHH C rpaukoM mnpremMa
rpaXKaaH.

1.7. ITo [IHCbMEHHOMY oOpailneHuro COeLManuCT  AJAMHHUCTpPALUH
(YnonHOMOYeHHOro oOpraHa), OTBETCTBEHHBIH 3a NPEJIOCTAaBIIEHUE MYHHMIMIIA/IbHOM
YCJIyTH, TNOAPOOHO B NHCHMEHHON (OpMe pasbsicHseT TPaXXJIaHUHY CBENECHMS II0
BONIpOCaM, yka3aHHBIM B IyHKTe 1.5 AIMMHHCTPaTHBHOIO perjaMeHTa B IIOpsIIIKe,
ycraHoBIeHHOM DenepanbHbIM 3aKOHOM 0T 2 Mas 2006 r. Ne 59-®3 «O TIOPSIIKE
paccMoTpeHus obparenuii rpaxnal Poccuiickoit Denepanum» (nanee — MenepalbHbL
3aK0oH Ne 59-D3).

1.8. Ha PIII"Y pa3mernaercs cnemyrommas UHpOpMaIIKs:

- HauMeHOBaHHe (B TOM YHCJIe KPATKOE) MyHHIUIATEHOM YCIIyTH;

- HauMEHOBaHHE opraHa (opranuzarum), IIPEI0CTaBJISAIOIEr0
MYHHIIHMIIAIBHYIO YCIIYTY;

— HanMEHOBAaHMA OpraHOB BIACTH M OpPTaHM3alMi, YYacTBYIOIUMX B
MPENOCTaBICHUHM MyHHMIUIIAIBHOM YCIIyTH;

- nepeveHb HOPMAaTUBHBIX  IPaBOBBIX aKTOB, HETIOCPEACTBEHHO
PEryIMpYIOIHX MPEIOCTaBIE€HHE MyHUIUIIAIBHON YCIYTH, ¢ YKa3aHUEM HX PEKBUZHTOB
M ACTOYHHKOB O(ULMATLHOTO OIYyOINKOBaHMA (B TOM 9YHCie HAMMEHOBAHME M TEKCT
a/MHUHUCTPATHBHOIO pETJIAMEHTA C YKa3aHHEM pEKBH3MTOB yTBEPAMBIIENO ero
HOPMAaTHBHOIO IIPABOBOTO aKTa M HCTOYHUKOB OGULHAIBHOTO OIYGIHKOBAHUS 46O
HaUMEHOBAHHE U TEKCT MPOEKTa aAMAHHUCTPATHBHOIO perIaMeHTa);

- CIOCOOBI IPe/I0CTaBIEHMS MyHHULMITATLHOM eIy,

- ONMMCAHHE PEe3yIbTaTa MPEAOCTABIEHUS MyHULUIATBHON YCIIYIH;

- KaTeropus 3asiBUTENeH, KOTOPBIM NPEOCTABNISETCS MYHULUITALHAS ycIyra;

— CPOK TNIPENIOCTAaBICHNS MYHMIHUIAIBHOM yClyrH (B TOM 4YHCIE C y4eToM
HEOOXO[IMMOCTH OOPAIleHHsI B MHBIE OPraHbl BIACTH W OpraHM3alliy, y4acTBYIOIIHE B
NPENOCTABICHWA YCIYyTH) U CPOK BBINa4M (HANPABIEHHs) JOKYMEHTOB, SIBIISTFOIITUXCSI
Pe3ybTaTOM NPENOCTABIEHHUS MyHHIUIIATBHOMN YCITYTH;

- CPOK, B TEUCHHE KOTOPOIO 3asBICHHE O MPEIOCTABJIEHUM MYHHIMNAILHON
YCIYTH JIOJDKHO OBITB 3aperuCTpUPOBAHO;

- MaKkCHMaJIbHBI CPOK OXHJAaHHS B OYEpefd IIPH [0ade 3asBICHHS O
NPENOCTaBICHUH MyHHUIUIIAIBHOM YCIYTH JIMYHO;,



- OCHOBAaHUS Il NPUOCTAHOBJIEHUS IIPENOCTaBIIEHMS JHOO OTKaza B
MPEAOCTABICHHH MYHMIMIATBHON yCIyrH (€Ciu BO3MOXKHOCTH 3TOTO IPENyCMOTpEHa
3aKOHOJATEIbCTBOM );

- JOKyMEHTBI, IIOJIeXalue 00s3aTeIbHOMY MPEICTABICHUIO 3asBUTENEM IS
MONYyYSHUS] MYHHUIMIIAIBHON YCJIyTH, CIIOCOOBI IONY4YeHHS OTHX JIOKYMEHTOB
3asBUTEJIEM M IIOPSJOK MX MpPEJCTaBIEHHMsS C YyKa3aHHEM YCIyr, B pPe3yJbTaTe
IPEAOCTABJICHUS. KOTOPBIX MOTYT OBITh IOJyY€HBI TAKKE JOKYMEHTEI;

- JIOKYMEHTBI, HEOOXOAMMBIE AJIs IPEJOCTABICHHS MYHHIUIAIBHON YCIyTH
U HaxOJSIIMECs B PACIOPSDKEHUH PeCIyOJIMKAaHCKUX OPraHOB MCIIOJHHUTEIBHON BIIACTH,
OpraHoB MECTHOIO camoymnpasieHus PecryOmuku bamkoproctaH ©  OpraHu3aniuii,
YYaCTBYIOIIKMX B IPENOCTABIEHHUU YCIYTH, KOTOPHIE 3asSBUTENb BIPABE IIPEICTABUTH IS
HOJy4YeHHUs. YCIAYrd 10 COOCTBEHHOH HMHHUIIMATHBE, CIOCOOBI MOJYYEHHS 3THX
JOKYMEHTOB 3asBUTEJEM M IIOPSJOK HMX IPEJCTaBICHUS C yKa3aHWEM YCIyr, B
pe3yJbrare MpeAoCTaBIeH!Us] KOTOPhIX MOTYT OBITh OTYyYEeHbI TAKUE JOKYMEHTEL,

- (GopmBI 3asBIE€HMH O NPEJOCTABICHHU MYHHIMIIAIBHON YCIYIM M HHBIX
JOKYMEHTOB, 3allOJIHEHHE KOTOPBIX 3asdBUTEIEM HEeoOXOAUMO Ijisi oOpalleHus 3a
NOJTyY€HUEM MYHHUIMIIAIBHON YCIIYTH B 3JIEKTPOHHOU (opMe;

- CBEIECHHS O  BO3ME3NHOCTA  (6€3BO3ME3THOCTH)  IIPEIOCTABJICHUS
MYHHUIMIIAJIBHOW YCIIyTd, NPaBOBBIX OCHOBaHMSIX W pa3Mepax ILIaThl, B3UMAaeMOH c
3asIBUTEJIS (€CIM yCllyra NpeJoCTaBIIsIeTCss Ha BO3ME3IHOM OCHOBE), METONMKE pacyuera
IJIaThl 3a MpPEAOCTaBJI€HHE MYHHLMIAIBHOW YCIYIM C YKa3aHHEM HOPMATHBHOIO
IIPaBOBOI'0 aKTa, KOTOPBIM 3Ta METOAMKA YTBEPIXKAEHA,;

- TI0Ka3aTeJIM JTOCTYITHOCTH ¥ Ka4eCTBa MyHHLIUITATLHOM YCIYTH;

-~ uHQOpMaII O  BHYTPHBEJOMCTBEHHBIX M  MEXBEJOMCTBEHHBIX
aIMUHHCTPATUBHBIX TMPOLEAypax, IIOMIEKAIIUX BBIIOJIHEHUIO AJMHHHUCTpALUei
(YTIONHOMOYEHHBIM OpraHoM), B TOM 4YHCIe HH(OPMALMS O NPOMEXYTOUHBIX U
OKOHYATEJIbHBIX CPOKaX TaKHX aJMHHUCTPATHBHBIX IIPOLIEAYD;

- CBEIEHHS O JOIyCTUMOCTH (BO3MOXHOCTH) M TOPSJAKE JOCYAeOHOro
(BHECYebHOTO) OOXanoBaHus pelleHuil u neiicTuii (Ge3neiicTBus) AIMHHMCTpAIUN
(Y110/1HOMOYEHHOr0 OpraHa), NPeAOCTABIIAIOIIET0 MYHHUIMITAIBHYIO YCIYTY.

Wugpopmanus Ha PIIIY o mopsigke u cpokax MpenocTaBAeHHs MYHHIUIATLHOMN
YCIIyT Ha OCHOBAaHHMH CBEJIEHUM, COJIEPXKAIMXCS B TOCYJapCTBEHHON MH(POPMALMOHHON
cucreMe «PeecTp rocynapCTBEHHBIX M MyHUIMIAIBHBIX yciyr (GyHkuuii) Pecrybnuku
bamkopTocran», npeocTaBiseTcs 3asiBUTEIO OECIIaTHO.

HocTyn K uHOpMauKM O CPOKax M MOPSJKE IPEJOCTaBICHHS MYHHIMIAIbHOM
YCIIyTH OCYIIECTBIISIETCSI O€3 BBINOJIHEHMS 3asBUTENIEM KaKUX-TH00 TpeGOBaHMIA, B TOM
urcie 0e3 MCIONb30BaHHs NPOTPAMMHOIO OOECIIeYeHHs, yCTAaHOBKA KOTOPOTIO Ha
TEXHHYECKHUE CPEICTBA 3asBUTENS TpeOyeT 3aKIOYEeHHS JIUIEH3HOHHOIO WJIM HHOTO
COIJIAIIEHUs ¢ MPaBoOoOIajaTesieM IIPOrpaMMHOro obecrieueHusl, MpeayCMaTpUBAIOLIEro
B3MMaHHU€ IUIATHI, PETMCTPALIMIO KJIM aBTOPU3AIUIO 3asBUTENS WIH MPEJOCTABIEHHE UM
[IEPCOHAIIbHBIX TaHHBIX.

1.9. Ha o¢uumansrom calite Anmunucrpanud (YIOJHOMOYEHHOTO OpraHa)
Hapsily CO CBEJCHHUSAMH, yKa3aHHBIMH B IyHKTe 1.8 AJIMHHHCTpaTHBHOIO periaMeHTa,
pa3MenarTCs:



6

- TIOPSIZIOK ¥ CIIOCOOBI IOJIauK 3asBJICHHUS O IPEIOCTABICHUH MYHHLUTIATBHON
YCIIyTH;

- OPAZIOK M CTIOCOOHI NPEJIBAPUTENLHON 3alMCH Ha MO/ady 3adBICHHA O
TIpeIOCTABICHAN MYHHUIUTIATBHOM YCIIy T,

- vH(pOpMAIKsL [0 BOIPOCAM MPEJOCTABICHHsS YCIyT, KOTOPbIC ABIAIOTCAH
HEOBGXOIMMBIME 1 063 TeTbHBIMHU JUTs [PEIOCTABJIEHHs My HULIUITAIbHON YCITYTH;

- MOPSNOK TIOJNyYeHWs CBEJEHWH O XOJAe pPacCMOTPEHHs 3ajdBICHUA O
[PefOCTABJICHMH MYHHIMIATBHOW yCIyrM W O pesynbTaTaX —Mpe/loCTaBICHIs
MYHHIIATIAIBHOM yCITyTH.

1.10. Ha wuH(OpMAIMOHHBIX CTeHIaX AJIMUHUCTpALUH (Y110JIHOMOYEHHOTO
oprasda) HOJIEXXHUT pasMeleHHIO uHdopManys:

- o0 MecTe HaxoxmeHus u rpaduke pabOTBl TOCYJapCTBEHHBIX H
MyHUIMIATBHEIX OPTaHOB M OpraHW3aluii, oOpallleHue B KOTOPHIC HEOOXOAUMO IS
MOy YeHHs] MyHHIUNANBHOM YCIyTH, & Takke MHOrOGYHKIMOHATBHBIX [ICHTPOB;

- CrpaBouHBle TeNeQOHB CTPYKTYPHBIX TOJpA3ieNeHui AJIMUHUCTPALH
(YIIOIHOMOYEHHOTO ~ OpraHa), — NPeJOCTaBIMIONMX  MYHHLMNATBHYIO  yCIyTy,
y4aCTBYIONIMX B IPEOCTABICHII MyHHIHUIATBHOH yCITyTH;

- afipeca O(QHUIIMAIBHOTO CaliTa, a TAKKe IEKTPOHHOH MOYTHI ¥ (wu) dhopMsl
06paTHOM CBsA3M AAMUHUCTpAUHK (Y IIOJTHOMOYEHHOTO opraHa);

- BpeMsi OXHIAHMSI B OdepeNd Ha IMpHeM JOKYMEHTOB M IIONy4eHHe
pe3ynbTaTa MpeJOCTaBIeH s MyHHULUIIATLHOH yCIyTd B COOTBETCTBUH C TpeOOBaHUAMHI
AJIMUHUCTPATHBHOTO PEriIaMeHTa;

- CPOKHM MPE/IOCTABICHNS MyHHULAIATIBHON yCITyTH;

- 06pasIibl 3aM0JHEHHS 3asBIECHHS U IIPHIOKCHUH K 3asBICHUAM,

- MCUYEpNbIBAIOIMI  TepeveHb  JOKYMEHTOB, HEOOXOMUMBIX  JUIA
TIpeIOCTaBICHIS MyHULMIIAIBHOH YCIIyTH;

- MCUepIBIBAIONIMI epedeHh OCHOBAHUM JUIS OTKa3a B pUEMeE JIOKYMEHTOB,
He0OXOIUMBIX UL IPEIOCTaBICHU MyHALMITAJIBHOM YCITYTH;

- MCUePIILIBAIONINIA TlepeueHb OCHOBaHWH /UL IPHOCTaHOBJICHMS UK OTKa3a B
IIpeoCTaBIeHIH MyHUIIMIIAIBHOM yCIIyTH;

- MOPSHOK M  CHOCOOBI  MOJaY¥  3asfBICHMA O  NPSJAOCTABICHHH
MYHHIIMIIAIBHON YCITyTH;

- TOPSJIOK ¥ CTIOCOOBI IIOMY9EeHH)s Pa3bsCHEHUM MO MOPSIKY [PEeIOCTaBICHHS
MYHHIIMITAJIBHOM YCITyTH;

- MOPSIOK TOJyYeHUs CBEJEHMH O XOJe pacCMOTPEHHs 3asBICHUA O
PeJOCTABNEHUN MYHHIHMIANIbHOH YCIYyrM M O pesylbTaTax —MpeAoCTABICHM
MyHHUIMIATBHON yCITyTH;

- TIOPAJOK 3aIUCH Ha JIMYHBIA IIPUEM K AOJDKHOCTHBIM JIHLAM;

- mopsAzoK Jlocynebroro (BHECYyne6HOrO) 00aoBaHKs PEeleHnH, NeACTBUM
(6e3neicTBHs) HODKHOCTHBIX JIMLI, OTBETCTBEHHBIX 32 [PEAOCTABICHHUE MYHUIMIIATBHOM
yCIIyTH.

111. B samax oxumasus AnvuaucTpanud  (YIIOTHOMOYEHHOTO —OpraHa)
pa3sMeIaroTCsl HOpMaTHBHBIE IIPABOBBIE aKTHI, PEryIHPYIOIIKME OPSA0K IPEIOCTABICHH
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MYHHIMIIATIBHOW YCIyTH, B TOM YHCJl€ AJMHMHUCTPATHBHBIA pErJIAaMEHT, KOTOPhIE IO
TpeOOBaHHIO 3asSBUTEINS IPEIOCTABISIOTCA MY JJIsl O3HAKOMJICHHSI.

1.12. Pa3zmeruenne uMH(OpPMALMU O IOPSIKE MPENOCTABIECHHS MyHUIUINAIBHOM
YCIIyTH Ha HH(POPMAUMOHHBIX CTEHJaX B NOMEMIEHHH MHOrO(YHKIHOHAILHOTO IIeHTpa
OCYIIECTBIIETCS. B COOTBETCTBUM C  COIVIAIEHHEM, 3aKIIOYEHHBIM  MEX]Y
MHOTOQYHKIMOHATBHBIM LEHTPOM U AMHUHHECTpanue (Y II0IHOMOYEHHBIM OPraHOM) C
y4eroM TpebOoBaHMK K HHQOPMHPOBAHHIO, YCTAHOBJIEHHBIX AIMHHHCTPATHBHBIM
periIaMeHTOM.

1.13. Hudopmamus 0 XOme pacCMOTPEHHUSI 3asBIEHHMS O IIPeIOCTABIECHHH
MYHMIMIIAIBHOM YCIYyIM ¥ O pe3ynbTaTaX HpeNOCTaBIeHUS MYHULHUNAILHON YCIyry
MOXET OBIThb MONy4eHa 3asBUTENeM (ero mpejcTaBuTeneM) B «JIMuHOM KaOumele» Ha
PIII'Y, a Takxke B COOTBETCTBYIOIIEM CTPYKTYPHOM IIOApA3fieeHUH AIMHHHUCTPAIHH
(YmonHoMo4eHHOTO OpraHa) nNpu OOpalleHHH 3asBHTENs JIMYHO, MO TeledoHy,
IIOCPENICTBOM JIEKTPOHHOM MOYTEI.

Iopsinok, popma, MecTO pa3MelieHHsI H CIIOCOOBI
MoJIy4YeHHsI CIIPAaBOYHOM HH(pOPMALHH

1.14. CnpaBouHas uHpopManus 06 AnMuHHECTpanuy (YIIOJTHOMOYEHHOM OpraHe),
CTPYKTYPHBIX TTOApPA3/eIIeH Ui, NPEAOCTABISIOMUX MyHHUIUIIAIBHYIO YCIIyTy, pa3sMeleHa
Ha:

MH(OPMALMOHHBIX CTeHAaX AIMHUHUCTpaIH (Y I0JIHOMOYEHHOTO OpraHa);

opuumansHom  caiite  AnmumucTpanmuy  (YIIONHOMOYEHHOrO — oOpraHa) B
MH(OPMALIHOHHO-TEJIEKOMMYHHKAILIMOHHOM ceTr MuTepHer http://avdon-sp.ru/.ru (naiee
— OGULUANBHBIN CaiiT);

B TOCYy/lapCTBEHHON HH(OPMAMOHHON cucTeMe «PeecTp roCyJapcTBEHHBIX |
MYHHULIMIAIBHBIX yeayr (GpyHkuuit) Pecry6muku Bamkoprocran» u Ha PITTY.

CripaBo4HO# sABJIsIETCS HH(BOPMALIHS:

O MeCTe HaxOXAeHHs WU rpaduke paGorel AaMuHHcTpanud (YIIO0JIHOMOYEHHOTO
OpraHa), MpPeIOCTaBIAIONIEr0 MYHHIHIIAILHYIO YCIyry, ee(ero) rocyaapCTBEHHBIX W
MYHHUIMIIAIBHBIX OPraHOB M OpraHu3alyii, oOpallleHHe B KOTOphlE HEOOXOIMMO JUIf
HOJTy4€HHUs] MyHUIUIATBHOW YCIIYTH, a TAK)Ke€ MHOTO(MYHKIIMOHAIBHBIX IIEHTPOB;

CIIpaBOYHBIE  TeNe(OHbl  CTPYKTYPHBIX  IOApPAsleNeHud  AJIMHHHCTpAIUH
(YmonHomO4YeHHOTo  oprana),  NpPeJOCTABISIOIMX  MYyHHLUMIATBHYIO  YCIYTY,
OpraHM3alyii, y4aCTBYIOIIUX B IIPEIOCTABIEHUH MyHUIUIIAILHOM YCIyTH;

ajpeca SJICKTPOHHOW MOYTHl M (WIH) GOpPMBI OOpAaTHOU CBSI3M AMHUHHCTPALUH
(YTo1HOMOYEHHOTO OpraHa), IIPeIOCTaBIIAIOIIEr0 MyHUIUNATLHYIO YCITYTY.

II. CranaapT npegocTaB/ieHHs] MyHHIMIAJILHOM yCJIyrd
HanvmenoBanHe MyHHIMNIAABHOM yCJIyru
2.1 IlpusHaHue TrpaXcgaH MaJOMMYIIMMK B LEJIAX IOCTAHOBKH MX Ha y4eT B

Ka4€CTBC HYXIAIOINXCA B XXUJIBIX IIOMEIIECHUIX.

HaunmeHnoBanune oprana MecTHOro caMoynpasJieHUsi (OpraHu3aum),



npeaocTaBisiiomero(-mei) MyHHIHIAIbHYIO YCIyry

2.2, MyHuuunanbHas yciyra IpeJoCTaBisieTcs AIMHHHUCTpALed CelbCKOro
NoCeeHUss ABJIOHCKUM CeJbCOBET MYyHHIMIIANBHOTO paiioHa VYdumckuii paiion
Pecry6nuku bamkoprocran

2.3. B npenocrapieHMd MYyHULUNAIBHOW yCIyrM TNPUHUMAIOT —y4acTHe
MHOrOQYHKIIMOHANbHBIE LEHTPHl IIPH HAIWYHUHM COOTBETCTBYIOLIErO COIVIALICHHS O
B3aUMOJICVCTBUH.

IIpu IIpeI0CTaBIEHUMN MYHULUIATBHOM YCIyTH AnMUHHCTpanus
(YnonHoMOueHHBI OpraH) B3auMOJAEHCTBYET C:

QeniepaibHOM  CIyXOOK  IOCyJapCTBEHHOM  pErMcTpaluM, KajacTpa |
Kaprorpaduu;

MeXpaloHHO¥M uHCnekuuer @ezepanpbHOi HaoroBoit ciyx6s Poccuu 1o
Pecnybnuke bamkoprocran;

orzaenenusmu [lencnonnoro donna no Pecmy6nuke Bamkoprocran;

roCyZapCTBEHHBIM  Ka3eHHbIM  y4YpexieHueM  PecmyOiukaHckuii — LeHTp
COIIMAJIbHOM ITOJACPIKKU HACeJICHHS,

LIEHTPaMH 3aHATOCTH HaceneHus Pecrybnuku bamkoprocran;

DenepanbHO CiIy00i CyIeOHBIX IPHUCTABOB.

2.4. Ilpp mnpenocTapleHUM  MYHHLMIAIGHOW  yCIyrH AJIMUHUCTpaLUK
(Yro1HOMOYEHHOMY OpraHy) 3amperiaercs TpeOoBaTh OT 3asBHTEJS OCYILLIECTBJICHUS
JIeHCTBUH, B TOM YHCIIE COITIACOBAHUM, HEOOXOIUMBIX ISl TONYYEHUS MYHULHIIAIBHOMN
YCIIYTH U CBS3aHHBIX C OOpallleHHeM B WHBIE TOCYAapCTBEHHBIE OPTaHbl U OPraHU3aliH,
33 MCKJIOYEHHEM IIOTyYCHHUS yCIIyT, BKIIOYEHHBIX B IEPEYEHB YCIYT, KOTOPBIE SBISIOTCS
HEOOXOMMBIMH ¥ 0053aTeIbHBIMU IS IPEAOCTABIEHNS MyHULHIIATBHBIX YCIIYT.

Onucanue pe3ysbTaTa NpeloCTaBICHHS MYyHHIMNAILHOM YCJIYTH

2.5. Pe3ysibTaToM NpeoCTaBIeHAs MyHHLMIIATLHON YCIYTH SBISIOTCS:

PEIleHKe O NPU3HAHUY I'PAXKAAHUHA MATOUMYIIUM B IIeJISIX IOCTAHOBKH HA y4eT B
Ka4yeCTBE HYXIAIOLIErocs B XXUJIOM IIOMEILEHHE.

MOTUBHUPOBAaHHBI OTKa3 B IPHU3HAHMU TPaXIAaHHHA MAJOMMYIIMM B IEJSX
ITOCTAHOBKH Ha y4YeT B KaUeCTBE HYXK/AIOIEroCs B )KHJIOM ITOMEITEHHH.

Cpox npeocraB/ieHnsi MyHHIHIAJIBHON YCJIYTH, B TOM YHCJIE C Y4ETOM
He00X0HMOCTH 00paleHHsl B OPraHH3alHH, Y4ACTBYIONIHE B NPe0CTABJICHAH
MYHHIHIAJILHOH YC/IYyI'H, CDOK NPHOCTAHOBJIEHHS NIPEIOCTABICHUS
MYHHIHIAILHOM YCJIYTH B CJIy4ae, ecJIH BO3MOMKHOCTHL IPHOCTAHOBJICHHS
NpeAyCMOTPEHA 3aKOHOAATeILCTBOM Poccniickoii ®enepauuu, Pecnybaukn
bamkopTocTaH, CpoK BblJa4H (HaNpPaBJIeHHs) JOKYMEHTOB, SIBJSIIOIIHAXCS
pe3y/IbTaTOM NPeAOCTaB/IeHHSI MyHHIHNIAIbHOM yCayrd

2.6. Cpok MpUHATHS PelleHHs O NPU3HAHUU TPAXIAHWHA MAIOUMYIUHM B IEJIAX
IOCTAHOBKHU Ha y4eT B KaYeCTBE HYXKAAIOLWIErOCs B XKHJIOM [IOMELIEHAU TGO TIPHHATHS
peierust 00 OTKa3e B MPU3HAHWH IPXAAHMHA MAIOMMYIIUM B IIEJISIX MOCTAHOBKU HA
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YH€T B Ka4eCTBC HYNIAIOWEroCs B IKMIOM IOMELIEHMA MCUHCISIETCS CO  JHS
NpPENOCTaBICHUs 3asiBieHUS B AnMuHucTpauuio (YIOJIHOMOYEHHBII oprad). B Tom
HHCIe MOCPEACTBOM MOYTOBOTO OTNPABICHHS, YePe3 MHOrO(YHKUHOHATBHBIA IEHTp
00 B (opMe 3IEKTPOHHOTO NOKYMEHTa C HCIojb30BaHHeM PIIT Y, U He momxeH
npeBblath 30 paGoumx mHEH.

JlaToi mocTyIuIeHus 3asBICHHUS SABISETCS:

IpY JIMYHOM OOpAIleHWM 3asBHUTENs B AJIMHUHHCTDALHMIO (YnonHoMo4eHHBIH
OpraH) CYMTaeTcsi — JeHb IOJAa4M 3asBIECHHA C NPUTIOKCHUEM IIPEeyCMOTPEHHBIX
IyHKTOM 2.8 AJIMMHHCTPAaTHBHOIO DErJaMeHTa HAJIEXKAIIUX obpazoM 0hopMIIEHHBIX
JNIOKYMEHTOB. ;

[pM  NOCTYIUICHUH  3asBJICHHMS B (OPME SIEKTPOHHOTO JOKYMEHTa C
ucnone3oBanueM PITIY, nocpenctsoM HampaBnenus 3asBieHus Ha BJIEKTPOHHBIN anpec
AnvuHuctpauuu  (YTIOJTHOMOYEHHOTO OpraHa) CYMTaeTcs — JCHb HalpaBlIeHUs
3aABHUTEII0 JJIEKTPOHHOTO COOOIIEHUS O TIpHeMe 3asBleHHs O NPUHATHM HA y4er B
Ka4yeCTBe HYXXIAIOIIETroCs B )XUIIOM IIOMEILEHUH;

AaToW  NOCTYINIEHWs — 3asdBI€HHs 0P  OOpalleHUH rpaXJaHWHA B
MHOTO(YHKIIMOHAIBHBIM IIEHTP CUMTAeTCS — JEHb nepeayd MHOTO(YHKIIMOHAIbHBIM
LeHTpoM B AnMuHHCTpanuio (YIIOJTHOMOYEHHBIH OpraH) 3asBlEHHS C IPHIOXKCHAEM
[IPETyCMOTPCHHBIX IYHKTOM 2.8 AJMUHMCTDAaTHBHOTO perjaMeHTa HaIexKaliiM
00pa3oM 0(OPMIIEHHBIX JOKYMEHTOB;

TIpM HalpaBICHUH 3asBJCHUS MOYTOBBIM OTIPABICHHEM — JIEHb TOCTYILICHHS B
AIMHHECTpanuilO  (YIONHOMOYEHHBIH — OpraH)  3asBleHHs ¢ IIPHIIOKEHHEM
IPEAYCMOTPCHHBIX IyHKTOM 2.8 AIMHHMCTPaTMBHOIO perfaMeHTa HaJIesKalim
006pa3oM 0(hOPMIIEHHBIX JOKYMEHTOB..

Bhiaua (HampaBneHne) 3asBHTENIO JOKYMEHTa, IIOATBEPXKAAIOLIETO TMPHHATHE
PCIICHAS O NPHU3HAHUH MAJOMMYIIUM, JHOO MOTMBHPOBAHHOIO OTKA3a B NPU3HAHMM
MAJIOUMYIIIIM OCYIIECTBISAETCS B TeueHue 3-X paboYMX [HEH C MOMEHTA MpUHATHS
COOTBETCTBYIOILIErO PEIICHHS.

HopmaTHnBHBIe IPaBOBbIE AKTHI, PeryJIHPYIOLIHe npegoCcTaBIeHHE
MYHHIHIIAAbHOH yCJIyru

2.7. IlepeueHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIHUPYIOIIKUX MPENOCTaBIICHUE
MYHULUNAIBHOW YCIyTH (C yKa3aHHEM MX PEKBU3HMTOB M HMCTOYHHKORB oUnHANTEHOTO
ONMyONMKOBAHHUA),  pa3MelleH Ha  ODUUMATBHOM  caiiTe AIMUHUCTpAILUH
(YnonxnomoueHHOro oprana), B rocynapcTBEHHOM HH(pOpMaIMOHHOK cucteme Peectp
TOCYapCTBEHHBIX M MyHULMIATBHBIX yCIyT (QyHkmuii) Pecny6nuxu Bamkoprocrany» u
Ha PIIT'Y.

HcuepnpiBaomuii nepeyens J10KyMeHTOB, HeOGXOIHMbIX B COOTBETCTBHH ¢
HOPMaTHBHBIMH NPaBOBbIMH AKTAMH VISl IPEJOCTABJICHHS MyHHIHNAbHO
YCIYrH M yCJIyT, KOTOPbI€ SIB/ISIIOTCH HEOOXOAHMBIMH H 06S3aTe/ILHBIMHA AJIs

NpelocTaBIeHUsI MyHHIHIIAILHOH YCIYTH, NOAJIeKALINX NPEACTABIECHHIO
3asiBHTE/IeM, CIOCOOBLI HX MOJIYYeHH 3asiBHTEJIEM, B TOM YHCJIe B 3JIeKTPOHHO¥M
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¢dopme, nopsiaok ux npeacTaBienus

2.8. HcuepnbiBaromuii nepeyeHs AOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMATUBHBIMH TIPABOBBIMH aKTaMH JUIsl TIPEOCTABIEHHS MYHHIUTANBHOMN YCIIYTH,
MOATIEX AKX MPEACTABIICHHUIO 3aIBUTEIIEM:

2.8.1. 3agBrenwe mo ¢opMe cornacHo npuinoxesnio Ne 1 k Hacrosmemy
AIMUHHCTPaTUBHOMY periaMeHry, MOJJaHHOE B azpec AJIMUHHCTpaLUH
(YnonaomoueHHOrO Oprana) CIeAYIOLIMMHU CIIOCO0aMH:;

1) B dopme moxymenta Ha GyMakHOM HOCHTee — IOCPEAICTBOM JIMYHOTO
obpamenus B Axmuauctpanmio (YIIOMTHOMOYEHHbIH OpraH), 4epe3 CTPYKTypHOe
TNoJpasieneHne MHOTOGYHKIMOHATBHOIO LEHTpa (Hajleeé — JIYHOE obparnenue),
TIOCPEZICTBOM IIOYTOBOIO OTIPABJIECHUS C OOBABICHHOMN IIEHHOCTBIO IIPY €r0 NepeCHIIKE,
OIHCBIO BIIOXKEHHS M YBEAOMIIEHHUEM O BPYUYEHHH (Jajiee — I0YTOBOE OTIIPABIIEHHE);

2) myTem 3anonHeHUs GpOpPMEI 3ampoca uepes «IM4HbId kabuHer» PITY (nanee —
OTMpaBJIeHHE B JIEKTPOHHOM (hopme);

3) myTem HanpaBIleHHs SMEKTPOHHOTO AIOKyMEHTa Ha OQHULHUATIEHYO 3JIEKTPOHHYIO
nouty Anmunuctpanuy (Y IIOJHOMOYEHHOTO opraHa) (Jamee — mpemOCTaBIIEHHE
MIOCPEICTBOM 3JIEKTPOHHOH MOYTEI).

B 3asBiieHnN TakkKe yKa3bIBaeTCS OJUH U3 CIIEAYIOLIUX CIIOCOOOB MPENOCTABIEHHUS
Pe3yNbTaTOB MyHHULMIATEHOMN yCIyTH:

B BHJIe OyMaXHOTO JIOKyMEeHTa, KOTOPBIi 3asSBHTEIb II0JTyYaeT HeIOCPENCTBEHHO
IpH JIKYHOM obpauienuy B A nMunucTparm (Y IoTHOMOYEHHOM opraue);

B BHJle OYMaXHOTr0 JOKyMeHTa, KOTOPBIA 3asBHTEIND NIOJIy9aeT HEIOCPEICTBEHHO
IPY IAYHOM OOpaIeHHH B MHOIO(QYHKIIHOHAIEHOM LIEHTPE;

B BUJIE OyMaXXHOTO NIOKYMEHTA, KOTOpbIi HAIPABISETCS 3asBHTENIO IIOCPENICTBOM
IIOYTOBOTO OOpAIlEHHUS;

B BHAC OJICKTPOHHOTO JOKyMEHTa, DPasMeIUeHHOr0 Ha O(GUIMATBHOM caiite
Anmvunnctpanun  (YIOIHOMOYEHHOrO OpraHa), CChUIKA Ha KOTOPBIii HaIIPaBJISIETCS
3asIBUTEJIIO [TOCPEJCTBOM 3JIEKTPOHHOM MOYTEL,

B BUJI® 3JICKTPOHHOTO NOKYMEHTA, KOTOPBIH HANPABJIACTCS 3aABUTENIO B «JIMYHEIi
kabuner» Ha PITTY.

2.8.2. Komuu nacriopra rpakiaHHHA-3asBUTEIS U WIEHOB €ro CEMbHU, UJIH MHOIO
AOKYMEHTA, yNOCTOBEPSIOLIETO JIMYHOCTh IPaXKIaHHHA-3aABUTENS M WICHOB €ro CeMbH,
3aBEPCHHBIE OPrAaHOM MECTHOT'O CAMOYIIPABIICHHUS,

2.8.3. JloKyMeHTbI, MOATBEpPIKHAOLIHE PasMepbl U HCTOYHHKH JOXOJOB
TPOKIAHNHA-3adBUTEIS. W WICHOB €r0  CeMbH, 3a  ABEHAINATh MECHIIEB,
TIPCAICCTBYIOIHUX MECALY TIOaH 3asIBJIEHHSA O IPU3HAHUH P IaHUHA MaJIOUMYIIHM.

2.8.4. Komuto (h\MHAHCOBO-JTUIIEBOTO CYETA.,

2.8.5. JlokyMeHT o rpaknaHax, 3aperuCTPUPOBAHHBIX B JKUJIOM IIOMEMIEHHH IO
MECTy XMTEIbCTBA I'PaXJaHHHA-3asBUTEIS,

2.8.6. JloxyMeHTSI, MOATBEP)KIAIONIHE HANTHINE HITH OTCYTCTBHME Yy T'pakJaHHUHA-
3asBUTEIIA M 1ICHOB €TI0 CeMbH, MMYIIECTBA, IOAJIEKAIIET0 HATOI000I0KEHHMIO.

2.8.7. JIoKyMeHTSI, TIOATBEPIKAAIOIHE NOJTyYEHUE COTJIaCHs JIULl, HE SBIISIOIIMXCS
3aABUTEIIEM, MIIH MX 3aKOHHBIX NpeJCTaBUTENeH Ha 06paGoOTKy IepCOHATBHBIX JAHHBIX
1o GpopMe cornacHo npuioKeHno Ne 2 x AJIMHHHCTPATHBHOMY PETIaMeHTYy.
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2.8.8. JloKyMeHT, MOATBEPKIAIOIIUM ITOJTHOMOYHS NpPeNCTaBUTENsA, B Cllydae
obpallieHusl 32 0Ty YeHHeM MYHULUIANBHON YCITyTH IpeICTaBATESL.

2.9. B cmyyae nuuHoro obpamenus B AnmusucTparmio (VHOTHOMOYEHHEIH
opraH), MHOTOQYHKIMOHAJBHBI LEHTP 3asBHTENb, IPECTABUTEND (B ciyuae
obpallleHyst 3a TOTyYeHHeM MyHULMIATLHON yCIyru IIPEJICTABUTEINSI) TPEXbSBIISIET
AOKYMEHT, yNOCTOBEPSIOUIMA €ro JIMYHOCTh, MPETyCMOTPEHHBIH 3aKOHOIATEIbCTBOM
Poccutickoii ®enepanumu.

2.10. [JloxymeHTBI, yka3aHHble B IyHKTax 2.8.3-2.8.8 AJIMHHUCTPAaTHBHOI'O
PEIaMEHTa, MPENOCTABISIOTCA B TMOMIMHHUKAX JMOO KOIHSX, BEPHOCTH KOTOPBIX
3aCBUM/ICTC/ILCTBOBAHA HOTAPHANbHO, JIMOO 3aBEPEHHBIX B YCTAHOBJIEHHOM MODSIKE,
BBIIABIIMMH COOTBETCTBYIOIIMA [JOKYMEHT OpraHaMH I'OCYJapCTBEHHON BIACTH WA
OpTraHaMH MECTHOI'O CaMOYIIPaBJIeHHs, a TaAK)Ke OpraHU3aLUsIMHU.

JloKyMeHTBI, yKa3aHHBIE B yHKTax 2.8.2-2.8.8 AJIMUHHCTPaTUBHOTO PeriIaMeHTa,
TPENOCTABIIIEMbIE ITOCPEJICTBOM II0YTOBOIO OTIPABJICHHS, [PEJOCTABNISIOTCS B KOIHSX,
BEPHOCTE  KOTOPBIX  3aCBM/IETENIbCTBOBAHA HOTAPHAIbHO, JHOO 3aBEPEHHBIX B
YCTaHOBJICHHOM IIOPAIKE, BBIJABIIMME COOTBETCTBYIOLIMH JOKyMEHT OpraHamu
FOCy[apCTBEHHOH BIACTH MM OPraHAMH MECTHOrO CAMOYNPABIEHHS, a TakKe
OpraHU3aIHAMH.

2.11. YHOIHOMOYEHHBI#f OpraH NpH BIpaBe CAMOCTOSTENHHO 3alpalumMBaTh U
TOJTy4aTh JOKyMEHTHl M MH(OPMALMIO, KOTOpPhle B COOTBETCTBHH C HOPMATHBHBIMHU
NpaBoBbIMU  akTamu  Poccuiickodi  ®enepaumu u  PecryGiuku bamkopTocran,
MYHUIIMNATBHEIME  [IDABOBBIMM ~ aKTAMHM  HAXOIATCA B  PACIOPSHKEHMH OpraHOB,
PEAOCTABIAIOIMX MYHUIHMIATBHYIO YCIYTy, TOCYIapCTBEHHBIX OpraHOB, OPraHOB
MECTHOIO CaMOYNpaB/eHHs ¥ (WIK) [OJBEIOMCTBEHHEIX [OCYIapPCTBEHHBIM OPraHaM H
OpraHaM MECTHOI0 CamMOYNpaBIeHHUs OpPraHWU3alWi, yJacTBYIOIIMX B HPENOCTABICHUHU
MYHHUIMIIATBHBIX YCIYT

2.12. Tlpu npemocTaBiieHUY MYHUIMIATEHOM YCIyru 3ampemgaercss TpeboBaTh OT
3asIBUTEJIS:

2.12.1. npexacTaBneHHs JOKYMEHTOB W MHOOPMAlM¥ WIM OCYILECTBIICHHUS
NCHCTBUA, INpPE/CTaBJIEHHE WIH OCYLIECTBIEHHE KOTOPHIX He IIPEyCMOTPEHO
HOPMaTHBHBIMH [PABOBBIMM aKTaMH, PETyJMPYIONMMH OTHOLICHHMS, BO3HHUKAIOIIHE B
CBA3H C NPEJIOCTABICHUEM MYHHUIUIIAIBHON YCIIyTH;

2.12.2. npescTaBnenHus: JOKYMEHTOB U HH(DOPMAIH, KOTOpEIE B COOTBETCTBHUH C
HOpMAaTHBHBIMH ~ NIpaBOBbIMH ~ akTaMH  Poccuiickori  ®enepanu u  Pecry6imku
ballkopTocTan, MyHHIHMIAIEHEIMA TIPAaBOBEIMH aKTAMH HAXOMSTCS B pacnopsKeHHH
OpTraHoB, IPEJOCTABISIOUMX MYyHHIMNANBHYIO yCIIyTy, TOCYJapCTBEHHBIX OpPraHoOB,
OpraHOB MECTHOIO CaMOyNpaBICHHA M (WJIK) IOABEIOMCTBEHHBIX T'OCYHAPCTBEHHBIM
OpraHaM M OpraHaM MECTHOTO CaMOYIpPAaBJIEHHsl OpraHW3alUl, yYacTBYIOIMX B
PCNOCTABICHUN MyHULIMIANLHEIX YCIIYT, 32 UCKIIFOUEHHEeM HOKYMEHTOB, YKa3aHHBIX B
JacTd 6 cratbu 7 @enepanbHoro 3akoHa Ne 210-D3;

2.12.3. npencTtaBneHMs JOKYMEHTOB M HH(bOpMALKH, OTCYTCTBUE M (WJIH)
HEMOCTOBEPHOCTE KOTOPBIX HE yKa3bIBAIHCh IIPH IEPBOHAYANBHOM OTKAa3e B MPHUaMe
JIOKYMEHTOB, HEOOXOIMMBIX JUISI IIPEIOCTABIEHHS MyHHUIMNATBHOM yClIyru, nubo B
MPEOCTAaBICHUA MyHULMIIATBHOM YCIIyTH, 38 HCKIIIOUEHHUEM CIIEAYIOIMX CITydaes:
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U3MeHeHue TpeOOBaHWK HOPMATUBHBIX IPAaBOBBIX  4KTOB, KAaCAIOLLUXCS
IIPEIOCTABJICHHUA MyHHULIUIIAJBHON YCIYTH, ITOCIIe epPBOHAYAIbHOMN MMOJa4YH 3asBICHHS O
IIpeIOCTaBJIIEHUH MyHHULIUIIAIEHOM YCIIyTH;

HaJW4He OIIMOOK B 3asBICHUH O IPENOCTABICHUH MYHHIHUNAIBLHON YCIyru M
JOKYMEHTaX, IOJAHHBIX 3asBUTEJIEM IIOCIE IE€PBOHAYAIBHOIO OTKa3a B IIPHEME
JIOKYMEHTOB, HEOOXOAMMBIX UISl MPEJOCTaBIeHUS MYHHIMNAIBHOU YCIyrd, JH60 B
NPEIOCTaBJICHUH MYHUIIMIIAIBHOM YCIIyTd M HE BKJIIOYEHHBIX B IPEACTABJICHHBIN paHee
KOMILJIEKT IOKyMEHTOB;

UCTEUEHHE CpOKa JECWCTBUSI JOKYMEHTOB WM H3MeHeHHe HH(OpMAalUH IOCie
IIEPBOHAYAJILHOIO OTKa3a B IIpHEME JOKyMEHTOB, HEOOXOIMMEIX IJISl IPEJOCTaBJICHHS
MYHMIUIIATBHON YCIIYTH, IMOO B IPEIOCTABICHUN MYHHULIUIIAIBHOM YCIIyTH;

BBISBJIEHHE JTOKYMEHTAJIBHO IOATBEPXKIEHHOrO (pakta (MPH3HAKOB) OMIKHOOYHOIO
WM TIPOTUBOIPABHOIO AeiicTBHA (Oe37eHCTBHS) HOMKHOCTHOTO JiMija AJMUHUCTPALAH
(YnonHoMo4eHHOTO oprasa), MYHUIUAIIAJIEHOTO CILy>Kallero, paboTHuKa
MHOTO()yHKLIMOHAJIBHOTO LIEHTpa, pabOTHHKA OpraHU3aluH, MPEIyCMOTPEHHON YacThIO
1.1 craten 16 ®enepansHoro 3akoHa Ne 210-03, npu nepBoHAYaIBHOM OTKa3€e B IPHEME
JIOKYMEHTOB, HEOOXOJMMBIX JJs IPENOCTABICHUS MYHHULMIAIBHOW YCIyrd, JuOO B
IIPEOCTaBIEHUA MYHHUIUIIAIBHOW YCIyI'H, O YEM B NMHUCHbMEHHOM BHJIE€ 3a IIOJIHACHIO
pykoBoauresns  AnMuHHCTpauud  (YIOJTHOMOYEHHOrO  OpraHa), pPYKOBOJMTENS
MHOT0(yHKIHOHAJILHOIO LEHTpa IpU NEpBOHAYAILHOM OTKa3e B IPHEME JOKYMEHTOB,
HEOOXOMUMBIX JUISl IPEJOCTaBICHUS MYHULMIAIBHON YCIYTH, OO PYKOBOZMUTES
OpraHM3aluy, peaycMoTpeHHor Jacteio 1.1 crateu 16 denepansHoro 3axkona Ne 210-
D3, yBenoMisfeTcsi 3asBUTENb, a TaKKe MPUHOCITCS H3BHHEHMs 3a JOCTABIICHHBIE
HeyH00CTBa;

2.12.4. ocymecTBneHus JeHCTBUI, B TOM YHCJIE COIIACOBAaHUM, HEOOXOIUMBIX IS
IIOJIyYE€HHsI MYHHMLMIIAJBHOW YCIYTM M CBSI3aHHBIX C OOpalieHWeM B HHBIE
rOCYZapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYINpaBJIEHHS, OpraHU3aI(iH, 32
UCKJIIOYEHHUEM TIOJIyYeHHs YCIyr M TIOJy4eHHUs JOKYMEHTOB H HHGOPMAIUH,
IPEOCTaBIIsIEMBIX B PE3YJIbTaTe IPEIOCTABIIEHHS TAKUX YCIyT, BKIIOYEHHBIX B IIEPEUHH,
yKasaHHbIe B yacTH 1 crateu 9 @enepanbaoro 3akona Ne 210-D3.

2.13. Ilpu mpepocTaBie€HMH MyHHLMIAIBHBIX YCIYyT B 3JIEKTPOHHOH (opme ¢
ucnons3oBanueM PIITY 3anpemeno:

OTKa3blBaTh B IIpHEME 3alpoca M UHBIX JOKYMEHTOB, HEOOXOOUMBIX IS
NPENOCTaBICHNs. MYHHUIUIIAIBHONW YCIYId, B CIy4dae €ClHM 3alpoc W JOKYMEHTHI,
HEoOXOAUMBIe JUISl IIPEIOCTABIIEHUS MYHHUITUTIAIBLHOM YCIIyTH, OJaHbl B COOTBETCTBHH C
uHpopMalesi O CpoKax M TIOpsAAKe MpPeJOCTaBICHUS] MyHHULHUNAIbHON YCIyTH,
omy6sukoBanHo# Ha PIITY;

OTKa3bIBaTh B IIPEJOCTABICHUH MyHHUIMNAIBHON YCIIyTH B Cy4ae, €Clid 3alpoc
JAOKYMEHTBI, HEOOXOAMMBbIEe IJIs IPENOCTaBICHUS MYHHULHMNAIbHOW YCIYrH, IOJaHBl B
COOTBETCTBHM C MH(OpMaLKel 0 CpoKax U MOpSAAKe MPeIOCTABIEHHS MYHHUIMIAILHOMN
yCIIyTH, oryosiukoBanHo# Ha PIITY;

TpeOOBaTh OT 3asiBUTENS COBEPIICHHUS HHBIX JEWCTBHM, KPOME IIPOXOXICHHUS
UISHTUQUKAIMY U ayTeHTH(UKAIMU B COOTBETCTBMH C HOPMATHUBHLIMH IIPABOBBIMH
akramu Poccuiickori ®enepanun, ykasaHHs LeId INpHEMa, a TaKXKe IPeIOoCTaBICHMS
CBEJICHUI, HEOOXOUMBIX ISl pacdeTa AJIUTENLHOCTH BPEMEHHOTO HHTEpPBAIA, KOTOPKIM
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HE0OXOJMMOCTH 3a0pOHUPOBATH IS IPHEMA;
TpeOOBaTh OT 3asBUTEIls TPENOCTABICHHS JOKYMEHTOB, MONTBEPK/IAMOLIUX
BHECEHHE 3asBUTENIEM IUIATHI 3a PEA0CTABICHNE MyHUIUNATBHOMR YCITyTH.

I/IC‘lepﬂblBalOlIIHﬁ MEPEIYCHDb OCHOBaHHM /1 0TKa3a B NnpuemMe 10KyMEHTOB,
HEOOXOAUMBIX JJIsl NnpeaoCcTaB/JIeHUS MYHHIUIIAJAbHOM yYcayru

2.14. OcHoBaHMSIMM JUI OTKa3a B MpPHEME MOKYMEHTOB, HEOOXOMMMBIX JUIS
NPEIOCTABICHUS MyHUIUNIAIHON YCITYTH, SIBJISIOTCS:

HEYCTaHOBJIEHUE JIMYHOCTH JIMIA, OOpATHBINEroCsS 3a OKa3aHWEM YCIyTH
(HenpenbsABIEeHNe JAHHBIM JIALOM JOKYMEHTa, yJI0CTOBEPSIONIEro €ro JIMYHOCTh, OTKA3
JI@AHHOTO JIALA NPEAbABUTH JOKYMEHT, YIOCTOBEPSIOLIMM €ro JMYHOCTB), a TaKKe
HEYCTaHOBJIEHHE NTOJHOMOYMH IIPe/ICTaBUTENS (B Clydyae OOpalleHus peCcTaBuTeNs);

NPEJICTAaBIICHUE 3asBUTENIEM JOKYMEHTOB, HUMEIOIIUX IOBPEXICHAE W HAIHYHE
MCTIPABICHWH, HE IO3BOJSIONIMX OJHO3HAYHO KCTOJNKOBAThH MX COJEp¥anmue,
He cofiepxKanux obpaTHOro ajipeca, MOAIUCH, eyaTd (pY HATMYHUH).

B npueme 3asBiieHus U IpuiaraeMbIX K HeMy JOKYMEHTOB JOJDKHO OBITH OTKA3aHO
HEIIOCPEACTBEHHO B MOMEHT IPEJICTABIIEHHs TAKUX 3asBIEHHS U JOKYMEHTOB.

2.15. 3asBnenwe, momaHHOe B (OPME  OIEKTPOHHOTO JOKYMEHTa ¢
ucnons3osanueM PIII'Y, kK paccMOTpeHHIO HE NPUHHAMAETCS B Cllydae HEYCTaHOBJICHHS
TOJIHOMOYHSI IPEJICTAaBUTENIS (B Cilydae OOpaIlleHUs MPEACTABUTENS ), a TAKXKE eCIIH:

HEKOPPEKTHOE 3allONHEeHHE OOsA3aTeNbHEIX MoJiell B ()OpMe HMHTEPAKTHBHOIO
sanipoca  PIII'Y  (oTcyTcTBME  3alONHEHHWS, HENOCTOBEPHOE, HEIONHOE K60
HEIPaBUJIbHOE 3aIT0THEHHE);

MPE/ICTABICHHAE BJIEKTPOHHBIX KOMHUH (SNIEKTPOHHBIX 00pa30B) JOKyMEHTOB, HE
MO3BOJIIOIIMX B IIOJHOM OOBEME NpPOYMTATh TEKCT JOKYMEHTA W/MJIM pacIio3HATh
PEKBU3UTHI JOKYMEHTA,

HE COOTBETCTBYIOT JaHHBIE BiIaJI€Nblla KBATH(PUIIIPOBAHHOTO cepTH(HKATa KIIF0Ya
NPOBEPKH DJIEKTPOHHOW IOANUCH JaHHBIM 3asBHUTENS, YKA3aHHBIM B 3asABICHUH O
MOCTAaHOBKE HAa y4YeT B Ka4ecTBE HyXKJAIONIMXCS B OKAIBIX IOMEIICHHUIX,
NPEIOCTABIAEMBIX IO JIOTOBOPaM COLMAIBHOTO HaiiMa, MOJaHHBIM B 3JIEKTPOHHOM
¢popme ¢ ucnosnp3oBanrem PITTY.

I/Icqepnbmalomnii nepe4yeHb OCHOBAHHUH JIsA NPHOCTAHOBJICHHS MJIM O0TKAa3a B
npeaocraBJaCHHUH Myl'llfllll/lﬂaJ'leOifi ycdiayru.

2.16. OcHoBaHHMs MJIsI TPHUOCTAHOBJIECHUS NIPEIOCTABICHUST MYHHULHIAILHOM
YCILyI'H OTCYyTCTBYIOT.

2.17. OcHoBaHMsAMH I OTKa3a B HPENOCTABIEHHHM MYHHULHNAIBHOMN yCIIyTH
SIBJISIFOTCS :

HETpEACTaBleHre JOKYMEHTOB, YKa3aHHbIX B myHKrax 2.8.2 - 2.8.8
AZIMUHHCTPaTMBHOTO — PEerliaMeHTa, OOSM3aHHOCTE MO  IPEeJOCTABICHHIO KOTOPBIX
BO3JIOKE€HA Ha 3assBUTEIIS;
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[PEIOCTABIICHHE 3asBUTENIEM HETONHBIX U (MJIM) HEJOCTOBEPHEIX CBENEHMUI,

OTBET OpraHa roCyJJapCTBEHHOH BJIACTH, OPraHa MECTHOT'O CaMOYIpAaBIEHHS TG0
IO/IBEIOMCTBEHHOM ~ OpraHy TIOCYJapCTBEHHOM BIIACTM WM OpPraHy MeCTHOTO
CaMOYIIPABJICHUS] OpPraHM3alMH Ha MEXXBEJOMCTBEHHBIH 3alpOC CBUIETENLCTBYET 06
OTCYTCTBMH JOKYMEHTa W (W/IH) HH(OPMAIMH, HEOOXOMUMBIX [yl TPH3HAHHS rpakaaH
MaJIOMMyIIUMH, B COOTBETCTBHH C IYHKTOM 2.11 HacTosmero AJIMMHHMCTPaTHBHOIO
periaMenTa, €Cid COOTBETCTBYIOLUMI JOKyMEHT He OBbLI MpeNCTaBIEH 3asBUTENEM IO
COOCTBEHHOM WHHUIMATHBE, 3a HCKIIOYEHHEM CIIy4aeB, eciiH OTCYTCTBHE TaKHUX
3alpPAIIMBAEMBIX JOKYMEHTa WIH HH(QOPMALMK B PACTIOPSHKEHMH TAKMX OPraHOB KM
OpraHM3alMii MOATBEPXKIAET NPABO COOTBETCTBYIOIUMX TPAXHAH OBITH IPU3HAHHBIMH
MaJIOUMYLLIIMH;

€CIIM  eXEMECSYHBIM JOXOH 3a MepUOA, J[JOCTATOYHBIM JUIS HAKOIJICHHUS
rpakfaHaMH HEJOCTAIOIUX CPEJCTB Uil IPHOOPETEHHs JKHJIOTO IIOMEINEHHUS, GOJIbIIIE
BEJIMYHMHBIL, [IOJTY4YEHHOH B pe3ylIbTaTe MCKIIIOUEHHS M3 PACUETHOTO [OKA3aTeNIs Pa3MepOB
CYMM, NPElyCMOTPEHHBIX MyHKTOM 2 cTathu 7 3akoHa Pecriy6nuku Bamxoprocras ot 2
nexabps 2015 roma Ne 250-3 «O peryiupoBaHUU KWITHIHBIX OTHOLICHHH B PecriyGnuxe
bamkoprocTtany.

Ilepedennb yciryr, KoTopblie SIBISIIOTCH HEOOXOAHMBIMH H 00S13aTe ILHLIMHA IS
NPeA0CTAB/ICHMS MyHHIHNIAILHOMH YC/IyIH, B TOM YHCJIe CBeCHHS O IOKYMeHTe
(moxymeHTax), BblJaBaeMoM (BbIAaBAEMbIX) OPraHH3ALHSIMH, Y4acTBYIOIIHMH B

NpeAoCTaBI€HUH MYHHIHINIAAbHOM yCayru

2.18. VYcuyrd, KoTOpble SBISIIOTCS HEOOXOMMMBIMH M 00S3aTeNbHBIMH  JUIS
IIPEAOCTABICHUS] MyHULMIIATEHON YCIIYTH, U JIOKYMEHTHI, BBIIaBa€Mble OpTaHU3AIAsIMH,
Y4acTBYIOLMMH B IIPEOCTAaBICHAN MyHULIUNIATBHON YCITyTH, He TIPeyCMOTPEHbL.

Ilopsinox, pasmep u 0CHOBaHHS B3MMAaHHSI FOCYAaPCTBEHHOM MOMIIMHBI HIH HHOI
IJIAThI, B3UMaeMOH 3a NPeAOCTaABIeHHEe MYHHIUNAILHOM YCIYTH

2.19.  IlpepocTaBneHne  MyHHLMNAIBHOW  yCITyTH OCYIIECTBISIETCA  Ha
0e3B03ME3THOM OCHOBE.

Ilopsinok, pa3mep U oCHOBaHHSI B3MMAHHUS IJIATHI 32 npeaocTaB/IeHHe YCIyT,
KOTOpBbI€ SIBJISIOTCS HEO0X0AUMBIMHU H 00513aTeILHBIMH JIJISI npeaocTaBJIeHH A
MYHHIHIAJIbHOM yCIyrH, BKII0Yas HH(POPMALHIO 0 MeTOHKE pacuyera pa3mepa
TaKOH IJIATHI

2.20. Ilnara 3a mpemocTaBlIeHHE YCIYT, KOTOPhIE SBISIOTCS HEOOXOMMMBIMU H
00513aTeIIbHBIMH JUIS IPEIOCTaBICHHsS] MyHULMNATBHOMN YCIYIH, He B3UMAETCH.

MakcumaabHBIH CPOK OKMIaHHSl B OYepeaH NPH noaayve 3asiBJCHHUSA O
npeaocTraBJaCHHH MYHHlIl’lﬂaJ":HOﬁ YCUIYId 1 IPpH IMOJIYY€HHH pesyjabTaTta
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NpEeaAOCTABJICHUA MYHHIHIIAJAbHOM ycayru

2.21. Ilpuem rpaxmaH NpH HATHYHM TEXHHYECKOH BO3MOKHOCTH BEJeTCS C
TIIOMOLIBIO 3JIEKTPOHHOH CHCTEMBI YIPAaBICHUS OYEPENBIO, NIPH ITOM YYUTHIBAIOTCS
3asBUTEIIH, OCYIIECTBUBIINE IIPEBAPUTENBHYIO 3aIIMCh 110 TeneoHy 60 gepes PITTY.

MakcuManbHBIH CPOK 0XKHIAHHS B OYEPEU He IpeBbimaer 15 MUHYT.

Cpoxk 1 nopsiiok perucTpauuu 3aNpoca 3asiBHTENS 0 NpPeAOCTABIEHHH
MYHHUHMNIATLHOH YCJYTH, B TOM YHC/Ie B JIeKTPOHHO# dopme

2.22. Bce 3asBieHHs, NOCTYNHBIIHE B Anvunuctpanuo  (YHIoIHOMOYEHHBIH
OpraH), IPUHSATEIE K PACCMOTPEHHIO AMHHHCTpALHEi (YonHOMOYeHHBIM OpraHoMm),
TIOAJIeKAT PErUCTPAlLlMK B TeueHue 1 paGouero mHs.

TpeGoBanusi k NOMeIEHHAM, B KOTOPBIX NPeA0CTABISIETCS MYHHIMIAJIbLHAS
ycayra

2.23. MecrornonoxxeHne aJMUHUCTPATUBHbIX 3/[aHHH, B KOTOPEIX OCYILIECTBIISIETCS
IPHEM 3a5BJICHHH U JIOKyMEHTOB, HEOOXOMMMBIX JUIS IPENOCTABJIEHHS MYHULUITATIBHOM
YCIYTH, a TakKe Bbllja4a pe3ylbTaTOB MYHHULIMIIAJBHON YCIYIH, JOJDKHO 00ECIIeYrBaTh
YAOOCTBO Ul TPaXAaH C TOYKH 3PEHHS IMelIeXOTHOMN JOCTYITHOCTH OT OCTaHOBOK
O0IIIECTBEHHOTO TPAHCIIOPTA.

Ilo Bo3MOXHOCTM BO3NEe 3HaHus (CTpoeHHs), B KOTOPOM IIPeH0CTaBIISIETCS
MYyHUIHMNAIbHAS  yCIIyra, OpPraHU30BBIBAETCS CTOSHKA (MAPKOBKA) [UISL  JIAYHOTO
aBTOMOOHMJIGHOTO TpPaHCIOpPTa 3asBHUTENEH, 3a I1OJIb30BAHUE KOTOpOH 1jjaTa He
B3UMaeTcHl.

JUIs IapKOBKM CIeIHANIbHBIX aBTOTPAHCIIOPTHBIX CPEICTB MHBAIUAOB HA CTOSHKE
(mapkoBke) Beinensercs He MeHee 10% MecT (HO He MeHee OHOTO MecTa) [uis GecIuIaTHOH
TIapKOBKH TPAHCIIOPTHBIX CPEICTB, YNpaBlIseMblXx HHBamumamu I, I rpymm, a Takoke
uHBamaamu Il rpynmer B mopsiake, ycraHOBIEeHHOM IlpaBurenscrBom Poccuiickoii
®Dernepanyy, 1 TPAHCIOPTHBIX CPEACTB, IEPEBO3ALIAX TAKHX WHBAJIMJ0B U (WJIH) JeTeii-
WHBAJIMJIOB. YKa3aHHbIE MeCTa JJIsl IIAPKOBKY He JOJKHBI 3aHHMATE HHEIE TPaHCIIOPTHEIE
CpexcTBa.

B memsix obGecnevenus GecrnpensTcTBEHHOro HoCTyma 3asBUTENIE, B TOM 4YHCIe
TIEPENBUTAIOIINXCS HA MHBAIMIHBIX KOJISCKaxX, BXOJ B 3/laHKE U IIOMEILEHHUS], B KOTOPBIX
TMPEOCTABIACTCS MyHHIMNANbHAS yCyIyra, OGOpYMyIOTCS MaHIyCaMH, MOPYYHSMH,
TAKTWJIBHBIMUA  (KOHTPAaCTHBIMH)  IIPeNyHpex TaloUMU 3JIEMEHTaMH,  HHBIMHU
CHELHUATBHBIMH [IPUCIIOCOOIEHUSIMH, ITO3BOJIIOIIUME 06ECICYUTh OecpensTCTBEHHBIH
AOCTYIl W ICPEABHXKCHHE HHBAIMIOB, B COOTBETCTBUM C 3aKOHONATEIbCTBOM
Poccuiickoii Denepanuu o coruansHoi 3ammre UHBAJIHMIOB.

LlenTpaneHbli BXO# B 37aHue Anvunucrparyy  (YIonTHOMOYEHHOTO oprasa)
JOIDKEeH OBITh 000pynOBaH MH(DOPMALMOHHON TAGIMUKOlH (BBIBECKOI), comeprkarneii
UHpOpMaIHIO:

— HaMMEHOBaHHE,
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— MECTOHaXOX/CHUE U IOPUANIECKHIA apec;

— Ppexum paboThl;

— TrpaduK npuema;

— HOMepa Tele(OHOB VIS CIPABOK.

lloMemenns, B KOTOPBIX INPENOCTABIAETCH MyHHLMNATIbHAS ycillyra, HOJIXKHBI
COOTBETCTBOBATH CAHUTAPHO-3ITHIEMHUONIOTHYECKMM MIPABUJIAM M HOPMATHBAM.

ITomerenns, B KOTOPBIX [IPeJOCTABISETCS My HULAIATbHAS yCllyra, OCHaIaloTC:

NPOTHUBOIIOXAPHOH CHCTEMOM ¥ CPENCTBAMH IT0XKAPOTYLICHHS

CHCTEMOH ONOBEIIEHHUS O BOBHUKHOBEHHMH YPe3BbIYaiHOMN CUTYallUH;

CPeNCTBaMH OKa3aHHsl IIEPBOM MEIUIIMHCKOMN TOMOIIIH;

TyaJIETHEIMM KOMHATaMH JIJIs1 TTIOCETHTEJISH.

Mecra oxunanus 3asBuTeneli 060pyayOTCS CTYIbAMH, CKaMbsIMU, KOJHYECTBO
KOTOPBIX OIPEACIISETCS MCXOAS W3 (PAKTUYECKOH HArPY3KH M BOSMOXCHOCTEH s mX
Pa3MEILEeHHs] B TIOMEIEHHH, a TakKe HH)OPMALMOHHBIMY CTEHIAMH.

TexcTsl MaTepuanoB, pasMELIEHHBIX Ha HH)OPMALHOHHOM CTEHJe, IeYaTaroTCs
YIOOHBIM I YTeHMs MpU(TOM, 6€3 HCIpaBIeHuH, ¢ BhIICICHAEM HauGomee Ba)XHBIX
MECT IOJIYXXHUPHBIM HIPU(TOM.

Mecra 151 3anonHeHns 3asBieHK 060pyIyIOTCS CTYJIBSIMH, CTOJIaMU (CTOMKaMHu),
OJiaHKaMu 3asBIeHHH, IHCEMEHHBIMH TIPHHAIJIEXHOCTIML.

Mecra npuema 3asButeneii o6opymyroTcs MHPOPMAIIMOHHBIMA  TabIHYKAMU
(BBIBECKAMH) C YKa3aHUEM:

HOMepa KabuHeTa U HAaUMEHOBAHMS OT/IeIa,

(amunmy, MMEHM M OTYecTBa (TOCiEIHee - IIpH HAJUYUHU), JOJDKHOCTH
OTBETCTBEHHOI'O JIMLIA 32 IIPHEM JOKYMEHTOB;

rpaduxa npriema 3asBUTENCIH.

Pabouee mMecTo KaXx0ro OTBETCTBEHHOrO JHIA 32 IIPHEM JIOKYMEHTOB, JOJIKHO
OBITE  060OPYAOBAHO IEPCOHATBHBIM KOMIILIOTEPOM € BO3MOXKHOCTBIO JIOCTyHa K
HEOOXOMMBIM ~ MH(OPMALMOHHEIM ~ 6a3aM  [aHHBIX, NeYaTalolUM  yCTPOKCTBOM
(MIPUHTEPOM) M KOIIUPYIOIIHUM YCTPOHACTBOM.

JInIo, OTBETCTBEHHOE 3a NpUEM JOKYMEHTOB, IOIKHO HMETE HaCTOJILHYIO
TabiIMIKy C yKasaHHeM (aMHUJINM, HUMEHH, OTYecTBa (mocnenHee - NpuU HaNMYHH) W
JOJKHOCTH.

Ipu npenocrapnenuy MyHAIUIATBHOM YCITyT HHBATHIAM 06€CIeYHBAIOTCS:

BO3MOXHOCTH OECIPENSTCTBEHHOTO JOCTYIA K 00BeKTy (34aHHIO, IIOMEIICHHIO), B
KOTOPOM ITPe/IOCTABIISAETCS MyHHLMIIAIBHAS YCITyTa;

BOSMOXHOCTb  CAMOCTOSITE/IBHOTO TICPEJBIXKEHHUS 110 TEPPUTOPUH, HA KOTODOI
PACIIONIOKEHBI 3/1aHUS U TIOMEIIEHHS, B KOTODBIX MPEJOCTABISETCS MYHHULMNATbHAS
ycnyra, a TaKkxe BXOJla B TaKHe OOBEKTHI M BBIXOJA M3 HHX, MOCANKU B TPaHCIIOPTHOE
CPEICTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C HCTIOIB30BAHUE KPECIIA-KONSICKH,

COTIPOBOX/ICHHE MHBAIM/IOB, UMEIOIMX CTOMKHE PacCTPOMCTBA DYHKIHH 3peHHs
¥ CaMOCTOSITENIEHOTO TIepe[BUKEHUS,

Hajjekamee  pasMelieHue o0OpYZOBaHUS W HOCHUTENel UH(pOpMAaIHH,
HEOOXOIUMBIX JUisi obecredenus GecIpensTcTBEHHOro JOCTYIIa UHBAIUIOB 34aHUSAM H
TIOMCIICHUAM, B  KOTOPBIX MPENOCTABISETCS MYyHHLMNANGHAS —YCIyra, M K
MYHHLHANATBHOU YCITyTe ¢ yY4eTOM OrpaHHYeHHH MX KU3HEESTeNbHOCTH,
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AyOnvpoBaHMe HEOOXOAMMOM IS HHBAQIMAOB 3BYKOBOM M 3PHUTENBHOM
MHpOpMAlUKWK, a TaKKe HaIINUCel, 3HAKOB M HMHOW TEKCTOBOM U TIpadHuecKoi
MH(OpMaLMH 3HAKAMH, BBINOIHEHHBIMH Pelbe(HO-To9eyHbIM mpupToM Bpaiins;

JOITyCK CypJOTIepeBOUIMUKA U TH(IIOCYPIOIIEPEBOJUHKA;

JIOIyCK COOaKK-NIPOBOJIHUKA IIPY HAJIHYMH TOKYMEHTA, MOATBEPKIAIOIIEro ee
crneuanbHoe  OOyveHWe, Ha OOBEKTH (37aHUS, [OMELIEHHS), B  KOTODPBIX
IIPEIOCTABIISAECTCA MyHHULIMITAJIbHAS YCIIyTa;

OKa3aHNe UHBAIUJAM IIOMOLIHU B IIPEOOJIEHAH OaphepoB, MEINAOIIUX IT0OTy4EHHIO
UMM yCIIyT HapaBHe C JPYTUMH JIUIIAMH.

IToka3saTe/id JOCTYNHOCTH H KA4eCTBA MYHHIHIIAJLHOMH YCJIYTH, B TOM YHCJIE
KOJIHYeCTBO B3aHMOJAECHCTBHIA 3asiBUTEJIS ¢ NOKHOCTHBIMH JIHUAMH NPH
npeaoCcTaBJAeHHH MYHHIMNAJIbHOMH YCIYTH H UX NPOJOJIKHTEIbHOCTD,
BO3MOKHOCTH NOJIYyYeHHS] MYHHIIHNAJILHOM YCJIYTH B MHOTO(pYHKIHOHAIbHOM
HEeHTPpe NpPeJoCTaB/IeHHsI FOCYAAPCTBEHHBIX H MYHHIHIAJIBHBIX YCJIYT,
BO3MOKHOCTb NOJIy4eHHs1 HHGOPMALHH 0 X0/le NMPeIoCTABJIEHHS My HHI[HIAJIbLHO
YCJIyTH, B TOM YHCJIe ¢ HCIIO/Ib30BAaHHEM HH(OPMALHOHHO-KOMMYHHKAIHOHHBIX
TEXHOJIOTrHH

2.24. OCcHOBHBIMM NOKa3aTeNIIMH JOCTYITHOCTH [IPEIOCTABIEHHS MYHHUIHITAIEHOMN
YCIIYTH SIBJISIOTCS:

2.24.]1. PacronoxxeHue NOMEINEHMH, INpeIHa3HAYEHHBIX /IS IIPEeJOCTABICHHS
MYHULIMNATBHOM  yCIyTd, B 30HE JIOCTYMHOCTH K OCHOBHBIM TPaHCIIOPTHBIM
MarucTpasiM, B Iipejieax MemexoaH0i JOCTYITHOCTH ISl 3asBUTEJIEHH.

2.24.2. Hanmuuyue MoNHON M HMOHATHON HH(OPMALUM O HOPSAKE, CpOKax U Xoje
NPEJOCTaBICHUS] MYHHULUNAIBHOM YCIyIM B HHPOPMALMOHHO-TEIEKOMMYHHUKALAOHHBIX
ceTsx OOILIero IoJb30BaHus (B TOM 4HCIe B cerd VIHTepHET), cpeicTBax MAacCoBOi
uH(pOpMaIUH.

2.24.3. Bo3sMOXHOCTE  BbIOOpa  3asBUTENeM  (OPMBI  OOpalleHHs  3a
NPENOCTaBICHUEM MYHULHUNAIBHOM YCIYIM HENOCPEACTBEHHO B AJIMMHMCTPALUIO
(YnonHomoueHHbIH  opraH), nH60 B (OpMe  DIEKTPOHHBIX JOKYMEHTOB €
ucnoss3oBanreM PIIT'Y, miubo yepe3 MHOrO(YHKIMOHAIBHEIN LIEHTP.

2.24.4. BO3MOXHOCTh TOJIy4eHHsl 3asBUTENIEM YBEIOMIIEHHI O NpeNOCTaBIeHHH
MYHHUIUIIAIBHON yCiayru ¢ nomombo PITTY.

2.24.5. BO3MOXHOCTH MOTy4eHHS HHYOPMAUUK O XOJe IPEHOCTABIECHHUS
MYHULMIANBHOM yCIYrH, B TOM 4HCI€ C MCIOJb30BAHMEM HH(DOPMALIHOHHO-
KOMMYHUKALMOHHBIX TEXHOJIOTHH.

2.25. OCHOBHBIMHM TIOKa3aTeNISIMA Ka4ecTBa MPENOCTABICHHS MyHHULHMIATLHOMN
YCIIyTH SIBJISIIOTCS:

2.25.1. CBOEBpEMEHHOCTh  IIPENOCTABJIEHUS MYHULIUNAILHOM YCIyru B
COOTBETCTBHH co CTaHIAPTOM ee [IPeIOCTaBICHU, YCTaHOBJICHHBIM
AJIMUHHCTPATUBHBIM PETIaMEHTOM.

2.25.2. MyHUMAIBHO BO3MOXHOE KONHYECTBO B3aMMOJEHCTBHH I'DaKIaHMHA C
AOJDKHOCTHBIMH JIMIIAMH, yIaCTBYIOLIMMH B NIPEIOCTaBISHHH MYHULHIIAILHOM yCIyTH.
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2.25.3. OrtcyrcrBue 00OCHOBaHHBIX kajno6 Ha neiicrBus (0Oe3neiicTene)
COTPYAHHMKOB U MX HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOLICHHE K 3asBUTEIISIM.

2.26.4. OrcyrcTBHE HapyLIEHUH YCTaHOBIEHHBIX CpPOKOB B IIpolecce
[IPEI0CTABJIEHUs MyHULIUIIAIBHON yCIIyTH.

2.25.5. OrcyrcrBue 3asBieHUH 00 oOCHapuBaHUW pELICHWH, JeHCTBUM
(Oe3neiicTBUS) AIQMUHHUCTpAIUK, YTIOJHOMOYEHHOI'O OpraHa, ero JOKHOCTHBEIX JIHII,
NPUHAMAEMbIX (COBEpIIEHHBIX) IPU IPEJOCTABICHHH MYHUUUIAIBHOW YCIYTH, II0
UTOraM PacCMOTPEHHSI KOTOPBIX BBIHECEHBI PEIICHUs 00 yIOBJIETBOPEHUH (YaCTHYHOM
yAOBJIETBOPEHUH ) TpeOOBaHUN 3asiBUTEINEH.

HHubie Tpeﬁosamm, B TOM YHCJI€ YYHUTbIBAIOLIHE 0COOEHHOCTH NnpeaocraBJICHUSA
YCJIYTH M0 YIKCTePPHTOPHATBLHOMY NPHHIHMY (B c/Iy4ae, eCJIM roCyAapcTBEeHHAN
ycJayra npeacraBisieTcsi 3KCTEPPUTOPHAIbHOMY NPUHIKITY) H 0COOEHHOCTH
NpeaocTaB/IeHHs MYHHLIHNIAJALHON YCJIYIH B (popMe 3JIEeKTPOHHOI0 10KYMEHTA

2.26. IlpemocraBieHre MYHULMNAIBHON YCIYTd MO SKCTEPPUTOPHAIBEHOMY
MIPUHIUITY HE OCYILEeCTBIISETCS.

2.27. 3asButensaM 0OECIEYUBAETCS BO3MOXHOCTH NPEACTABICHHS 3asABJIEHHS O
MIPEeIOCTABIIEHUU MYyHUITUIIAIBHON YCIYTy U IIpUIaraeMblX K HeMy JOKYMEHTOB B (hopme
AJIEKTPOHHOT'O JOKYMEHTA.

[Ipu nopave U3UYECKUM JIMLIOM 3asBJICHUS O NMPEJOCTABICHUH MYHHUIUIATBHOM
yCJIyTH B 3JieKTpoHHOH (hopme nmocpenctBoM PIIT'Y ucmonb3yercs mpocras 3JeKTpOHHAas
IOAINACH IIPU YCJIIOBHMM, YTO IIPM BBIJaY€ KIIOYA IIPOCTOM BJIEKTPOHHOU IIOAIMKCH
JUYHOCTh (PU3UYECKOTO JIMI[A YCTAHOBJIEHA TP JIMYHOM IIpHeMe. 3asgBUTEISIM
obecrieynBaeTcs Bbllaya pe3ysbTaTa MyHHLMIIAIBHOM yCiIyrd B (opMe 3JIeKTPOHHOIO
JOKyMEHTa, 3aBEPEHHOI0 YCHJIEHHOW KBaJU(PHUIIMPOBAHHOW SJIEKTPOHHOW IIOIMHCHIO
Anmvunuctpanud (YoJIHOMOYEHHOro oprana) (IIpy HaJIM4dun).

III. CocraB, nocsie10BaTEIbHOCTh H CPOKH BBINOJHEHHSI aAMHHHCTPATHBHBIX
npoueayp, Tpe00BaHHS K NOPSAKY HX BbINOJIHEHHS, B TOM YHC/Ie 0COOCHHOCTH
BbINOJTHEHHSI AAMUHHUCTPATHBHBIX POLEAYP B 3JIeKTPOHHOH (popme
HcuepnbiBaomuii nepeyeHb aAMHHHCTPATHBHbIX NPOLEAYP

3.1 IlpenocraBiieHre MYHHUIIMTIANIBHON YCIYyTrd BKJIIOYAaeT B cebs CleAyrolue
aJIMAHUCTPATHUBHBIE IPOLIEYPHIL:

[pUEM U PETUCTPAIIMS 3asBICHUS ¥ HEOOXOIUMBIX JOKYMEHTOB,;

pacCMOTpPEHHE 3asiBIIEHHUS ¥ MIPEICTABIEHHBIX JOKYMEHTOB;

(GbopMHUpOBaHKE U HallpaBIeHUE MEKBEIOMCTBEHHbIX 3alIpOCOB,

NPUHATHE PEIIEHUS O IPU3HAHUH I'PaXJaHUHA MAJIOUMYIIUM B IEJISIX TOCTAHOBKU
Ha y4eT B KadyecTBE HYXJAIOIIErocs B JKWIOM IIOMeLIeHHH Jubo 00 oTkase B
NIPeJIOCTaBJIEHUH YCIIYTH;

HarpasjieHre (Bbliaya) rpaXJaHUHy pEeIIeHUsI O PU3HAHUM €ro MaJOUMYIIUM B
LeJIIX IIOCTAaHOBKH Ha y4YeT B Ka4eCTBE HYXXIAIOIIErocs B JKIJIOM IIOMEILIEeHHH JHOO
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OTKasza B MNpPHU3HAHUHM TpaXaaHWHa MaJOMMyIIMM B HOEJIIX IIOCTAHOBKH Ha Yy4YE€T B
Ka4eCTBEC HYX/IAIOLIErocs B XXUJIOM ITOMEIICHHUH.

Ilpuem 1 perucTpanus 3asiBJeHHH H HEOOXOAMMBIX JOKYMEHTOB

3.1.1 OcHoBaHMeM /i Hayaja aJIMUHHUCTPATUBHOW IPOLEAYPHl SBIAETCS
IOCTYIJIEHHE 3asBJICHUS U IIPUIOKEHHBIX K HEMY JOKYMEHTOB B aJ[pec AIMUHUCTPAIAH
(YIO;THOMOYEHHOTO Opraa).

3asBlIEHME B TEUYEHUE OJHOrO pabovyero JHS C MOMEHTA IOCTYIJICHUS NTepeIaeTcs
Ha PETUCTPALIMIO B KAaHLEJAPUIO AIMUHHCTPaLuH (Y IOJTHOMOYEHHOIO OpraHa).

IMpy mocTyIJIeHWH 3asBJeHds B aapec AaMuHHUCTpauud (YIIOJIHOMOYEHHOIrO
OpraHa) 1o IOYTe OTBETCTBEHHBIH CIEIHUANHCT B TeYeHHE OJHOro pabouero aHs ¢
MOMEHTa IIOCTYIUIEHHS TUCbMa B AJMUHHUCTpauuio (YIOJIHOMOYEHHBIH OpraH)
BCKPBIBA€T KOHBEPT U PETUCTPUPYET 3asIBIICHHUE.

3asBneHue, ImoJaHHoe B AjgvuuHHcTpanuio (YIIOJTHOMOYEHHBIH  Opra)
nocpezrctsom PITTY, B TeyeHue omHoro pabouero JHs ¢ MOMeHTa mojaauu Ha PIITY
PETUCTPUPYETCSI OTBETCTBEHHBIM CIEIMATHCTOM.

Ilpu mopmavye 3asBUTENEM 3aABICHUS M IPUIATaeMbIX JOKYMEHTOB 4Yepe3
MHOTrOQYHKIIHOHANBHBIA LIEHTp Ha4YajloM AaJMUHHMCTPAaTUBHOM IPOLENYPHl SBIISETCS
NOJTyYeHHEe OTBETCTBEHHBIM CIELUAIMCTOM I10 3AlMIIEHHBIM KaHajlaM CBS3U 3asiBJICHHs
O NPeJOCTaBJIEHWHA MYHHUIIMIAJIBHONW YCIYI'M U IPHUIAaraeMblX JOKyMEHTOB B (hOpMe
9IIEKTPOHHOIO JOKyMEHTA U (MJIH) 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB.

3asBIIEHUE, TOCTYMUBIIEEe OT MHOI'O(QYHKIMOHAJIFHOIO [IEHTPa B AJIMUHHCTPALIUIO
(Y1onHOMOUYEHHEIH opran) B (opMe 3J1eKTPOHHOIO JOKYMEHTa M (MJIM) 3JIEKTPOHHBIX
06pa3oB JOKyMEHTOB, B T€4eHHE OJHOIr0 paboduero JHSA C MOMEHTA €ro INOCTYIUICHHUS
PErMCTPUPYETCS  OTBETCTBEHHBIM  CIIELMAIMCTOM C  MOCIEAYIOIMM BHECEHHEM
uH(GOpMALUK O JaTe MOCTYIUICHUS 3asBI€HUs U IPUJIaraeMbIX K HEMY IOKyMEHTOB B
(dopme TOKyMEHTOB Ha OyMa)KHOM HOCHTEJE.

Ecny npy JMYHOM IpUeMe NOKyMEHTOB B AMUHMCTpauuy (YTIOJTHOMOYEHHOM
oprade) Wid MHOTOGYHKIIMOHAIBHOM LIEHTPE HE YCTAHOBJIEHA JIMYHOCTH 3asBUTENS, B
TOM YHCJI€ OH HE IpeAbIBHI JOKYMEHT, YJOCTOBEPSIOIIMMA €10 TMYHOCTh, UIIA OTKA3aJICs
ero NpeibABHTh, a B Cllydae OOpalleHHs IPEJCTaBUTENS — He MPeABSIBHI JOKYMEHT,
MOTBEPHKIAIOMIMI TOTHOMOYHS TIPEICTABUTENIS, B IPUEME 3asiBIICHHS M IIPUIaraeMbIX K
HEMY JIOKyMEHTOB OTKa3bIBA€TCsl HENIOCPEACTBEHHO B MOMEHT MX IIPE/CTABICHHMA.

IIpy mocTymieHWH 3asiBieHWs B ajapec AnmuHUCTpanuM (VYIOIHOMOYEHHOTO
opraHa) II0 MOYTE OTBETCTBEHHBIM CIIEIMATHCT B TEYEHHE OIHOrO pabodero IHs C
MOMEHTa IIOCTYIUIeHHsi NUcbMa B AnMuUHACTpanuio (YIOIHOMOYEHHBIA OpraH)
BCKpBIBAET KOHBEPT M IlepefaeT 3asdBIE€HME Ha PpEruCTPaldio B KaHIEJISPHIO
AnmvuancTpanus (YTIOJHOMOYEHHOTO OpraHa). B cily4ae BbIABICHHS OCHOBaHHUI OTKa3a
B IpHEME JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.14 AJMHUHHCTPaTHBHOI'O PErJIaMEHTa,
OCYIIECTBIIAETCS TOAIOTOBKA Y HAlpaBleHHe MHCHMEHHOTO yBEJOMIIEHHsS 00 OTKase B
NpreMe U BO3BpaTe JOKyMEHTOB I10 I0YTOBOMY aipecy, yKa3aHHOMY B 3asBIICHHH.

Bagpienue, TmomaHHoe B  AjmuHucTpaimio  (YIOIHOMOYEHHBIH  OpraH)
nocpeactsoM PIIT'Y, B TedyeHHWe OAHOro pabodyero IJHs C MOMEHTa IO/avd Ha PITY
nepeaeTcs OTBETCTBEHHBIM CHELUAJIMCTOM HAa PETHCTPalMio B KaHIEJIPHUIO
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AnmunucTpauuy (YIOIHOMOYEHHOIO oprasa). B ciyuae BBISIBIIEHHSI OCHOBaHMHM OTKa3a
B MpHEeMe JOKYMEHTOB, yKa3aHHBIX B IIyHKTe 2.15 AJMHUHUCTpaTHBHOTO periaMeHTa,
OCYILIECTBIJIIETCSL ITOATOTOBKAa M HAIPaBI€HHE YBEIOMIIEHHMS 00 OTKa3e B MpHEME H
BO3BpaTe IOKYMEHTOB B (hopMe DJIEKTPOHHOIO NOKyMEHTa IO aJpecy 3JIeKTPOHHOM
IIOYTHI, yKa3aHHOMY B 3asIBJICHHU.

[Ipomenmme perucTpanmio 3asBIE€HUS B TEUeHUE OJHOro pabodero mHS
[epealoTCs OTBETCTBEHHOMY MCIIOJIHUTEIIO.

Pe3ysbTaTOM  BBIIOJHEHHMsS AJAMHHUCTPATMBHOM MpPOLEAYPHl H  CHOCOOOM
GbuKkcaluu SBISETCA perucTpalys M Iepefada 3asBIEHHS O MPeIOCTaBICHHU
MYHHUIUNIAIBHOM YCIYyI'M OTBETCTBEHHOMY MCIIOJIHUTENO, a TaKXXe yBeJOMJIEHHE 00
OTKa3e B IIPUEME U BO3BpATE JTOKYMEHTOB.

Cpok BBINONHEHUS! aJMHUHUACTPATUBHOM mpouenypsl — 1 paGouwnii neHb CO AHA
IIOCTYIUICHHUS 3asBICHHUS.

PaCCMOTpeHﬂe 3asiBJICHHUS U MPEACTABJICHHBIX JOKYMEHTOB

3.1.2. OcHoBaHueM /sl Hauaja aJMUHUCTPATUBHOM TPOLELYPHI SBISETCS
[IOJIy4eHHUE OTBETCTBEHHBIM HCIIOJIHHUTENIEM 3apEeTUCTPUPOBAHHOIO 3asdBICHHSA H
IIpeICTaBIEHHBIX JOKYMEHTOB.

OtBercTBeHHBIM HCHONHUTENb (VYKa3piBaeTCsl HaMMEHOBaHHE CTPYKTYPHOI'O
II0/Ipa3/ICJICHUs, OTBETCTBEHHOIO 3a UCIIOJIHEHUE) IIPOBEPSET 3asBIICHUE U MpUIaraeMble
K HeMy JOKYMEHTBI Ha COOTBETCTBUE TPeOOBAHUSIM 3aKOHOIATENLCTBA.

B caydae HecooTBETCTBUSI  NPEACTAaBICHHBIX JOKYMEHTOB  YKa3aHHBIM
TpeOOBaHMSM M HAJW4YUS OCHOBAHWM, MPEAYCMOTPEHHBIX ITYHKTOM 2.17 HACTOSIIEro
AIMUHUCTPAaTUBHOIO perjaMeHTa, OTBETCTBEHHBIM HUCIIOJHUTENb IEPEXOIIT K
OCYILECTBIICHUIO JEHCTBUM IO MOATOTOBKE YBEAOMIICHHS 00 OTKa3e B MPEeHAOCTaBICHHH
MyHHIMIIATBHOM  yCIyrd B TOpSAAKe, IpPeLyCMOTPEHHOM  MyHKToM  3.1.4
AIMHUHUCTPATUBHOT'O perjlaMeHTa.

B ciyyae OTCYTCTBHsSI OCHOBaHUM Ul OTKa3a B MPENOCTABICHUH YCIYTH H, €CIIH
3asiBUTENEM 10 COOCTBEHHOW MHUIIMATUBE HE IIPeNICTaBIeHBI JOKYMEHTHI, YKa3aHHEIE B
nyHkre 2.11 AJMUHUCTpAaTUBHOTO perjaMeHTa, OTBETCTBEHHBIM  HCIIOJHUTEID
IepexoguT K  (QOPMHPOBAaHMIO M  HANpPABIEHUIO  MEXBEIOMCTBEHHBIX W
BHYTPUBEJOMCTBEHHBIX 3allpOCOB B IOpPSAKE, IPEIyCMOTPEHHOM IIyHKTOM 3.1.3
AJIMUHHACTPATUBHOIO PETJIaMEHTA.

Pe3ynbTaToM  BBINOJHEHUS ~ AIMUHUCTPATHBHON  TpOIEAyphl  SBISETCS
onpeJereHre NOJHOTHI NPEeJICTaBIeHHBIX TOKYMEHTOB, IPHHATHE pellleHus 00 OTKa3e B
IPEeNOCTaBIEHU MYHHUIMIAIBHON yciyrd Jsubo (OpMHUpPOBAaHHMM ¥ HaIlpaBIEHHH
MEXBEZJOMCTBEHHBIX 3aIIPOCOB.

@ukcanus pe3yjabTaTa aIMUHUCTPATUBHOMN NPOLEAYPHI HE MPEayCMOTPEHA.

MaxkcuMalbHBI CPOK BBIIIOJHEHUSI aJIMWHUCTPATUBHOM MpONENYypHl — OJHH
pabouuii 1eHb.

(I)OpMHPOBaHHe H HaNpaBJCHUHE MEKBECIOMCTBCHHBIX O NPEAOCTABICHHUH
AOKYMEHTOB A nnq)opmauun, IMOJIYyY€HHE€ OTBETOB HA 3alPOCHI
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3.1.3 OcHoBanueM [UIsI Hayajla aJAMHUHUCTPATUBHOW TIPOIEAYpPHI SBIISETCH
OTCYTCTBHE JIOKyMEHTOB, YKa3aHHBIX B IyHKTe 2.11 AIMUHHCTPATUBHOIO PErIaMEeHTa.

B ciyuae ecnu 3asBUTeNeM IO COOCTBEHHON WHUIIMATHBE HE IPEICTABJIEHEI
JIOKYMEHTBI, YyKa3aHHele B IyHKTe 2.11 AJMHMHHCTpaTHMBHOrO  perjiaMeHTa,
OTBETCTBEHHBIH MCIIOJHUTENL B TeueHHe 1 pabodero AHSI ¢ MOMEHTa IOCTYILICHUS
3asiBJIEHUS OCYIIECTBISET (JOPMUPOBAHUE U HAIIPABIIEHUE HEOOXOJMMBIX 3aIIPOCOB.

MexBeOMCTBEHHBIH 3alpOC HANpPAaBISETCS B BUJE SIEKTPOHHOTO JOKYMEHTA IO
kaHasaMm CMOB 160 Ha 6yMa)kHOM HOCHUTENE IO MOYTE WM KYPhbepPCKOM JTOCTABKOM B
Cllydae OTCYTCTBHS TEXHUYECKOH BO3MOXHOCTA (OpPMUpOBaHHS ¥ HAampaBJIEHHs
3anpocoB  nocpesctBoM CMOB. MexBeoMCTBEHHBIH 3ampoc  (GOpPMHpPYETCS B
COOTBETCTBUU C TpeOOBaHUSIMHU CTaThu 7.2. DeepabHOro 3aK0Ha Ne 210-03 .

PesyneraroM u cnoco6oM (uKcaly aJMUHUCTPATUBHON IPOLEAYPHI SBISETCS
NOCTyIUIEHHe B AIMHHHUCTpauuio (YIIOJHOMOUYEHHBIH OpraH) JOKYMEHTOB B PaMKax
MEXBEJIOMCTBEHHOI'O B3aUMOEHCTBHSI.

Henpencrasnenne  (HECBOEBpPEMEHHOE  IPEACTaBIEHHE)  OpPraHOM KM
OpraHusalyesl II0 MEeXBEIOMCTBEHHOMY 3allpoCy JIOKYMEHTOB U HH(GOPMALUH,
yKa3aHHBIX B IyHKTe 2 4YacTu 1 crtateu 7 DenepansHoro 3axkoHa Ne 210-P3, B
AJIMMHHUCTPALIMIO, HE MOXET SBIATbCSI OCHOBAaHMEM [UIS OTKa3a B IPEIOCTaBICHHH
3asiBUTENI0 MyHULIMIIATIBHOM YCITYTH.

MakcumanbHbIH  CPOK  BBIIOJIHEHMS] aJMUHHCTPATHBHOW MPOLELYpbl IpH
HaIIPaBJIEHUHU 3aIIpoca MOCPEACTBOM HMHGOPMALMOHHOW CHUCTEMBI MEXXBEIOMCTBEHHOIO
3JIEKTPOHHOrO0 B3auMoerncTBus (nanee — CMOB) coctaiseT 5 pabouux qHEH.

MakcumanbHBI  CPOK  BBIIOJHEHMS] aJMUHHCTPAaTHBHOW IPOLEAYPHl IpH
HalpaBJICHHUH 3aIIpoca Ha OyMa)kHOM HocuTelne cocTaBisieT 30 KaleHAapHBIX JTHEH.

lemmTue peuieHusi 0 IPU3HAHUH I'PAKAAHUHA MAJIOUMYIIHUM B HeJIAX
MNOCTAHOBKH HA YY€T B KAYECTBEC HYKAAKOIIErocs B 3KHJIOM IMOMeEIlEeHHH an6o o6
0TKa3€¢ B IIPEAOCTABJIECHHHA YCJIYTI'H

3.1.4 OcHoBanuem Jis Hadajla aAMUHHCTPATHBHOIO JEHCTBHA SBIAETCH
COOPMHMPOBAHHBIM  MakeT JOKYMEHTOB, HEOOXOAMMBIX Ui  IIPEJOCTABJICHHUS
MYHULIMIIAIBHOMN yCIIyTH.

AnmunucTpauusa (YIOJHOMOYEHHBIA OpraH) BIIpaBe CO37aTh OOIIECTBEHHEIE
KOMMCCHUU M0 XUJUIIHBEIM BOIIPOCAaM JUIsl IPEABAPUTENBHOTO PaCCMOTPEHUS 3asBIIEHUI
rpa<fiaH U IPeJICTaBIEHHBIX JOKYMEHTOB, a TakKe ISl IPOBEPKH KWIAIIHBIX YCIOBHIMA
3asiIBUTEJIEM.

CoctaB xoMuccum, MOpsSAOK ee paboThl M (GopMa aKkTa MPOBEPKH SKHIHIMHBIX
YCJIOBUM I'pakAaH YTBEPXKAAIOTCS OpraHaMKi MECTHOI'O CaMOYIIPaBJICHHUS.

B ciyyae Hanuuus OCHOBaHMM, YKa3aHHBIX B IyHKTe 2.17 AJMUHHCTPATHBHOIO
periiaMeHTa, 3asBUTEII0 OTKa3bIBae€TCs B IIPEIOCTaBIIEHUM MYHULMIIAIBHON YCIIYyTH, O
YeM €MY HallpaBJISIeTC MOTUBUPOBAHHBINA OTKA3.

OTBeTCTBEHHBIN UCIIOTHUTEb:

OCYLIECTBIISIET ITOATOTOBKY IPOEKTa MOTUBHUPOBAHHOT'O OTKa3a AJIMUHHUCTPAIUH;

COIVIACOBBIBAET IIPOEKT MOTUBHUPOBAHHOTO  OTKaza AJMHHHUCTpAllFU C
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3aMHTEPECOBAaHHBIMU  JOJDKHOCTHBIMU  JIMLIAMHU, HAJENeHHBIMH  IOJIHOMOYHUSMHU
pyKoBOAMTENEM AIMHUHUCTPAlMd IO PACCMOTPEHUIO BOIPOCOB IPEAOCTABIIEHUS
MYHHIUIIAJIBHON YCIIYTH.

CornacoBaHHBIH  TIPOEKT  MOTHBHUPOBAHHOTO  OTKa3a  AJIMHHHUCTpAlUH
paccMmaTpuBaeT U noAnuceiBaer I maBa AMUHHUCTpAIUH.

[ToanucaHHBIA MOTMBUPOBAHHBIM OTKa3 B NPU3HAHHH IPaXKAaHUHA MAJIOUMYIIUM
B lelsAX IIOCTAaHOBKM Ha y4YeT B KayeCTBE HYXKOAIONMIETOCS B JKHJIOM IIOMEIIEHUU
OTBETCTBEHHBIM HCIIOJIHUTENDL IEPENAaeT [ODKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
PErUCTPALIUIO UCXOAAIIEeH KOpPECTTOHACHIIUY.

3.1.5. B caydae OTCyTCTBMS OCHOBaHMH JUIsI OTKa3a B IIPEJOCTABICHHUU
MYHHUIUIAIEHOM YCIIyTY, YKa3aHHBIX B IIyHKTe 2.17 AJIMUHUCTPATHBHOI'O PErIAMEHTa,
OTBETCTBEHHBII HCIIOJTHUTE:

OCYILIECTBIACT IIOATOTOBKY IIPOEKTa pelleHUus AJMUHUCTPALMH O TNPU3HAHUH
IpakIaHHHA MAJOMMYIIMM B LIENSIX IIOCTAHOBKM Ha y4eT B KauecCTBe HYXXJIAIOIIErocs B
YKUJIOM TIOMEIIEHUH;

HAIIpaBJSIeT IIPOEKT PelIeHUs] AJMUHUCTPAIIMU HA COIIACOBAHHME JIOJDKHOCTHBIM
JMIaM, HaJEJIEHHBIM IIOJIHOMOYMSIMM II0 PAaCCMOTPEHHUIO BOIPOCOB IPEIOCTABIIEHMS
MYHULUIIAIIBHOM YCIIYTH.

CoracoBaHHBIf NPOEKT pelleHdss AIMHUHUCTpPALMU O NPU3HAHWU TPaXkJaHHHA
MaJOMMYIIMM B LEJISAX IOCTaHOBKM Ha Y4eT B KadecTBe HYXXIAIOIIErocs B JKHUJIOM
IIOMEIEHUH pacCMaTpUBAeT U NMOANUChIBaeT ['1aBa A IMUHUCTpALIUN.

OTBeTCTBEHHBIN HUCIIOIHUTEINb MEPefaeT MOAINCAHHOE pelleHne AJIMUHUCTPALUH
O NpH3HAHMM TpaxKJaHMHA MaJOMMYIIUM B LIEJSIX I[TOCTAHOBKH Ha y4Ye€T B KauyecTBE
HYXXJAIOLIETOCS B JKMJIOM IIOMEIIEHUH JOJDKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 32
pEerucTpauuIo UCXOAsIIel KOppeCIOHAEHIIHUH.

CnocoboM ¢ukcanuy pe3ynbTaTa BbINOJHEHUS aJIMHHHACTPATHBHOM IIPOIELYDHI
SBIISIETCS TOANMCAHHOE M 3aperMCTPUPOBAHHOE pellleHue [ JaBel AJMHHHCTPAIUH O
NPU3HAHUU TPpaXJaHMHA MaJOMMYIIMM B LEISIX IIOCTAHOBKH Ha YYeT B KadyecTBE
HY>XJaIolIEerocss B JKMIOM IIOMEIICHHH 00 00 OTKa3ze B TpPHU3HAHMU TI'paKJaHHHA
MaJIOMMYIIIUM B LEJISX I[IOCTAHOBKM Ha y4eT B KauecTBe HYXIAIOIIETOCsS B JKHUIOM
MOMEIIeHHUH.

CpoK BBINOJHEHUSI aIMUHUCTPATUBHOM NpoLeaypsl He mpeBbimaeT 30 pabounx
OHEH C MOMEHTa NpPEACTaBICHUs] 3asiBICHUS U IPWIATaeMbIX JOKYMEHTOB B
AnmvuHuCTpauuio (YIOJIHOMOYEHHBIH OpraH).

Hanpagyienue (Bbljaya) rpaskiaHUHy peLICHHUsI O NPUHATHH IPAXKIAHHHA HA
yY4eT B Ka4eCTBe HYKAAIOWIErocs B )KHJIOM NOMEILIEeHHH MYHHLHNIAJIbHOT 0
JKHJIHIIHOTO0 (hOHA MO JOroBOPY COLHAIBLHOIO HaliMa JIn00 0TKAa3a B MpHeMe HA
TAKOH y4er

3.1.6 OcHoBanueM s Hayana aJIMHUHHUCTPATHBHOW TMPOLELYPHI SBISETCS
MOJIMCAaHHOE U 3aperMCTPUpPOBAaHHOE pelleHue [ naBel AJIMHUHUCTPAIMHM O MPHU3HAHWM
rpaxlaHiHa MaJIOUMYILUM B LIEJISX IOCTAHOBKM HA Y4eT B Ka4eCTBE HYKJAIOIIErocs B
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YKMJIOM TIOMEIEHUH JIM00 00 OTKa3ze B MPU3HAHUM TPAXIAHWHA MAJIOMMYILIMM B IIEIAX
IIOCTAHOBKHM Ha YUYeT B Ka4eCTBe HYXAAIOIIErocs B KUJIOM ITOMELICHHUH.

OTBEeTCTBEHHBI HCIOJHUTENh O0OecreunBaeT Bblayy J3asBUTENIO pe3ySbTara
MyHHULUIAIBHOM YCIYyrd Crnoco0aMM, yKa3aHHBIMH B 3asBICHMU O IPEIOCTABJICHUH
MYHHUIIUIIAIBHON YCIIyTH.

Pe3ynbTaTOM aIMUHMCTPATUBHON MPOLEXYpPhI SBISETCS HAIpaBlIeHUE 3asBUTEIIO
pe3yJibTaTa MyHUIATIATEHOMH yCITyTH.

Cpok aJIMHHHCTPAaTUBHOM IpOLENypbl COCTaBIseT TpA pabovmx JHSA CO JHS
IPHMHATHS PELICHHS] O MPU3HAHUM I'PaXXJaHWHA MAJOMMYIMM B LEJSX IMOCTAHOBKM Ha
y4eT B Ka4decTBe HY)KHAIOIIErocs B JKMJIOM IOMEIIEHUM WM 00 OTKase B IPU3HAHHMH
rpaXKIaHHHA MAJIOUMYIIMM B IeJSIX IOCTAHOBKU HA y4yeT B KauecTBe HYXIAIOLIErocs B
YKAJIOM ITOMEIICHUH.

Crnoco0oM (HKcal[ii pe3ysibTaTa BbINOJHEHUS aJAMHUHUCTPATUBHOM MpOLELYpbI
SIBJISIETCS BHECEHHME CBEJCHUU O HalpaBlieHHH pemeHus [ naBbl AJMHAHUCTpaLMH O
NpU3HAHWM TPAKAAHWHA MAJOWMYIIMM B I€NAX IIOCTAHOBKM Ha Y4YeT B KadecTBe
HY>XJIAIOLIErOCsl B JKWJIOM MOMEIIEeHUH JUO0 00 OTKa3e B IPU3HAHMM TIPaXKJaHHWHA
MaJIOMMYIIUM B LEJSX I[OCTAaHOBKH Ha y4eT B KadyecTBe HYXAAIOIErocs B JKUJIOM
IOMELIEHWH B JKypHaJI PETHCTPalMyd MCXOAsIIEH KOPpPECIOHAECHIMA M (MIM) B
SIIEKTPOHHYIO 0a3y JaHHBIX M0 yYeTy JOKYMEHTOB A IMUHUCTPALUH.

IlepeyeHb aIMHHHCTPATHBHBIX Npoueayp (AeACTBHIA) PH NPeI0CTABICHHH
MYHMI[HIIAJIbHOH YCJIYIH YCJIYT B 2JIEKTPOHHO# popme

3.2. OcoBGEHHOCTH TIPEIOCTABIICHUS YCIYTH B 3JIEKTPOHHON (opMe.

3.2.1. Ilpu mpenocTaBieHHH MYHUIMIIAIBHOM YCIYTM B 3JEKTPOHHOH Gopme
3asgBuTENO 00€CIIEYNBAIOTCS

noyyeHre UH(OPMAIMU O TMOPSAAKE M CPOKAX NPENOCTaBIECHUS MYHHUIUIAIbHOM
yCIIyTH;

3alMCh HAa [OpUeM B AJMUHHCTpanuioo  (YIIOJHOMOYEHHBIM  Opras),
MHOroQyHKIMOHAQIBHBIH  LEHTp JUId TI0fa4d  3ampoca O  TPeOCTaBIeHUH
MyHHIHIIAIBHON YCIyTH (fanee - 3a1poc);

(¢hopMUpOBaHKE 3a1IpOCa,

npueM U peructpauus AxaMuHECTparueii (YIoMHOMOYEHHBIM OPraHoM) 3a1poca U
MHBIX TOKYMEHTOB, HEOOXOIMMBIX JUISl [IPEIOCTABICHHS My HULUIIAIIBHON YCIIyTH;

HOJTyYeHHUe Pe3yIbTaTa MPefoCTaBICHUS MyHUIIMIIAIEHON YCIIyTy;

TIOJTyYeHHe CBEIEHHI O XO/I€ BHINOIHEHHS 3apoca;

OCYILECTBJIEHHE OLIEHKH KaueCcTBa IPEJ0CTaBICHH MyHUIIUIIAIbHOR YCITyTH;

nocyzne6Hoe (BHecyne6HOe) obrKanoBaHHe pelleHHi u Aedictuil (6e3neiicTus)
AnmunucTpanud  (YIOJHOMOYeHHOro opraHa) Jubo nedicteus  (GesneicrBue)
JIOJKHOCTHBIX JTHUL, AMUHMCTpanuy (YIIOJTHOMOYEHHOIO OpraHa), IpeaoCTaBIIsIOIIETrO
MYHHUIUIAIBHYIO yCIIYTY.

3.2.2. 3anuce Ha mpueM B AnmuHHcTpaiyio (YIIOJHOMOYEHHBIH OpraH) HIH
MHOTO(QYHKIIHOHATBHBIA LIEHTp U1 IOJaYH 3ampoca.

IIpu opraHW3alyy 3alMCH Ha IpUeM B AJMUHHUCTpauuio (YIOITHOMOYEHHbIH
OpraH) Wi MHOTO(YHKIIHOHAJIBHBIA IIEHTP 3asBUTEIIO 00eCIIeYrBaeTCs BO3MOXXHOCTB:
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a) O3HAKOMIIEHHS C pacnucaHueM paboTbl AIMHHHCTpanuu (YIIOJTHOMOYEHHOIO
Oprasa) Wix MHOTO(MYHKIMOHAJIEHOTO LIEHTPA, & TAKXKE C JOCTYNHBIMU JUIs 3allUCH Ha
NpUEM JaTaMy U UHTEpBaJaMU BPEMEHU NIPUEMA;

6) sammcd B JIOOBIe CBOOOAHBIE MJIsi NpHEMa JaTy M BpeMs B IIpelenax
YCTAHOBJIEHHOTO B  AJIMHUHHUCTpanuu  (YTIOJIHOMOYEHHOM  OpraHe) WIH
MHOro()yHKIIMOHAILHOT'O LIEHTpa rpaduKa puemMa 3asBUTeIIe.

Anmunrctpanus (YIIOJTHOMOYESHHBIH OpraH) WM MHOTO(YHKIIMOHAIBHBIN LEHTP
He BIIpaBe TpeOOBaTh OT 3asiBUTENs COBEPLICHHS UHBIX JECHCTBHMM, KDOME IPOXOXKICHHS
UAeHTU(DUKALUNK ¥ ayTeHTH(UKAIUHM B COOTBETCTBUM C HOPMATHBHBIMU IIPABOBBEIMM
aktamu Poccuiickoii Penepaunu, ykazaHusd LeId IPHEMa, a TaKXKe NPEJOCTaBICHHS
CBeJIeHHS, HEOOXOMMMBIX IS pacuéra JAJIUTENbHOCTH BPEMEHHOI'0 MHTEpBaja, KOTOPhIMA
He00X0JUMO 3a0pOHUPOBATH TS IPUEMA.

3anuch HA INPHEM MOXET OCYIIECTBISATHCS IIOCPEACTBOM HH(DOPMAIMOHHOM
cuctemsl ApMunucrpanuy (YIIOJTHOMOYEHHOIO OpraHa) Wik MHOTOQYHKIIMOHAIBHOIO
IIEHTpa, KoTopas obecrieynBaeT BO3MOXKHOCTL MHTerpauuu ¢ PIITY.

3.2.3. ®opmupoBaHKeE 3aIpoca.

dopMUpOBaHHE 3aIIPOCa OCYILECTBIAETCS IIOCPEACTBOM 3aII0JIHEHHUS SJIEKTPOHHON
¢dopmbl 3ampoca Ha PIII'Y 6e3 HEOOXOAMMOCTH NOIOJHHMTEIBHOM IOJAYM 3ampoca B
KaKo#i-TH00 UHOH (opme.

Ha PIIT'Y pa3smernarorcsi o0pasiibl 3aII0JIHEHHS 3JIEKTPOHHOM (hOpMBI 3ampoca.

@dopMaTHO-JIOTHYECKass NpOBEpKa CHOPMUPOBAHHOIO 3alpoca OCYILIECTBIISETCS
1ocsie 3aroJHEHMs 3asBUTEIEM KaXXIOro U3 IMOoJied 31eKTpoHHOU (opMel 3anpoca. IIpu
BBISIBJICHHH HEKOPPEKTHO 3aIlOJHEHHOTO II0JIs 3JIEKTPOHHOM (POPMBI 3ampoca 3asBUTEIb
yBEJAOMIISIETCS O XapaKTepe BBISBIEHHOM OIIMOKM M TIOpsAKE €€ YCTpaHEHHs
IIOCPEICTBOM MH(OPMALMOHHOTO COOOLIEHMsI HETOCPEICTBEHHO B 3JIEKTPOHHOM (hopme
3amnpoca.

Ipu hopMHUpOBaHKH 3aIIpoca 3asBUTEITIO 00ECIeunBaCTCA:

a) BO3MO)KHOCTh KOIMPOBAHUS M COXPAHEHHUs 3alpoca M MHBIX JIOKyMEHTOB,
HEOOXOAMMBIX IS PENOCTABICHNS MyHULIMIIAIIBHOM yCIIyTH;

6) BO3MOXXHOCTH 3allOJIHEHUS HECKOJIbKMMH 3asBHUTENISIMH OJHOM 3JIEKTPOHHOM
¢dopMBI 3ampoca IpH OOpallleHHH 33 MyHUIMIAIBHBIMM yCIyTraMu, [IPEANoJaraloiiMH
HalpaBlIeHHE COBMECTHOT'O 3aIpoca HECKONBKUMM 3asBUTEISIMU (OIMCHIBAETCS B ClIydae
HEe0OXOUMOCTH JOTIOJTHUTEIHHO);

B) BO3MOXKHOCTH II€4aTH Ha OyMa)XHOM HOCHTEJNE KOMUH 3JIEKTPOHHOH (opMsI
3ampoca;

I') COXpaHEHHe paHee BBEICHHBIX B JJIEKTPOHHYIO (OpMy 3ampoca 3HAYEHUH B
M060 MOMEHT I10 XKEJAHHIO MO0JIB30BaTelIs, B TOM YUCIIe IIPY BO3HUKHOBEHUH OIIMOOK
BBOJIa ¥ BO3BpATe JJIs IOBTOPHOTO BBOJIA 3HAUYEHHH B 3JIEKTPOHHYIO (OpMY 3a1poca;

) 3aloJIHEHKE TOJIed AIEKTPOHHOM (OpMBI 3alpoca 10 Havala BBOJA CBEACHHM
3agBUTENEM C HCIOJBL30BAHMEM CBEIEHHH, pa3MelleHHbIX B (elepallbHOM CHCISMe
«EguHas cucteMa MIeHTUOUKAMM ¥  ayTeHTH(QUKAIUH B HHPPACTPyKType,

obecrnieunBaroLIEH UH(GOPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHCTBHE
MHPOPMAIMOHHBIX CHUCTEM, HCIOJb3YyEeMBIX Ul NPENOCTABIEHUSI I'OCYIapCTBEHHBIX H
MyHHIMIIQIBHBIX ~yCIyT B OJEKTpOHHOH Qopme» (majee — eamHas CHCTeMa

UIeHTUDUKALUY ¥ ayTeHTH(QUKAIMU), U CBelleHuil, omybnukoBaHHbX Ha Ilopranax, B
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YacTH, Kacalolleics: CBeAeHUH, OTCYTCTBYIOIIMX B €IUHOM cUCTeMe UIAeHTUGhUKAIUH U
ayTeHTU(DHUKALNY,;

€) BO3MOXHOCTh BEpPHYThCSl Ha IJIIOOOM K3 OTAllOB 3allOJIHEHHS DJIEKTPOHHOM
¢dopMbI 3aripoca 6e3 moTepu paHee BBEJICHHO!N HH(DOpMAaIn;

) BO3MOXHOCTB ZlocTyna 3asaBures Ha PIII'Y k panee momaHHBIM BM 3ampocaM B
Te4eHHe He MEHee OJHOro roja, a TakKe YaCTHYHO C(OPMUPOBAHHEIX 3alPOCOB — B
TeYeHUEe He MeHee 3 MeCSIIEB.

CdopMupoBaHHBIN U TOAMUCAHHBIA 3alIpOC M MHBIE JOKYMEHTBI, HEOOXOAUMBIE
JUI TPEJOCTaBIE€HUS MYHULUNAIBHOW YCIYTH, HaIpaBISIOTCS B AIMHHHCTPALHIO
(YnonnomoueHHsIH opran) nocpenctsom PITTY.

3.2.4. AnmunucTpauus (Y IOJTHOMOYEHHEBIN opral) 00eceurnBaeT:

a) IpuUeM JOKyMEHTOB, HEOOXOAMMBIX IUISl IPEJOCTABICHUS MYHHUIMIIAIHHOMN
yCIIyIH;

0) HampaBiIeHHEe 3asIBUTEIIIO SJIEKTPOHHBIX COOOIIEHHH O TIOCTYIUIEHHH 3aIIpoca, O
IpreMe 3anpoca JMOo o0 OoTKase B IIpHEME K PAacCMOTPEHHIO B CPOK He Io3aHee 1
pabouero qHs ¢ MOMeHTa ux nojauu Ha PIII'Y, a B ciryuae ux nocryruieHus B Hepaboumii
VI TIPa3AHUYHBIN JIEeHb, — B CIEAYIOIIMUMA 32 HUM IIEPBBIA pabouuii eHb;

B) PErMCTpalMIO 3ampoca B TedeHue 1 pabodero AHA C MOMEHTa HaIlpaBlICHHS
3asiBUTENIO DJIEKTPOHHOIO COOOIIEHHS O IMOCTYIUIEHWH 3ampoca 0e3 HeoOXOaUMOCTH
[IOBTOPHOI'O IPEJCTABIEHUS 3asiBUTEIIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHTEJE.
AIMHUHHCTpaLMs, YIOJIHOMOYEHHBIH oOpraH oOecreduBaeT IpUeM JIOKYMEHTOB,
HEOOXOMUMBIX JJISl IPEJOCTABICHUS MyHULMIIATBHON YCIYTH, U PETHCTPALIUIO 3aIIpoca
6e3 HeoOXOJMMOCTH NMOBTOPHOTO IPEJACTABICHHS 3asBUTENEM TaKHX JAOKYMEHTOB Ha
OyMa)XXHOM HOCHUTENe, €eCId HMHOe He YCTAaHOBJIEHO (elepalbHEIME 3aKOHAMU U
IIPUHUMAEMBIMM B COOTBETCTBUM C HUMHM aktamu [IpaBurenscrBa Poccuiickoii
®denepanuy, 3akoHamu PecmyOnuky bamkopTocTan u MpuHAMAeMBIMHA B COOTBETCTBHUH C
HUMH akTamu Pecriy6nuku bankoprocrad, MyHUITMNIATEHBIMUA IPABOBBLIMU AKTAMHU.

IIpenocraBieHre MyHHUIUIAIBHOM YCIYrd Ha4yMHAeTCS CO JHSA HalpaBJIEHUS
3asiBUTEIIIO JIEKTPOHHOIO COOOIIEHUSI O TIpUEMeE 3asiBIICHUSI.

3.2.5. DneKTpoHHOe 3asiB/IeHUE CTAHOBUTCS IOCTYIHBIM JUIS JOJDKHOCTHOIO JIMIIA
AnvuHucTpauud  (YIOIHOMOYEHHOTO OpraHa), OTBETCTBEHHOTO 3a IIpHEM H
PErucTpanuio 3asBiieHHs (Jlajee — OTBETCTBEHHBIM CIELHATUCT), B HH(MOPMALMOHHOM
CHCTEME MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3auMoieHcTBHs (nanee — CMOB).

OTBeTCTBEHHBIN CIIEIUAIICT:

IIpOBEpsIET HaJMYKMe SIEKTPOHHBIX 3asBieHHd, mnoctynuBmux c¢ PIITY, ¢
IIEPHOJIOM HE peXKe JBYX pa3 B JIEHb;

U3y4aeT IIOCTYNMBIIME 3asBICHUSI M NPUIOKEHHbIE 00pa3sl JIOKYMEHTOB
(mOKYMEHTE!);

IPOM3BOAMUT JACHCTBUS B COOTBETCTBUHM C IIyHKTOM 3.2.4 HAcTOSIIETO
AJIMUHHUCTPAaTUBHOI'O perjiaMeHTa.

3.2.6. 3agBuTeN0 B KayecTBE pe3ysbTaTa IPEJOCTABIECHHS MYHHUIMIAIBHOMN
YCIIyT¥ 00€CreqrBaeTcs 1o €ro BEI0OPY BO3MOXKHOCTD ITOJIyYEHHUS:

a) DIIEKTPOHHOTO JOKYMEHTa, IMOAMHCAHHOIO YIIOJHOMOYEHHBIM JOJIKHOCTHBIM
JIMLIOM YITOJIHOMOYEHHOI'O OpraHa ¢ MCIIOJIb30BaHHUEM YCHIIEHHOW KBATA(MHUITUPOBAHHOMN
3JIEKTPOHHOM MOJAIHUCH;
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6) TOKyMeHTa Ha OyMa)XHOM HOCHTeJle B MHOTO(YHKIIMOHAIBHOM IIEHTpE.

3.2.7. Tlomyuyenue wuHPOpMaLUK O XOAE W pe3yNbTaTe MpPeIOCTaBICHHUS
MYHHUIUIIAIBHOM YCIyTH npou3BoauTcs B «JInanom kabunere» Ha PII'Y, npu ycnosuu
aBTOpHM3allMK, @ Takke B MOOMIBHOM INPHJIOXKEHHH. 3asBHUTEIb MMEET BO3MOXHOCThH
IPOCMATPHBATh CTATYC IEKTPOHHOIO 3asBICHHMS, a TAKXKE HHPOPMALUIO O JaIbHEHIIHNX
neicTBusX B «JIMYHOM KaOWHeTe» 10 HHULMATUBE, B II0O0e BpeMsl.

[pu npenoCcTaBiIeHH: YCIYTH B 3J€KTPOHHOM (hopMe 3asiBUTEINIO HAallPaBIIsAeTCs:

a) yBeJIOMJICHHE O 3amicd Ha IpueM B AaMuHHCTpauuio (YIIOJIHOMOYEHHBIN
opras) WJid MHOrO(QYHKIMOHAJIBHBIN IIEHTpP, COAEpIKalllee CBEACHUS O JaTe, BPEMEHH U
MecTe IPUeEMa,;

0) yBemomiieHMEe O MpHEeMe W PErUCTPALUU 3aIpoca U MHBIX JOKYMEHTOB,
HEOOXOUMBIX ISl TTPEeIOCTABICHUS MYyHHUIUIIAIBHOM YCIIYTH, COAEpXKallee CBEIEHUS O
(hakTe mMpHemMa 3ampoca U JOKyMEHTOB, HEOOXOJUMBIX [UISl MPENOCTaBICHUS YCIYTH, U
Hayajie IpoIeAyphl NPeNOCTaBIE€HUs YCIyTd, a TaKXKe CBEJCHUS O JaTre U BpeMeHH
OKOHYaHHS TPEAOCTaBIIEHUS YCIYyrd TU00 MOTUBUPOBAHHBIM OTKa3 B IpUEME 3alpoca U
HHBIX JJOKYMEHTOB, HEOOXOIUMBIX IS [TPEIOCTABICHUS YCIIyTH;

B) YBeIOMJICHHE O pe3yJbTaTax PacCMOTPEHHUs IOKYMEHTOB, HEOOXOIUMBIX VIS
NPEJOCTABICHUS MYHHULMIIAIBHON YCIYTH, COJEp)Kalllee CBEINEHHs O MNPUHITHA
ITOJIOXKHUTEIBHOTO PELIeHHsS O PEOCTABIEHUN MyHUIUIAIBHON YCIYyTrd U BO3MOXKHOCTH
IIOJIYYUTh pe3yJIbTaT IPeJOCTaBICHUs] MyHULIUIAIBHON yCIIyrd 1u60 MOTHBAPOBaHHBIN
OTKa3 B IIPEIOCTABIIEHUU MYHUIIMITAJIHON YCIIYTH.

3.2.8. OneHka KayecTBa MpeJOCTABIECHUS YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUU
¢ IlpaBunamMy OLEHKH TIpaxaHaMu >(PPEKTUBHOCTH MAEATENBHOCTH PYyKOBOIHUTEIEH
TEPPUTOPHATILHBIX OpraHoB (elepajbHbIX OPraHOB WCIIOIHUTEIBHOM BIacTd (UX
CTPYKTYpPHBIX  TOJpa3feNeHui) ¢ ydeToM KadecTBa IPEJOCTABIEHUS  MMH
roCyJIapCTBEHHBIX YCIYT, a TaKXe IPUMEHEHHsS DEe3yJIbTaTOB yKa3aHHOM OLEHKH Kak
OCHOBaHMs Ui TPUHATHS peIIeHUHd O JOCPOYHOM IIPEKPAICHUM HUCIIOIHEHHUS
COOTBETCTBYIOIIUMH  PYKOBOAMTEISIMA  CBOMX  JOJDKHOCTHBIX  OOsS3aHHOCTEH,
yTBEPXKIEHHBIMU MocTaHoBleHueM IIpaButenscrBa Poccuiickoit ®enepauuu ot 12
nexabps 2012 roga Ne 1284 «O06 oneHxe rpaxaaHamu 3QQEKTUBHOCTH AESTEIbHOCTH
PYKOBOIMTENEH TEPPUTOPHUATBLHBIX OPraHoB (eNepalbHBEIX OPraHOB HMCIOJHHUTE.IbHION
BlacTM (MX CTPYKTYPHBIX TIOApa3fielleHUuil) ¥  TeppPUTOPHAIBHBEIX  OPraHoOB
roCyJapCTBEHHBIX BHEOIO/DKETHBIX (QOHIOB (MX PETHOHATBHBIX OTIENECHHH) C yd4eToM
KauecTBa IPEIOCTABICHUS MMHU TOCYJapCTBEHHBIX YCIIYr, a TaKkKe O MPHMEHCHUH
pe3yJIbTaTOB yKa3aHHOM OLIEHKH KaK OCHOBAHHMS JUIS MIPUHATUS PELIEHHH O JOCPOYHOM
NpeKpalieHHH UCTIONHEHHUS COOTBETCTBYIOLIUMHU PYKOBOJUTEISIMU CBOUX MOJDKHOCTHBIX
00s13aHHOCTEN.

3.2.9. 3BasgBuTeno OOECIEYMBAETCS BO3MOXKHOCTh HAmNpaBICHUs KajloObl Ha
pemenus, AeidcTBus win GesneiicTBue AAMUHHMCTpanud (YTOIHOMOYEHHOIO OpraHa),
JIOJDKHOCTHOrO  Juma  AnMuHucrpaivd  (YTIOJTHOMOYEHHOro — opraHa) — Jmbo
MYHHMIIMIIAIBHOTO CITyXalllero B COOTBETCTBUM CO cTaThed 11.2 DenepalibHOTO 3aKOHA
Ne210-®3 u B moOpsiiKe, YCTAHOBICHHOM IocTaHoBIeHHeM IIpasurensctBa Poccuiickoit
®eneparu ot 20 HosiOps 2012 roma Ne 1198 «O denepanbHoll rocyaapcTBeHHOU
HHOPMAIMOHHOM CHCTeMe, 00ecIeYrBaloIeil ponecc A0cye6Horo, (BHECY1e6HOrO)
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o0>xaloBaHKs PeLIeHu U neiicTBUi (6e31eHCTBUS), COBEPILIEHHBIX IIPH IPEI0CTAB.IE UK
rOCyJapCTBEHHBIX ¥ MyHUIUIAIBHBIX YCIIyT».

IV. ®opMbl KOHTPOJISI 32 HCIIOJTHEHHEM aIMHHHCTPATHBHOIO perjiaMeHTa

IopsiioK ocylIecTBIEHHS TEKYIEero KOHTPOJIs 3a co0/110ieHHeM
H HCNOJHEHHEM OTBETCTBEHHBIMH IO/IKHOCTHBIMH JIHIAMH NOJIOKeHH i
perjiaMeHTa H HHbIX HOPMATHBHBIX PABOBBIX AKTOB,
YCTAHABJIMBAIOLIIHX TPeOOBaHHS K NPeJ0CTABICHHIO MyHHIIMNAIbHOM
YCJIYIH, a TaK:Ke NPHHSATHEM HMH pelleHHH

4.1. Tekywmii KOHTPOJIb 3a COOJIOJEHHEM U HCIIOJHEHHEM AIMHHHCTPAaTHBHOIO
perjaaMeHTa, WHBIX HOPMATHBHBIX IPaBOBBIX aKTOB, yCTaHABIMBAIOIIMX TPeOOBaHHS K
IIPEJOCTABICHUI0 MYHHIIMIIAIBHON YCIYr'H, OCYLIECTBISETCS Ha IIOCTOSHHOW OCHOBE
JIOJKHOCTHBIMH JTULAMH AJMUHNCTpaLUHY, (Y110THOMOYEHHOT 0 oprasa),
YIIOJIHOMOYEHHBIMU Ha OCYILECTBIIEHHE KOHTPOJIS 32 IIPE0CTaBICHUEM MYyHHUIUIIAILHOM
YCIyTH.

JIJ1st TEKYIIEro KOHTPOJIS MCIIOJB3YIOTCS CBEACHHUS CILy)K€OHOM KOPPECIIOHIEHLIKH,
yCTHAasi W [HChbMEHHas HWHGOpMAlUs CHENUANUCTOB Y JODKHOCTHBIX  JIHII
AnvuaucTpanud (YIIOJIHOMOYEHHOTO OpraHa).

Texymuii KOHTPOJIb OCYIIECTBIISETCS ITyTEM IIPOBEACHUS IPOBEPOK:

pemieHuii o mnpenocrasBieHMd (00 OTKase B IPENOCTAaBICHHMH) MYHHIMIATbHOM
YCIIyTH;

BBISIBJIICHHS M YCTPAaHEHUS HApyILIEeHUH IIpaB IPaXkIaH,;

PacCMOTPEHHsl, NpPUHATHS pEIIeHHH M IIOArOTOBKM OTBETOB Ha oOparueHus
rpaXaaH, CojepyKaliue jXano0bl Ha pelleHus, NecTBus (6e3/1eiCTBHE) NOKHOCTHBIX
JIHIL.

IopsiaoK ¥ NePHOAUYHOCTH OCYIIECTBJICHH IJIAHOBBIX H BHEMIAHOBBIX
NPOBEPOK MOJHOTHI H Ka4ecTBa NPel0CTaBJIeHHs] MyHHIHNAIbHON
YCJIYrH, B TOM 4HCJI€ NOPSAOK H (POPMBI KOHTPOJIs 32 OJIHOTOH
H Ka4eCTBOM MpeJoCcTaBIeHUs] MyHHIHIIAJbLHOM yCIyrd

4.2. KoHTpOJIb 3a MOJHOTOM ¥ Ka4eCTBOM IIPeIOCTaB/ICHUs MyHUIIUIATBHON YCIyTH
BKJIFOYAEeT B ce6s1 IMpOBe/ieHUe INIAHOBBIX ¥ BHEIJIAHOBBIX IIPOBEPOK.

4.3. TlnaHOBBIE IPOBEPKH OCYLIECTBISAIOTCS Ha OCHOBAHUM IOJIOBBIX [IAHOB PabOTHI
Anvunucrpanuy  (VIIOJTHOMOYEHHOTO  OpraHa), YTBEPXKIaeMbIX PYKOBOIMTEIEM
Anmusaucrpanuu (Y1onHoModeHHOro oprana). Ilpu miaHoBoO# mpoBepke MONHOTHI M
KauecTBa IpeJOCTaBICHAS] MyHULUIAIbHON YyCIIyTH KOHTPOJIO TTO/UIeXKAT:

COOJIOZICHHE CPOKOB MPEIOCTaBIeH s MyHULMITATBHOM YCITyTH;

COOJTIOACHHE TTOJI0KEHUM HACTOSIIEero A IMUHUCTPATUBHOIO PETJIAMEHTA,

MPaBHIBHOCTE M OOOCHOBAHHOCTh IIPMHATOTO — pelIeHHs 00 oOTKase B
NpeNOCTaBICHUH MYHULUIIAIBHOM YCITYTH.

OCHOBaHHEM I TPOBECHUS] BHEIIAHOBBIX IIPOBEPOK SBJIAIOTCA:
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MOJy4YeHUE OT IOCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPaBIICHUS
uHGOpMAallMd O TPEANONaraéMblX WM BBISBICHHBIX HAapyIICHUSX HOPMaTHBHbIX
paBoBbIX akToB Poccuiickoit Pesepaniid, HOPMaTUBHBIX [IPABOBBIX aKTOB PecrryOnuku
bamxoprocTan 1 HOpPMaTUBHBIX IIPABOBBIX AKTOB OPIaHOB MECTHOI'O CAMOYIIPABICHMUS;

oOpalneHus rpaKJaH ¥ IOPUAMYECKHX JIMI] Ha HAPYILEHUs 3aKOHOJATeNIbCTBA, B TOM
YyCJle Ha Ka4eCTBO MPEAOCTABICHHUS MyHUIIUIIAIBHON yCIIyTH.

4.4. Jlna mnpoBeneHUs IIPOBEPKH CO3JAETCSI KOMHUCCHS, B COCTaB KOTOPOH
BKJIFOYAIOTCS JODKHOCTHBIE JIUIA U CIELMATUCTBl ATIMUHUCTPALUY, (Y IOJTHOMOYEHHOTO
oprasa).

[IpoBepka  ocyuiecTBisieTCs Ha  OCHOBaHUM  IIpUKa3a  AJMUHHUCTpaLUU
(YnomHOMOYEeHHOTO OpraHa).

4.5. Pe3ynpTaThl IpOBEpPKH OQOPMIISIOTCS B BUAIE CIIPAaBKH, B KOTOPO#M OTpPaXkatoTCs
BBIABJIICHHBIE HENOCTaTKM M  YKa3blBalOTCA CPOKM uX ycrpaHeHus. CrpaBka
IOATIMCHIBACTCS  NOJDKHOCTHBIMHM — JIMIAMU M CIEHHMAIUCTaMU  AJMUHHUCTpPAIHH
(YnomHOMOYEeHHOro oOpraHa), NPOBOAMBIIMMHU IIpoBepKy. I[IpoBepsiemble IUIlA IO
POCIIMCH 3HAKOMSITCSI CO CIIPaBKOM.

OTBeTCTBEHHOCTH JOJI’KHOCTHBIX JIMII 32 pelleHus U el CTBUS
(Oe3neiicTBHE), NPpUHHMAaeMble (OCylecTBIIsieMble) HMH B X0/
NpeAOCTABJIeHHS MYHHIHNIAJIbLHOM YCIYIH

4.6. ITo pe3ynbTaraM NPOBEJEHHBIX IIPOBEPOK B ClIy4yae BBISBICHUS HapylIeHUH
MOJIOXKEHWN AJIMUHHCTPATUBHOIO pPEIVIAMEHTa, HOPMATHUBHBIX IIPABOBBIX aKTOB
Poccuiickoit ®epepanuu, Pecnybnuku bamkoproctTaH ¥ OpraHoB  MECTHOTO
CaMOYIIPaBJICHUsI OCYLIECCTBIISIETCS IIPHBJICYEHUE BHHOBHBIX JIMI| K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAaTeabCTBOM Poccuiickoi Menepanuu.

[lepcoHanbHast OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 32 TPaBWIBHOCTb U
CBOEBPEMEHHOCTh IIPUHATHS  pEIIeHHss O IpefocraBleHud (00  oOTKasze B
[IPEOCTABJIEHHH) MYHUIUNAIBHOM YCIyrM 3aKpeIuisiercsi B HMX  JIOIDKHOCTHBIX
periiaMeHTax B COOTBETCTBUHU C TPEOOBaHUAMHU 3aKOHOATENILCTBA.

TpeGoBanus k nopsiiky H popMaM KOHTPOJISI 32 NPeJOCTABJICHHEM
MYHHIHIAJbHOH yCJIyIH, B TOM YHCJ/I€ CO CTOPOHBI I'PaM<IaH,
UX 00beIHHEeHUI U OpraHu3anui

4.7. I'paxpane, uX OObEOVWHEHHS WM OpraHU3alli¥ HMEIOT IMPaBO OCYIIECTBIIATH
KOHTPOJb 32 [PEJOCTaBICHHEM MYHULUNAIBHOW YCIyrd IIyTeM IIOJy4eHwHs
UH(GOpPMALUK O XOZe NPeAOCTaBIeHNsI MyHHIUIIAIbHON YCIYyTH, B TOM YHCJIE€ O CpOKax
3aBepIIeHHs aIMUHUCTPATUBHBIX NpoLeNyp (AeHCTBUiA).

['paxkpane, UX 00BEJUHEHNUS ¥ OPTaHU3ALMHU TAK)KE UMEIOT MIPaBo:

HaIpaBJIATh 3aMEYaHUsI U NPEMJIOKEHHUS I10 YIyYIIEHHIO JOCTYITHOCTH ¥ KadecTBa
IIPeIOCTaBJICHUS MyHULUIIAIBHOMN YCIIyTH,

BHOCHTh TPEMJIONKEHHSI O Mepax II0 YCTPaHEHHIO HapyIIEHWH HaCTOSAIIEro
AJIMUHUCTPATHUBHOI'O pPETjIaMeHTa.
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4.8. JlomxHocTHhle Juna AzaMuHHcTpauud  (YIOJIHOMOYEHHOTO  OpraHa)
NPUHAMAIOT MEPBI K MPEKPAIIEHHIO JOIMYIIEHHBIX HApYIIEHUH, YCTPAHAIOT MPUYMHBI U
yCJIOBUSI, CHOCOOCTBYIOIIME COBEPLICHUIO HAPYIIEHUH.

Hudopmarys o pe3ynbTaTax pacCMOTPEHHUS 3aMEUYaHHid U PEIIOKEHHUN IPaXkIaH,
uX OOBEJVHEHMH M OpraHM3alMii JOBOJMTCS JO CBEJCHUS JIMIL, HAIPABHUBIIUX JTH
3aMeyYaHUsl U NPeIOKEHNS.

V. JocyneOHblii (BHecyqeOHbIH) NOPAJOK 00Ka/I0BAHHSI pellIeHHI B JeicTBMiE
(be3neiicTBHSI) Oprana, NpegoCTaBJISAIONIEro MyYHHIIHIAILHYIO YCJIYIY,
a TaKoKe HX JO/IKHOCTHBIX JIHI, MyHHIHNAJbHBIX CJIYXKALIHX, pPA0OTHHKOB

Nudopmanus Ajsi 3asiBHTEJIsI 0 €10 NpaBe MoJAaTh K00y

5.1. 3agButens uMeer npaBo Ha oOXaloBaHHWe pelleHdHs W (WiId) OeHCTBHH
(6be3petictBuss) AnMuHucTpanuu (YIIOJTHOMOYEHHOTO OpraHa), JOJDKHOCTHBIX JIMI
Anmvunuctpanuy  (YTIOJTHOMOUEHHOTO OpraHa), MYHULUOAIBHBIX — CIYXAIUX B
nocyne6HoM (BHecyneOHOM) mopsiake (nanee — xanoba).

IIpeamer xa100b1

5.2. IlpenMeToM nocyneOHOro (BHECYeOHOro) 06aloBaHMs SBISAIOTCS PEIICHHS
u peiictBus  (GesmeiictBue) AnmuHuCTpauud  (YIIOJHOMOYEHHOrO  Oprasa),
IIPEOCTaBIIIONIEH (ero) MyHHUIMITAIBHYIO YCIYTY, a Takke ee (ero) JOKHOCTHBIX JIHII,
MYHUIUIIAIBHBIX CIIyXaIUX. 3asBUTEb MOXET OOPaTUTECS C HKaJ000# 110 OCHOBAHMSIM
U B MOpsiJiKe, ycTaHOBJIeHHbIM cTaThsiMu 11.1 u 11.2 ®denepansroro 3akona Ne 210-P3, B
TOM YHUCJIE B CIEAYIOUINX CITyJasax:

HapyllleHHe CpoKa perucTpaldy 3ampoca O MPEeJOCTABICHHH MYHHIIMIIAILHON
YCIIyTH, KOMIUIEKCHOTO 3ampoca, yKa3aHHOro B craThe 15.1 DejxepaipHOro 3aKoHa
Ne 210-D3;

HapylIeHHe CPoKa MPeAOCTaBICHIS MyHUIIUIIAIBHON YCIIYTH;

TpeboBaHue y 3asBHUTENSI AOKYMEHTOB WIM WH(POPMALUHU JHOO OCYIIECTBIICHHUS
NEeHCTBHM, TMpeNOCTaBIeHHe WM OCYLIECTBICHHE KOTOPHIX HE MPeayCMOTPEHO
HOPMAaTHBHBIMA TPaBOBBIMH akTamMu Poccuiickoit ®enepanuy, HOpMaTHBHBEIMA
NpaBOBBIMH akTamu PecryOmuku bamikoprocTtad 11 NIpeJocTaBIeHNs MyHHUIMIIAIbHON
YCIIyTH;

OTKa3 B TMpHeMe JOKYMEHTOB, IPeJOCTaBJIeHHE KOTOPBIX IPEIyCMOTPEHO
HOpDMAaTHUBHBIMH TIPaBOBBIMH akTaMu Poccuiickoii ®@enepanuy, HOPMaTUBHBIMU
IIpaBOBEIMH akTaMu Pecry6iuku bamkoprocTan ais mpenocTaBiieHUsT MyHHIMITAIBHON
YCIIYTH, Y 3asBUTEILS;

OTKa3 B MpPeJOCTaBJIeHHM MYHULMIIAIBHOW YCIYTH, €CIM OCHOBaHHS OTKa3a He
IpeaycMOTpeHbl (elepallbHBIME 3aKOHAMU M TIPUHSATHIMA B COOTBETCTBHHM C HHUMH
HMHBIMA HOPMaTHUBHBIMH IIPaBOBBIMH akTaMK Pecybnuku bamikopTocras;

TpebOBaHKWEe BHECEHHUS 3asBUTENIEM IIPH NPEOCTABICHUU MYHHULIUNIAIBHOM yCIIyTH
IUIaThl, HE IPEAYCMOTPEHHONM HOPMATHUBHBIMH IIPABOBBIMH aKTaMH PoccHiiCKoif
denepaliii, HOpMaTUBHBEIMU MIPABOBEIMU akTaMu Pecny6uuku banikoproctas;



30

OTKa3 AJIMHHHCTPALUH, MOJDKHOCTHOIO JIMIA AJMMHUCTPALMM B HCIPaBJICHUH
JIONYLIEHHBIX OI€YaTOK X OIMOOK B BBIJAHHBIX B pe3yjibTare MPefOCTaBICHHUS
MyHULMAIEHOM YCIyrH JOKyMEHTaxX JIMO0 HapylleHWe yCTaHOBJIEHHOIO CpPOKa TaKHX
WCIIpaBJIeHUH;

HapylIeHHe CpoKa WM IOpsAKa BbIJaYH JOKYMEHTOB IO pe3yjbraram
NPEIOCTaBIeHNS MyHHLIUIIAILHOM YCIIyTH,

IPHOCTAHOBJICHHE IIPEJOCTaBICHUS MyHHIMIIAIBHON YCIyTH, €CJIH OCHOBAaHHS
IPUOCTAHOBIIEHUS] He TpPedyCMOTPEHbl (elepalbHBIMUA 3aKOHAMM ¥ TIPUHSTHIMA B
COOTBETCTBUM C HHMMM MHBIMH HOPMAaTHBHBIMH IIpaBOBBIMU akTaMu Poccuiickon
denepanuy, 3aKOHAMH ¥ WHBIMH HOPMATMBHBIMHM IIPaBOBBIMH aKTaMH PecryOnuku
bamkoprocraHy;

TpeOOBaHHE Yy 3asBUTENS IpPU MPEJOCTABIECHUM MYyHUIMIAIBHON yCIyTH
JIOKYMEHTOB WJIM HH(GOpMAaIMH, OTCYTCTBHE W (WJIH) HEJOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAIKCH [IPU TIEPBOHAYAIBLHOM OTKa3e B NPUEME JOKyMEHTOB, HEOOXOIMMBIX MJis
NPEJIOCTABJICHH MYHHUIMIIAIBHON yCIyrH, JMOO B IIPEAOCTaBICHMH MYHHUIMIIAIBHOMN
YCIIyTH, 32 UCKIIOYEHHEeM CIIy4yaeB, IPelyCMOTPEHHBIX IIYHKTOM 4 yactd 1 crateu 7
denepansHOro 3akoHa Ne 210-03.

OpraHbl MECTHOT'0 CAMOYIIPABJICHHS, OPraHU3alHH, T10JKHOCTHbIE JIHA KOTOPbIM
MO2KeT ObITh HamnpaBJieHa xkaja06a

53. Xanoba ma pemenuss u JjeiictBus (OesneiicTBue) AIMHHUCTpaLMy,
JNOJDKHOCTHOTO Jinia AaMuHHCTpauud (YIIOJTHOMOYEHHOI0 OpraHa), MyHMIMIIAIbHOTO
CIIy’>Xalllero IOAAeTCS HETMOCPE[CTBEHHO IyaBe AIMUHUCTpaluK (YIIOIHOMOYEHHOIO
oprasa), IpeI0CTaBIIONIEr0 MyHUIUIIAIBHYIO YCIIYTY.

B Anmunuctpaimd (YIOJTHOMOUYEHHOM OpPraHe) OINpeesstoTCs YIIOJIHOMOYEHHbIE
Ha pacCMOTpeHHe Kayob JOKHOCTHBIE JIMLIA.

IMopsiaok MoJa4YM U pacCMOTPEHHS HKAJT00bI

5.4. Xanoba momaercs B NMHCbMEHHOW (opme Ha OymMaKHOM HOCHUTENE, B TOM
qucse Mo MoYTe, a TAKXKe [IPH JTHYHOM ITpreMe 3asBUTEIS, WIH B 3JIEKTPOHHOM BUJIE.

Xanoba K0oKHA COepHKaTh:

HaVMEHOBaHWE OpraHa, IPEIOCTABISIOMIEr0 MYHHUIMIIAIBHYIO YCIYTy, €ro
IOJDKHOCTHOTO JIMIIA, €r0 PYKOBOIHMTENS, MYHUIMIIAJHHOTO CIy)XaIlero, pelieHus U
JEHCTBHSA KOTOPBIX 00XKaTyIOTCS,

Gamuario, uMs, OT4ecTBO (TOCNefHee — IPH HaIW4MHU), CBEIECHHS O MeECTe
)KUTENILCTBA 3aABUTENS - QU3UIECKOTO JINIA, CBEIEHHUS O MECTE HAaXOXICHHUS 3asBUTEIS
— JOPUIMYECKOTO JINIIA, a TaKXKe HoMep (HoMepa) KOHTaKTHOro TejieoHa, aapec (aapeca)
3IEKTPOHHOM MOYTHl (MPX HAIMYHMU) M IIOYTOBBIM ajpec, IO KOTOPBIM IOJDKEH OBITh
HAINpaBJeH OTBET 3asBUTEIIO;

cBeleHHsT 00 OOXXalyeMbIX pelleHHsX W JeicTBusix (Oe3nmedcTBuM) oprasa,
MPEeIOCTABJISIONIEr0  MYHHIMIAIBHYIO  yCIyry,  €ro  JIOJDKHOCTHOIO  JIHL,
MYHHUITUIIAIBHOTO CITy’Kalllero;
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JOBOJbI, HAa OCHOBAaHMM KOTODBIX 3asfBUTEIb HE COIJaceH C pEIIEHHEM MU
nevicteueM (Oe3/eliCTBMEM) OpraHa, IpefOCTaBIIOET0 MyHHIUIIAIBHYIO YCIYTY, €ro
JOJDKHOCTHOIO JIMIa MO0 MyHHUIMIAJIBHOIO CIyXKallero. 3asBUTEIEM MOIYT OBITh
IpeACTaBIeHBl JOKYMEHTHI (TIpU HAJIMYHH), TIOITBEPKAAOIUE JOBOABI 3asBUTEIIS, JTHOO
UX KOITHH.

B cinyyae ecnu xainoba mopaercs yepe3 NpeJCTaBHTENS, TAKKE IMPEICTaBIIAETCS
JIOKYMEHT, IOATBEPXKAAIOIIUN ITOJHOMOYUS Ha OCYIIECTBIEHHE JEHWCTBUM OT HUMEHH
3asButens. B kayecTBe JOKyMeHTa, OATBEPXKIAIOIIETO TOJTHOMOYKS Ha OCYLIECTBICHHE
JEUCTBHM OT HMEHM 3asBUTEs, MOXeT OBITh IpencTaBieHa O(GOpMIIEHHAs B
COOTBETCTBUM C 3aKOHOJaTenscTBOM Poccuiickoit ®Denepanuu JOBEpeHHOCTh (1A
(U3MYECKUX JIUIT).

5.5. Ilpuem xano6 B TUCEMEHHOM (HOpME OCYIIECTBIISIETCS:

5.5.1. Anvunuctpanue (YIIOJTHOMOYEHHBIM OPraHOM) B MECTe IIPeIOCTaBIIEHHS
MYyHHIMIIAIBHOM YCIyrd (B MecTe, TAe 3asBUTENb IOJABAT 3apoC HA IOIydeHHe
MYHHMIUMIIAIIEHOM YCIIyTH, HapylleHHe TOopsIKa KOTOPO# 00XalyeTcs, IM0o B MecTe, Ie
3asiBUTEJIEM I10JIy4YEeH pe3ybTaT yKa3aHHOW MYHULIUIIAIHOM YCIIYTH).

Bpems mpuema xano® MOIDKHO COBIAJaThb CO BpPEMEHEM IIPEIOCTABICHUS
MYHMIMIIAJIBHON YCIIyTH.

XKanoba B muceMeHHOH (popme MOXKeT OBITh TaKXKe HaIPaBJIEHa 10 IIOUTe.

B ciyyae momaum >xano0Gbl IpM JMYHOM IIpHEMe 3asBUTENb IPEICTaBISIET
JOKYMEHT, YAOCTOBEPSIOIIAA €ro JUYHOCTh, B COOTBETCTBHH C 3aKOHOIATEIHCTBOM
Poccuiickoii @eneparuu;

5.5.2. MHOro)yHKIIMOHaJIbHBIM IIEHTPOM HJIH [IPUBJIEKAEMOM OpraHMU3aIhei.

[lpu mocryruieHuy >xanoObl Ha pelieHdss U (Wwin) gedcTBus (Oe3meiicTBs)
Anvunuctpauuy  (YIOIHOMOYEHHOrO  OpraHa), €ro  JOJDKHOCTHOIO  JIWIA,
MYHHIUIAIBHOTO  CayXalero MHOroQyHKIMOHAIBHBIA IIEHTp OOECIeunBaloT ee
nepeaady B AIMUHMCTPALHIO (YIIOMHOMOYEHHBIH OpraH) B MOPSAKE U CPOKH, KOTOPHIE
YCTaHOBIIEHbI COIVIALIEHHMEM O B3aMMOAEHCTBUH MeXAy MHOropyHKIMOHAIEHBIM
IIEHTPOM ¥ AJIMMHHUCTpalMeld NpeJOCTaBIAIOMUM MYHUIMIAIBHYIO YCIYry, HO He
TI03/IHEeE CIeAYIOIMIEero paboyero HS CO AHS MOCTYILIEHHS KaJIOObI.

Ipu 5TOM CPOK paccMOTpeHHs XKaJl0ObI HCUUCIIIETCS CO AHSA PETMCTPALIUH HKaJIO0bI
B AZIMUHUCTPALHIO.

5.6. B anexTponHOM Bujie xkanoba MOXeT ObITh IT0aHa 3asBUTENIEM ITOCPEICTBOM:

5.6.1. opuumanpHOrO CaiTa;

5.6.2. PITY;

5.6.3.  ®enepanbHOH  roCyJapCTBEHHOH  HHG)OPMALIMOHHOM  CHCTEMB,
obecrieynBarOmui nponecc JocyneOHOro (BHECYneGHOro) 06XKalOBaHMS pEIleHHH U
felicTBui (Oe3NeHCTBYS), COBEPIIEHHBIX IPHU IPEAOCTABIEHWH TOCYNAPCTBEHHBIX |
MyHHMIHNaIbHbIX yeiayr (https://do.gosuslugi.ru/).

ITpu monaue »anoOkl B 3IEKTPOHHOM BHJE TOKyMEHTHI, yKa3aHHbIE B MyHKTe 5.4
HaCTOSIIETr0 AJIMMHHMCTPATHBHOIO PErjaMeHTa, MOTYT OBITh IIPe/ACTaBlIeHBl B (opMme
DJICKTPOHHBIX JOKYMEHTOB, IOAMKCAHHBIX JJIEKTPOHHOW IIOAMKCHIO, BHJI KOTOPOM
NpefrycMOTpeH 3akoHoAarensCcTBOM Poccuiickoit ®eneparu, Mpu 3TOM JTOKYMEHT,
yIOCTOBEPSIOIIUI TMUYHOCTH 3asiBUTEJIS, HEe TpeOyeTcs.
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B cayuae, eciu B KOMIIETeHUUIO AQMUHHUCTpauud (YTIOITHOMOYEHHOTO OpraHa),
HE BXOJHUT MPHHATHE pELIeHHs IO IMOJAHHOW 3asBHUTENEM >KaJoObl, B TEUEHHE TPEX
pabouux [HeW co JHS ee PEerucTpanyvd AJMUHHUCTpAlMs  HalpaBiseT Xanol0y B
YIIOJIHOMOUYEHHbIH Ha ee pacCMOTpPEHHE OpPraH M B IMCEMEHHOH (opme MH(OpMHpPYeT
3asBUTEJIS O TIepEeHANPaBICHUH KaJT00BI.

CpokH paccMOTpPeHHS KaJ100bI

5.7. XKamoba, moctymuBimas B AJMUHHCTpanuio (YIOJHOMOYEHHEIH OpraH)
IOJIEXKAT PACCMOTPEHHUIO B T€YEHHE IISITHAALATH pabouux JHEH cO AHS ee PerucTpaLyy.

B cinydae o6xajnoBaHus OTKaza AJIMUHUCTpauuy (Y IOJTHOMOYEHHOIO OpraHa) ee
(ero) IOJKHOCTHOTO JIKIA JTHO0 MYHUIIUIIAIBHOTO CITy>Kallero B IpueMe JOKYMEHTOB Y
3asBUTENIA JIMOO B HCIPABIEHHU [OIMYIICHHBIX OIEYaTOK M OIIMOOK WM B Clyd4ae
00)KaJIOBaHUsI 3asSBUTEJIEM HApPYIICHUS YCTAaHOBIEHHOI'O CpOKa TaKMX MCIPaBICHUMA
kayoba paccMaTpUBaeTCs B TeUEHUE 5 pabo4mX AHEN CO AHS €€ pEeruCTpalyy.

5.8. OcHOBaHU#1 IS MPUOCTAHOBJIEHUSI PACCMOTPEHUS YKAJIOOBI HE UMEETCSl.

Pe3yabTaT paccCMOTPEHHS JKAJI00bI

59. TIlo pesynbraraMm pacCMOTPEHHUS JKalOOBl  JOJDKHOCTHBIM  JIMLIOM
AJIMUHUCTpALMK HAJIEJIEHHBIM ITOJITHOMOYHSMU 110 PACCMOTPEHHIO YKajio0, MPUHUMAeTCs
OJIHO U3 CIIEAYIOIINX PEIICHHM:

*aji00a yIOBJIETBOPSIETCS, B TOM 4YHcie B (opMe OTMEHBI IPUHITOIO pEIIeHus,
UCIIpaBJ€HNsT [JOIYIIEHHbIX ONEYaTOK M OMmMOOK B BBIJAHHBIX B pe3yJbTaTe
IIPeOCTaBJICHNS] MyHHUIIUNIATBHON yCIyrd JOKYMEHTaxX, BO3BpaTa 3asABUTEIIO JIE€HEKHbIX
CPEICTB, B3UMaHHE KOTOPBIX HE NPEeNyCMOTPEHO HOPMATMBHBIMH IIPABOBBIMH aKTaMM
Poccuiickoii ~ ®epnepanyy, HOPMATUBHBIMH IIPaBOBBIMH  aKkTaMHM  PecryOnuku
bamkoprocras,;

B Y/IOBJIETBOPEHHH KaI0ObI OTKa3bIBAECTCS.

Ilpx yoOBIETBOPEHHH >XaloObl AIMHMHHCTpanus (YIIOJHOMOYEHHBIW OpTraH)
NPUHAMAET MCYEpPIbIBAIOINE Mephbl 110 YCTPAHEHMIO BBISBJIECHHBEIX HapyIIEHHH, B TOM
yyclle 10 BhIfaYe 3asABUTENIO pe3yJibTaTa MYHHMIMIAJIBHON YCIyrd, HE IMO3JHEE IIATH
pabouuMx JHEH CcO [JHS [pPUHATHAS PELIEHUs, €CIM HHOe He YCTaHOBICHO
3akoHozareascTBoM Poccuiickoit @enepanuu 1 Pecry6auku bamkoprocTaH.

Anmunucrpanus (YIIOJIHOMOUYEHHBI OpraH) OTKa3blBa€T B YAOBJIETBOPEHHH
’KaJIOOBI B CIIEAYIOIIUX CIy4asX:

a) HalM4Me BCTYIMBIIErO B 3aKOHHYIO CHIIy PEINeHHs CyJa, apOUTPaXHOro Cyxa
110 JKaJIo0e O TOM K€ MPeIMETE U 10 TEM XKe€ OCHOBAHMAM,

6) mojaya *ajaoObl JIUIOM, TIOJTHOMOYHSI KOTOPOIr'O He MOATBEPXKIEHBI B MOPSJIKE,
yCTaHOBJIEHHOM 3aKOHOJaTenbcTBOM Poccuiickoi Denepanu;

B) HaJM4yHMe PpeIIeHUs MO0 dXanobe, NPUHATOrO paHee B OTHOLICHHH TOTO JKe
3asBUTENS U 110 TOMY )K€ IPEIMETY JKano0bI.

B ciyuae, ecnu B kanobe He yKka3aHbl (aMHJIMs IpaXJAaHWHA, HAIPABUBILIETO
obpalieHue, WIM IOYTOBBIA ajpec, MO KOTOPOMY [OJDKEH OBITh HalpaBleH OTBeT,
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*Kanoba Ha obpaleHue He naetcs. Eciu B ykaszaHHOM xano6e COZIEPXKATCSI CBENECHHUS O
[IOArOTaBIMBAEMOM, COBEPIIAEMOM MM COBEPIIECHHOM IIPOTUBOIIPaBHOM JI€SHUH, a
TaKoKe O JIAME, ero NOATOTABIMBAIOIIEM, COBEPIIAIONIEM WM COBEpIIMBINEM, Kanoba
TIOMVIEXHUT  HAIPABICHUIO B TOCYAAPCTBEHHBI OpraH B COOTBETCTBHH C  €ro
KOMIIETEHIIHUEN.

JKanoba, B koTOpOit 00)amyeTcs cyneGHoe pellieHKre, B TEYEHUE CeMHU JTHEH CO JTHS
PETUCTPalli BO3BPAIIAETCS IPaXKAaHUHY, HANPABUBIIEMY oGpalleHue, ¢ pa3bICHEHHEM
nopsiaKa 00XKaJI0BaHUS TAaHHOTO CyAeOHOTO pereHus.

Anmunuctpanus (YI0JIHOMOYEHHBII OpTraH) BIpaBe OCTaBHTH xano0y Ge3 oTBera
[0 CYIEeCTBY MOCTABIEHHBIX B Hel BOIPOCOB B CIEAYIOMIMX CIIyYasx:

HalM4Me B JKalnobe HELEH3yPHBIX JUGO0 OCKOPOUTETBHEIX BBID@XXEHUH, yrpo3
’KHA3HH, 30POBBIO U UMYIIECTBY NODKHOCTHOIO JIMI[A, & TAKXKE YWICHOB €ro CEMBbH;

OTCYTCTBME BO3MOXHOCTH IIPOYHTaTh KaKylO-THOO 4YacTh TeKCTa KOOI,
(amunnro, KMMs, OT4ecTBO (TIpH HAIMYUA) W (WIM) [OYTOBBINA ajpec 3asiBUTEIIS,
YKa3aHHBbIE B xKayiobe;

TEKCT MMCbMEHHOrO OOpalleHus He IO3BOJSIET ONpPENesUTh CYTh IpPEMIOXEHNUS,
3asIBJICHUS HJIH XaJO0OBI.

O6 ocraBnennu xanobsl 6e3 oTBera COOOIIAeTCS 3asBHUTENI0 B TeUeHHe
3 pabo4ux JHeH CO [HS PEruCTPaIiH KAIOOBL.

Hopsixox nundopmupoBanus sasBuTes 0 pe3yIbTaTAX PacCMOTPEHHS KAT00bI

5.10. He nosnnee nms, ciexyrommero 3a gHem IIPUHATHS PEIICHUs, YKAa3aHHOTO B
IyHKTE 5.9 HACTOMAIIEro AJMHMHHACTPATHBHOTO periaMeHTa, 3asBHTENO0 B IIMCEMEHHOM
(opme U Mo XKemaHHIO 3asBUTENS B hopme 3JIEKTPOHHOI'0 JIOKyMEHTa, IOANMCAHHOIO
DNIEKTPOHHOH LM(POBOH MOINMCHIO  HaIpaBIsETCS MOTHBHPOBAHHBI OTBET O
pe3ynbTaTax pacCMOTPEHHS K00k,

5.11. B otBete no pesynbraram PacCMOTPEHUS JKaJIOObI YKa3bIBAIOTC

HaumeHoBaHue AnmuHHCcTpauuy (YIOJIHOMOYEHHOTO OpraHa), pacCMOTPEBILETO
XKanoly, JOMKHOCTh, (AMMIHS, WM, OTYECTBO (mocnepnee - mpu Hammumm) ero
AODKHOCTHOTO JIMIIA, IIPUHSBILETO PEeLEHHE 0 Kalobe;

HOMED, NiaTa, MCCTO NPHUHATHS DPELICHHMS, BKITIOYAS CBENCHHS O MOKHOCTHOM
JuLe, pelieHne Wik neiicTBre (6e3elcTBrE ) KOTOPOro obxxaiyercs;

amunus, uMs, ordecTBO (mOCTEaHEE - [IpY HaMYMH) WIH HAaUMEHOBAaHHE
3asBHTES;

OCHOBaHUsI ISl IPUHSTHS PELIIEHHS 110 KaIo6e;

INPUHATOE 110 XKajlo0e pelleHue;

B Cllyqae, eciM Xanoba npu3HaHa OGOCHOBaHHOM, — CPOKHM yCTpaHEHHs
BBUIBICHHBIX ~ HAapyLIEHMH, B TOM WYHCIe CPOK IPENOCTABJICHHUS pe3yrnbTaTa
MYHHUHUIIAIBHON yCITyTH;

CBEJICHUS O IOPSIIKE 00XKATIOBAHHUS IIPHUHATOTO 110 XKAaJ06e peLIeHus .

5.12. B cnyuae mpusHaHus Kano6bl momexaneit YAOBJIETBOPEHUIO B OTBETE
3asBUTEMO, YKa3aHHOM B myHKTe 5.11 AJIMAHUCTPAaTHBHOTO periaMeHTa, JaeTcs
uHopMaluss o0  JeHcTBHIX, OCYLIECTBIAEMbIX ~ AIMHHUCTpAIlMEl B  IelsX
HE3AMCAIUTEIBHOTO  YCTPAHEHMs — BBISBIEHHBIX — HApyNIEHMH IIpH  OKasaHWH

.8
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MYHHULIHUNAIEHOH YCIIyTH, a TaK)Ke HPUHOCATCS M3BHHEHMS 32 JOCTABICHHEIC HeytobcTBa
U yKas3bIBaeTCs HHGOpPMAIUI O JaIbHEHIINX JCUCTBUAX, KOTOPHIE HEOOXOMMMO
COBEPIIHTE 3asBUTEJIIO B LIEJISAX MOJyYeHHUS! MyHUIUIAIBHOM’ YCIIyTH.

5.13. B ciy4ae npusHaHus xano6sl He moajexanmeit YAOBJIETBOPEHHUIO B OTBETE
3asBATENO, yKa3aHHOM B ITyHKTe 5.11 AZIMUHHUCTPAaTHBHOIO perJIaMeHTa, Jal0TCs
APTyMCHTUPOBAHHBIC DA3hSCHCHUA O NPUYAHAX IIPUHATOTO PEIIEHHS, 4 TaKKe
HH(pOpMAITHS O OpsiIKe 00XKaTOBaHMS IIPUHSTOTO PEIICHHUS

5.14. B ciydae ycTaHOBJIEHHUS B XO/€ HITH 1O pe3ynbpTaTaM pacCMOTPEHHUS XaTOOEI
TIpU3HAKOB  COCTaBa aJMUHUCTPATUBHOTO IPABOHAPYILEHHS MITH IIPECTYIUICHHUS
AOJDKHOCTHOE JHLO  AjaMuHHCTparmu (Y HOIHOMOYEHHOTO OopraHa), HaJeJIeHHOe
TOTHOMOYHAMH TI0 PaCCMOTPEHHMIO XKanob B COOTBETCTBHM C IIYHKTOM 5.3 HACTOSIIIEr0
AZIMHHHUCTPaTHBHOIO periaMeHTa, HalpaBISIeT UMEIOLINECS. MaTepUansl B OPraHsbl
IIPOKYpPaTypBhl.

3:15. Ionmoxenwus HAaCTOSLIero AJIMUHHUCTPAaTUBHOTO periameHra,
YCTaHABIUBAIOIIME TIOPSANIOK PaCCMOTPEHHS Xano6 HAa HapyILUCHHMS IpaB TrpaxaaH H
OpraHu3al|il [pH MPEeJOCTaBIEHAN MYyHHIHIAILHOK YCIIyTH, HE PACIPOCTPAHIIOTCS Ha
OTHOLIEHUS, peryiupyemeie DenepansubiM 3akonoM Ne 59-D3.

Ilopsinok oGxasioBanus pemeHust Mo KaoGe

5.16. 3asiBuTens BHpaBe 06KANOBATH pelIeHHs, NPHHATBEIE IO pe3yabTaTaM
paccMOTpeHus kanobbl, B MOPSAKE, YCTAHOBIEHHOM 3aKOHONATEIHCTBOM Poccuiickoii
Denepanun.

IpaBo 3asBuTensn na noyuenne nudopmannu u AOKYMEHTOB, HEOOXOMMBI¥ 1T
000CHOBAHHSI H PACCMOTPEHHS KATOObI

5.17. 3asgBuTens mMeer mpaBo Ha MOMydYeHHe HHQOPMAIIMU ¥ JOKYMEHTOB JIs
00OCHOBAaHHUS ¥ PACCMOTPEHHS JKAIOOHI.

JloiKHOCTHEIE NHLia A IMUHHCTpaIK (YonHoModeHHOTo oprana) 06s3aHsI:

o0ecreuTs 3asBuTeNs HHGOpMarHei, HEIIOCPEICTBEHHO 3aTpariBaroIeld pasa U
3aKOHHBIC MHTEPECEI, €CIIH HHOE He TIPEeyCMOTPEHO 3aKOHOM;

obecrieynth OGBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PAaCCMOTPEHHUE
XKaJIOOBI;

HaNpaBUTEL IIMCBMEHHBIA OTBET JMOO B (OpMe SIEKTPOHHOrO JIOKYMEHTa I10
CYHICCTBY IMOCTABICHHBIX B Xajlob€ BOIPOCOB, 33 HCKIIIOYEHHEM CIIyYacs, YKa3aHHBIX B
MyHKTaX 5.9, 5.18 HacTosmEero AJIMUHUCTPATHBHOTO periameHTa.

Cuoco6b1 HH(popMupoBanus 3asiBuTeN€IH 0 NopsAKe MoAaYH
H PaCCMOTPEHHUS KAT00bI

5.18. AamunauCTpanus (Y IoIHOMOYEHHbIH opraH) obecrieyuBaer:
OCHAIIleHHE MECT IIpHeMa XKajo0;
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uHopMupoBaHue 3asBHTeNIell O MOpsAKe O0XAJOBaHMS pEIIeHHWH W JeHCTBHIA
(Oesnericteus) AnmuHucTpauyy (YTOTHOMOYEHHOTO OpraHa), MX JOJDKHOCTHBIX JIHIL
160 MyHULMINAIBHBIX CITyXalIuX MOCPEICTBOM pa3MelleHus HHPOPMAIMU HA CTEHAax
B MeCTax NpPeJOCTaBlI€HUs MYHHLMIAIBHBIX YCIYT, Ha WX O(QMUIMAIBHBIX caliTax W Ha
PIIT'Y;

KOHCYJIbTHPOBAaHKE 3asBUTENIEH O MOpsAKe O0XXaJOBaHHS PEIIEHWH M IeWCTBH
(6esnerictBusl) AnmuHMCTpary (YIOTHOMOYEHHOTO OpraHa), ero OJDKHOCTHBIX JIMII
00 MYHHUMITAIBHBIX CIYXallMX, B TOM YHCIE 10 TenedOoHy, dMeKTPOHHOH MOoYTe,
IIpY JINYHOM TIpUEME;

3aKJIIOYCHHE COIVIALICHWM O B3aMMOJAEHCTBMM B YacTH  OCYILIECTBICHHUS
MHOroQyHKIMOHANFHEIMUA ~LEHTPaMH IIpHeMa Kalno0 W BBIAYH  3asBUTENIIM
pe3yIbTaTOB paCCMOTPEHHS XKaJI00.

VI. Oco6eHHOCTH BbINOIHEHHSI AIMHHHCTPATHBHBIX Npoueayp (aeicTBHii) B
MHOTO(p)YHKIHOHAJILHBIX IIEHTAX NPeJOCTABICHHS MyHHIMIAIBHBIX YCJIyT

HcuepnbiBaromuii nepevenb aiIMHHICTPATHBHBIX Npoueayp (aeiicTBuii) npn
NnpeoCcTaBJIeHHH MYHHIUNIAIbHON YCJIYIH, BHINOJIHAEMBbIX
MHOro(yHKUHOHAILHLIMH EHTPAMH NPEI0CTABICHHS MyHHIHNAJbHBIX YCJIYT

6.1. MHOrOGYHKITMOHATIBHBIN [IEHTP OCYIIECTBIISIET:

MH(OPMUPOBAHHE 3asBUTENIEH O IOPAKE NPEJOCTABICHNS MyHULMIAILHOM YCIYTH
B MHOro()yHKIIMOHAIBHOM II€HTE, O XOJi¢ BBINOJHEHHS 3alpoca O MpefOCTABIECHHH
MYHHLMIATBHOW YCIIyIH, 10 HHBIM BOIPOCAM, CBSI3aHHBIM C MPENOCTaBICHHEM
MyHUIMIATBHOM yCIYyI'd, a TakKkKe KOHCYJbTHPOBaHHE 3asBUTENEH O MOpsIKe
NPeOCTaBJIeHUS] MyHHUIUITAJIBHON YCIyI' B MHOrO()YHKITHOHAIEHOM LIEHTE,

IIPUEM 3alpoCoB 3asBHUTENEH O NMpPeOCTABICHUH MYyHHIMITAIBHOM YCIyIH M MHBIX
AOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEAOCTABIEHUS MyHULIMIIAIBHOM YCITyTH;

BbINayy 3asBUTEIO Pe3yJbTaTa IPEeJOCTABICHHS MyHHLUNAIBLHOM YCIYTH, 3 [OM
4HhCIe BbIa4a JOKYMEHTOB Ha OyMa)KHOM HOCHTeENe, MOATBEPXKKIAIOUIUX COZepKaHUe
BJICKTPOHHBIX JOKYMEHTOB, HAampaBiseMbiX B MHOroQyHKIHOHATBHEIN IEHTP IO
pe3yapTaTaM NpPEJOCTABICHHUS] MyHULUIIATBHBIX YCIYT OpraHaMH, MPeJoCTaBIISIONMH
MYyHULMNAIbHBIC YCIYI'Hd, a TakKe BblIaya JOKYMEHTOB, BKJIIOYas COCTABJIEHHE Ha
OyMa)kHOM HOCHTelle M 3aBepeHHe BBINHUCOK M3 HUH(MOPMALMOHHBIX CHCTEM OpPraHoB,
NPeOCTaBIISIOIUX MyHUIIUIIAJIbHBIE YCITYTH;

UHBIE TPOUENypbl W JEHCTBHSA, IIpeAyCMOTpeHHble @DeepalbHbIM —3aKOHOM
Ne 210-@3.

HNudopmupoBanue 3asBureeii

6.2. Mubopmuposanue 3asBHTeNeH ocyuecTBisercss MHOTrODYHKIHOHATEHEIME
LIEHTPaMH CJIeIYIOIUMH CIIOCO0aMMu:
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a) TOCPEICTBOM IIPHUBIIEUEHHS] CPEICTB MacCOBOM HH(OpMAINM, a Takxke IyTeM
pasmernieHus MHGOpPMalUK Ha O(QHUIMAIBHOM caiiTe MHOrO(yHKIIMOHAJIBHOIO IIEHTpa
(https://mfcrb.ru/) u nHPOPMALIMOHHBIX CTEHAAX;

6) npu obpamennu 3asBurens B PI’AY MO®L] nuuHo, o TenedoHy, mocpeacTBoM
IIOYTOBBIX OTIIPABJICHUH, TUOO 110 IJEKTPOHHOM I104TE.

[Ipy KOHCYJIBTHPOBAHMM I1I0 THMCBMEHHBIM OOpamieHusiM 3asBUTEeNeld OTBET
HAIpaBJIsSIeTCs B IMCbMEHHOM BHUJI€ B CPOK He no3aHee 30 KajgeHJapHbIX AHEH ¢ MOMEHTa
perucTpanuu obpaiieHuss B popMe 3JIEKTPOHHOIO JOKYMEHTa IO aJpecy 3JIEKTPOHHOM
IOYTHI, yKa3aHHOMY B oOpamenuu, nocrynusimieM B PIAY M®I][ B dopme
3JIEKTPOHHOTO AOKYMEHTa, U B MHUCbMEHHON (OpME IO MOYTOBOMY aapecy, yKa3aHHOMY
B oOpamenuu, nocrynuBiieM B PI'AY M®I] B mucemennoit ¢opme. CocraBieHue
OTBETOB Ha 3amnpoc ocyiecTBisieT IIperensnonnsiit otaen MOLI.

IIpuem 3anpocoB 3asiBuTe el 0 NPeIOCTABIEHHH MyHHIIMNIAJLHON YCJIYTH H
HHBIX JOKYMEHTOB, HeO0OXOAUMBIX VIl NPEAOCTABICHHSI MYHHIHIIAJLHOH YCJIyTH

6.3. Ilpuem 3asiBuTeneidl A MOITYYEHUS MYHHULMIIAIBHBIX YCIYT OCYIIECTBISIETCS
crrenpaniuctaMu PI'AY MOIL] npu TMYHOM NPHUCYTCTBUU 3asiBUTENS (IIPEICTaBUTENS) B
MOpsIIKE OYEPEeAHOCTU TMPHU MOJyYeHUU HOMEPHOIO TajJOHa U3 TEpMHUHANA DIIEKTPOHHOM
odepead, COOTBETCTBYIOLIEro ey oOpaleHus, JIM00 1o NpeBapUTeIbHON 3aiCH.

[Ipu oOpaiieHUH 3a IpPeAOCTaBICHUWEM JBYX U Oojee MyHULMNAIBHBIX YCIYyT
3asBUTEIO MTPEJIaAraeTCs MOYIUTh MYJBTUTAJIOH JIEKTPOHHON OYepe/IH.

B ciydae ecid KOJMYECTBO HEOOXOOMMBIX YCIYI COCTaBisieT Oojee deThIpeXx,
IIPUEM OCYIIECTBIISIETCS TOJBKO IO IPEJBAPUTENBHOM 3amucu. TalloH 3JIeKTpOHHOM
ouepequ 3asBUTENb IOJNy4aeT JIMYHO B PIAY MOI] npu oOpamenun 3a
npenocTaBiieHdeM yciyrd. He nomyckaercs: mojydeHue TajoHa 3JIEKTPOHHOU ouepenu
JUTISL TPETBUX JIULI.

Crnenuamuct PITAY M®I] ocyiecTBisieT cieayromuye qeiCTBUS:

yCTaHABJIMBAET JIMYHOCTh 3asiBUTENSI HA OCHOBAHUM JOKYMEHTA, yIOCTOBEPSIOIIErO
JUYHOCTH B COOTBETCTBHH C 3aKOHOaTeNbcTBOM Poccuiickoit @eneparnumy;

MpOBEPSET MOJTHOMOYHS MpeICTaBUTeN (B ClIydae oOpalleHus NpeICTaBUTeN);

IPUHAMAET OT 3asiBUTEJIe 3asiBIIEHNE Ha IIPEOCTABIIEHUEe MYHULIUIIAIBHOM YCIYTH;

NPUHAMAeT OT 3asgBUTENEed JOKYMEHTBI, HEOOXOAUMbIE MJIs  IOJy4YEeHHs
MYHHULIMIAJIBHOMN YCIIYIH;

IPOBEPSIET NMPABIIIBHOCTH O(GOPMIIEHHS 3asBIEHHSI, COOTBETCTBUE MPEICTAaBICHHBIX
3asgBUTENIEM JOKYMEHTOB, HEOOXOAUMBIX ISl IIPEJOCTABIICHUS MyHHUIUIIAIbHON YCIIYTH,
TpeOOBaHUSIM HACTOSALIETO0 AJAMUHUCTPATUBHOI'O PETJIaMEHTa,

CHMMAET KCEPOKOIMHM C OPUTHHAIOB JOKYMEHTOB, IPEJCTABIEHHBIX 3asBHUTEINIEM,
3aBepseT CBOEW MOMIKMCHIO C yKa3aHWEM [aTbl, JODKHOCTA M (DaMHJIMH, IOCIE YEro
BO3BpalllaeT OPUTHHAJIBI JOKYMEHTOB 3asBUTEIIIO;

B ClydYae IPENOCTaBICHUS 3asBUTEJIEM COOCTBEHHOPYYHO CHSATHIX KCEPOKOIHMA
JIOKYMEHTOB, B 00SI3aT€TbHOM IOPSAKE CBEPSET INOIYYEHHYIO KOIMIO C OPHIHHAIOM
JOKYMEHTa, MpPEeJCTaBIeHHOrO 3asBHTEJIEM, 3aBEpseT CBOEH IOANMCHIO C yKa3aHHEM
JOJDKHOCTH M (haMHJTHH, TIOCTIE Yero BO3BpAIaeT OPUTUHANIBI JOKYMEHTOB 3asABHTEIIIO;
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B CIly4ya€ OTCYTCTBUS HEOOXOAMMBIX IOKYMEHTOB, JMOO MX HECOOTBETCTBUS
YCTaHOBJIEHHEIM (pOpMaM 1 GiaHKaM, COo0LIaeT 0 NaHHBIX (haKTax 3asiBUTEIO;

B Cilydae OTCYTCTBHS BO3MOXHOCTH YCTPAHUTH BEHISBICHHBIE HEIOCTATKH B
MOMEHT NEePBUYHOIO OOpaILeHUs Mpeaiaraer 3asBHTeNo noceTuts PIAY MOIT emg
pas B ynobHoe st 3asiBUTEIS BpeMs ¢ HOIHBIM [1aKeTOM JOKYMEHTOB,

B Ciydae TpeOoBaHHs 3asBUTENSA HANpaBUTH HEMONHBIH MaKeT JIOKYMEHTOB B
AnmunrcTpanmo (YIoIHOMOYEHHEIH opraH) HUHpOpMUpYeT 3asBUTENS O BO3MOXKHOCTH
TIOJy9€HHs OTKasa B IPENOCTABICHHH MYHHLMIATBHOW YCIYyIH, O YeM Jejaercs
COOTBETCTBYIOIAS 3aIIUCh B PACIIUCKE B IIPHEME JOKYMEHTOB,

PETUCTPUPYET TpENCTAaBICHHblE 3asBHTENEM 3asiBICHHE, a TaKKe WHBIE
AOKYMEHTBI B aBTOMaTU3UPOBAaHHOM MH(POPMALIMOHHOM cucTeMe «EuHbIit LEHTP YCITyT»
(manee — AVIC EI1Y), eciu uHOE He TPeIyCMOTPEHO COMAIICHHSMHE O B3aMMO/JIEUCTBHUH;

BBIJAET pPAacmucKy (OmHCh), COIEPXallyld HMHOOPMALHIO O 3asiBUTEIE,
PETUCTPAIIMOHHOM HOMeEpE [IeNla, NepeyHe JOKYMEHTOB, JaTe IIPHHSTHS JOKYMEHTOB U
OPUEHTHPOBOYHOM JiaTe BbIJAYM PE3yNbTaTa IPEAOCTABICHHS MYHULHIATIBHOMN YCIIyTH.
JlONOTHUTENEHO B PACIICKEe YKa3bIBAETCS CIIOCO0 NIOJTy4YCHHS 3asiBUTENIEM JTOKYMEHTOB
(IM4HO, MO TOYTe, B OpraHe, MpPeIOCTaBHBILEM MYHULUNAIBHYIO YCIYTY), a TaKXe
NPUMEPHBIN CPOK XpaHEHHs pe3yibTaTta yciyru B PCAY M®I] (ecnu BbIGpan crocob
TOIyICHI pe3ylibTaTa yciayrd ju4HO B PI'AY M®LI), pexuM paGotel m Homep
Tele(OHa eTMHOTO KOHTaKT-IeHTpa PTAY M®L], ITony4enne 3asBuTeneM yka3aHHOTO
AOKYMEHTA MOATBEPXKAAET HaKT IPUHATUSA JOKYMEHTOB OT 3asSBUTEIS.

6.4. Crenanuct PITAY ML He Brpage Tpe6oBats o 3asBHTeIIs:

TIPEAOCTABICHUS JOKYMEHTOB M HMH(OPMAlMMl WM OCYLIECTBIEHHS ACHCTBHA,
PCAOCTABICHNE MM OCYIIECTBICHHE KOTOPHIX HE IPEXYCMOTPEHO HOPMATHBHBIMH
[IDABOBBIMM ~ aKTaMH, PETYJIUPYIOLIMMH OTHOIUEHHS, BO3HUKAIOINIME B CBS3H C
MPENOCTABICHHEM MYHHIUNIAIBHOMN YCITyTH;

TIPE/ICTABNICHNS TOKYMEHTOB M MH(OPMALMH, B TOM YMCIE HOATBEPIKNAOIIMX
BHECeHMe 3asBUTENEM IUIAThl 32 IPEAOCTABJICHHE MyHHULHIATBHOMN YCIIyTH, KOTOpPBIE
HaXOJUATCA B PACMOPSUKEHMH OPraHoB, INPEJOCTABISIONIMX MYHHULIMIIAILHBIE YCIIyTH,
MHBIX ~ MyHHIMNAIBHBIX ~ OPraHOB, OPraHOB MECTHOTO CaMOYIpAaBI€HHS JH6O
TIOABEOMCTBCHHBIX ~ MYHHLMIIATBHBIM ~ OpraHaM WM  OpraHaM  MeCTHOIO
CamOYIpaBICHHs OpPraHU3alli B COOTBETCTBUM C HOPMATHBHBIMU IIPAaBOBBIMH aKTAMHE
Poccuiickoii Qenepali, HOPMATUBHBIMH IpaBOBBIMH  akTaMd  PecmyGuuku
barkoprocTan, MyHHIUIATEHEIME TPABOBBIME aKTaMHy, 33 UCKIIOUEHHUEM JIOKyMEHTOB,
MO/VIENAIKMX O0S3aTEILHOMY IPEICTABIEHHIO 3asBUTEIEM B COOTBETCTBH C 4acThiO 6
cratem 7 @enepanpHoro 3akoHa Ne 210-03. 3asBurens BIIpaBe IIPEAICTaBUTh YKa3aHHEIE
AOKYMEHTBI ¥ HH(OPMALIHIO 110 COOCTBEHHON HHULIMATUBE;

OCYIIECTBIICHHUSI NCHCTBHA, B TOM 4HCIe COINACOBaHMi, HEOGXOMMMBIX TUTS
TMOIy4eHUs MyHHLMIIATBHOH YCIYTH M CBA3aHHBIX C OOpalieHHEM B HHBIE
MYHULMIIANBHBIC OpraHbl, OPraHbl MECTHOTO CaMOyNpaBlIeHHs, OpraHu3alliM, 3a
HCKIIFOYCHUEM IOy YEHHUS yCIIYT, KOTOPbIE SBJIAIOTCS HEOOXOUMBIMH U 0633 TebHEIMU
AU TPENIOCTABICHUS MYHUIMNIANBHONX yCIYTH, W MOTyYeHHs JOKYMEHTOB H
MH(OPMALIUH, IPEOCTABISIEMBIX B Pe3yIIbTaTe NPEJOCTABJIEHUS TAKUX YCIIYT;

6.5. Ilpencrasiennsie 3asBUTEIEM B (opme TOKyMEeHTOB Ha GyMaXHOM HOCHTeIe
SajBICHMC M TIDUIAraéMblé K HeMy JOKYMEHTHI TEepeBOISTCS — CHEeIHAIHCTOM
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MHOropyHKIIMOHATILHOTO IIeHTpa B (GOpPMYy DBIEKTPOHHOIO JOKyMeHTa H  (MiM)
3JIEKTPOHHBIX 00Pa3oB MOKYMEHTOB. ODJIEKTPOHHbIE JOKYMEHTHI U (WMJIM) 2JEKTPOHHBIE
00pasel JOKYMEHTOB 3aBEPSIOTCS YCHJIEHHOH KBATM(UIMPOBAHHOW 3JIEKTPOHHON
noAmMChI0  JojbkHOCTHOrO jvuna PI'AY MOLI, nampaBnsiorcs B AIMHHHCTpanuro
(YnonnomouenHnsi#t opran) c¢ ucnonb3oBanreM AMC EI[Y ¥ 3aluineHHBIX KaHAJIOB
CBsI3H, 00ecreynBaromux 3aILUTY nepeaaBaeMon B AJIMUHUCTpALIUIO
(YnonHoMoveHHBIM opraH) MHGOPMAlMM M CBEJCHHH OT HENPaBOMEPHOTO JOCTYIIA,
YHHYTOXEHHS, MOIU(DHKAIMK, OIOKAPOBAHUS, KOIHUPOBAHUS, PACIPOCTPAHEHUS, UHBIX
HENpaBOMEPHBIX JeUCTBUI

Cpox mnepemaun PI'AY MO®LI npuHATEIX MM 3asBICHHH W I[PUIAraeMbIX
JIOKyMEHTOB B (DOpME IJIEKTPOHHOIO MOKyMEHTa W (HJIH) SIEKTPOHHBEIX 00pa3oB
JOKYMEHTOB B AIMMHHCTpanuio (YIOJIHOMOYEHHBIH OpraH) He JOJDKEH IPEBBIIAThH
oMH pabouunii 1eHb.

Ilopsimox u cpoxu mnepepaun PI'AY MOIl npuHsaTeIXx UM 3asBiIeHHE U
NPUJIaraéMBIX JOKYMEHTOB B (OpMe JOKyMEHTOB Ha OyMaXHOM HOCUTENIE B
AnMuauCcTpanuio  (YIOJTHOMOYEHHBIH OpraH) OMNPENENSIOTCS  COVIAIIEHHEM O
B3aMMOJICCTBUHM, 3aKIIOUYEHHBIM MEXIYy MHOTO(QYHKIHMOHAIBHEIM IIEHTPOM H
AnvuaucTpanyeli  (YIOIHOMOYEHHBIM OpPraHOM) B IOpPAAKE, YCTaHOBJIECHHOM
Ilocranosnenuem IlpaButenncrBa Poccuiickoit ®enepanun ot 27 centsbps 2011 rona
Ne 797 «O B3aumopeiicTBUM  MeXIy MHOrO(YHKUHOHAIBHBIMH  II€HTPaMH
NPEAOCTABJICHAS TOCYJAapCTBEHHBIX W MYHHIUNAIBHBIX YCIYr W (enepaibHbIMU
OpraHaMH MCIIOJIHUTEILHOM BIACTU, OpraHaMH TIOCYIapCTBEHHBLIX BHEOIOIKETHBIX
(oHIOB, OpraHamMM TOCYJapCTBEHHOH BIacTH CyGbekToB Poccumiickoit ®emepamuw,
OpraHaMu MeCTHOro camoynpasieHus» (nanee — [TocranoBnenue Ne 797).

@opmupoBande M  Hanpabjedne MHOropyHKIHOHAJBHBIM  HEHTPOM
NPpeJ0CTABJIEHHS MeXKBEAOMCTBEHHOI0 3anpoca

6.6. B cimy4ae ecid JOKYMEHTBI, MpPEAyCMOTPEHHBIE MNyHKTOM 2.10
AIIMMHUCTPATUBHOTO perjlaMeHTa, He MPeNCTaBIeHbl 3asiBUTENIEM II0 COOCTBEHHOM
UHUIMATHBE, TaKWe JOKYMEHTHl B TIOpsakKe, omnpeneieHHOM CoraleHus M O
B3auMozenctBurn PI'AY MOL[ u AjnmunucTpanueil (YIOJHOMOYEHHEIM OpraHOM),
MoryT 3anpaimBarecsi PI’AY M®IL] camocTosiTensHO B MOPSAKE MEXBEIOMCTBEHHOTO
9JIEKTPOHHOI'0 B3aWMMOJEHCTBHS.

Brinaua 3asiBHTe/ 110 pe3y/ibTaTa NPEI0CTABICHHS] MyHHUMIAALHOM YCIyrH

6.7. Ilpy HaiMuuu B 3asBIEHUU O NPEJOCTABIEHHMH MyHHLHMNAILHOM —YCIyru
yKasaHMs O BBIJA4Y€ pPE3YyIbTAaTOB OKasaHWs yciayrd dYepe3 PIAY M®I],
AnvuHuCTpanuio (YIIONHOMOYEHHBIH OpraH) —IepefaeT JOKYMEHTHI B CTPYKTYpHOE
nozapazaenerHue PIAY M®L] wist mocrenyromest Beigaun 3asBUTeINIO (MPeACTaBUTENIO).

Iopsimox u cpoku mnepenadu AnMuHHCTparuei (YTOJHOMOYEHHBIM OpPraHOM)
TakuX JOKyMeHTOB B PI'AY M®II ompenensrorcst corsameHdeM o B3aUMOJECHCTBHH,
3aKJIFOYCHHBIM UMH B MOpsiiKe, ycTaHOBIeHHOM [locTanoBienuem Ne 797.
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6.8. Ilpuem 3asiButenedl mis BeLTaum AOKYMEHTOB, SBISIOIIUXCS PE3YIbTATOM
MYHULMIIAIBHOH YCIIYTH, B HOPSIAKE OYepeJHOCTH IIPH [TOJTyY€HHH HOMEPHOTO TAJIOHA U3
TepMHUHANA SICKTPOHHOM O4YEepeaH, COOTBETCTBYIOLIETO IENH oOpamenus, n1u6o mo
[IpeIBApUTEIIHHOM 3aIIUCH.

Croenunanucr PTAVY M®I] ocymecteasier CIIEIYIOIIUE IEACTBHS:

YCTaHaBIMBACT  JIMYHOCTh  3asBUTENS HA  OCHOBAHUM JIOKYMEHTa,
YAOCTOBEPAIOIIEr0 JIMYHOCTD B COOTBETCTBHHM C 3aKOHONATEIHCTBOM Poccwuiickoit
Denepanuy;

TIPOBEPACT IIOMTHOMOYHS NIPEACTABUTENS (B Cilyuae ob6parieHus IIPE/ICTABUTETIS);

OIPENEJISET CTaTyC UCTIONHEHHS 3anpoca 3asBuress B AUC ELTY;

BBIACT JOKYMEHTBI 3asBUTEINIO, IIPH HEOOXOMMMOCTH 3alpaliyiBaeT y 3asBUTes
ITOATIACH 3a KaXKIbIi BBIIAHHEIH JOKYMEHT;

3alpallliBaeT coryacke 3asBUTEINS HA YIaCTHE B CMC-OIIpOCe IS OIIEHKH KAayeCcTBa
TipeocraBieHHBIX yciuyr PTAY M®I].

Hocyneounbiii (BHeCy/1eOHbII) MOPSAIOK 007KaT0BAHMS pelmieHHl U aeMcTBHil
(GesneiicTBHST) MHOrO(GYHKIHOHATLHOTO LeHTpa, ero paboTHUKOB

6.9. 3asBuTeNb HWMeeT NPAaBO HAa OGKAIOBAHME pewieHuss u (wim) neicTBmii
(Gesneiictus) PTAY MOI], pabotaukoB PTAY M®I[, a raxxke OpraHM3aIluii,
OCYIICCTBISIOMMX  QYHKIMHM 10  IPEeZOCTaBICHHIO MYHULMOANBHBIX  YCIIYT,
TIpelyCMOTPEHHBIX 4acThio 1.1 cTathu 16 ®enepansHoro 3axona No 210-D3 (manee —
IIpUBJICKaeMas OpraHUu3alHts), ¥ UX PabOTHUKOB B AocyneOHoM (BHecy1e6HOM) IIOpsiJIKE
(nanee — xano6a).

JKanoObl Ha pemeHus u nelcTBHs (GesneiicTBue) paGotumka PIAY M®I]
nojaroTcs pykoBoautemo PI'AY M®I],

XKano6el Ha pemeHus u neiicTBuS (Ge3neiictBue) PI'AY MO®ILI mnogarores
yupenutemo PTAY M®I],

Kanobsl Ha pemeHus u melcTBHS (OespeiicTBre) paGoOTHHKOB TIPUBIIEKGLEMBIX
OpraHU3alHii MIOJAI0TCS PYKOBOIUTENSIM ITHX OpraHu3aIuii.

B PI'AY M®II, npusnekaemoii OpraHusanuy, y ydpemutens PIAY ML
OIPEAEIAIOTCS YIIOTHOMOYCHHBIE HA PACCMOTPEHHE A0 TOIKHOCTHEIE JHIa.

6.13. XKanoba momaercs B muchbMeHHOM dopme Ha GymarkHOM HOCHUTEJIE, B TOM
HHCIIE TI0 IOYTE, a TAKKe IPU JMYHOM IpUEeMe 3asBHTEIS, WIH B 3JICKTPOHHOM BHJIE€ Ha
a[pec IMCKTPOHHO# 1104TEl PIAY M®II mfc@mferb.ru.

CrocoGb1 monaun xano6kl, TpeGoBaHms K ee CONEPXXAHHUIO, TOPANOK U CPOKH
PAaCCMOTPEHHS OCYIUECTBIISIOTCS B COOTBETCTBHH C Pa3lesioM 5 AJIMUHHCTPaTUBHOIO
periamMenTa.
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Ipunoxenne Nol

K A,ummchpaTnBuomy perinamenTy
«IIpusnanue rpaxnan MaJIOUMY ITHMH

B LEJI5IX NOCTAHOBKH HA yYeT B KauecTre
HYKIAIOIHUXCSH B XKHIbIX MOMEIeHHSI X

I'naBe AnmunuCTpanpn

OT Ip.

(®PHO TIOJTHOCTBIO)

azpec

- pab./mom. Te.
COT.

3ASIBJIEHUE
O NPU3HAHHH rPAXKIAHHHA MAJIOHMYIIHM B He/ISX NOCTAHOBKH Ha YUeT B Ka4ecTBe HyKIAI0merocs B
HKHJIOM NOMeIEeHH

Ipomry npusnate Mens (®H0)
nacmnopr BBIZIaH

Manoumyium B nessix nocranosku Ha yeT B Ka4eCTBe HYKAAFOIIETOCS B JKHIILIX NOMEIIEHUSIX,
TIPOXXHMBAIOILETO 10 aJpecy: ;
€ cocTaBom cembu: (D.H.0., poacTeHHbIe OTHOIIEHH)

— S ¢ ceMbeii u3 A€JIOBEK 3aHUMAIO 110 yKa3aHHOMY aiapecy:

(yxasate TMn mowam u ee pasMepsr)

@.1.0. rpaxnauuna-
1P Poncteennsie
Ne /it 3asIBUTEJI, Anpec
OTHOIIEHUS
YJICHOB CEMbHU

WHH 3assurens, OO6mas
YJIEHOB CEMBH IJI0Ia b

Ynener cembu, 3aperucTpuposanHsie mo ApYromy ampecy:

o Bcero uesnosex
Tun sxunoi mromany | 3a”HuMaemas

@.1.0. rpaxnanuna- PoncteeHnbie 3apPErUCTPUPOBAHO
Ne /it P a (oTzenbHas, KoMMy- obmmast )
3asBUTEJIS], YWICHOB CEMBH OTHOIIEHHUSI 10 MecTy
HallbHas, 06exuTHE) [I0LIaah
JKUTEJILCTBA

Kpowme Toro, 51, unensr moeit cempu uMeem B npaBe COOCTBEHHOCTH:
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(YkasbiBaeTcs HanMeHOBaHMe HUMYIIECTBA, IOUIEKAIIETo HAJI0r00010)Ke HHIO)
Hacrosmum 3asenennem IIOATBEPXKJAI0 CBOE COIJIaCHE Ha 00paGoTKy MOMX MepCOHANBHBIX NaHHBIX B IIOpSIKe,
YCTaHOBJIEHHOM 3aKOHOZATELCTBOM PoccHiickoii ®enepauun. Cornacue MoxeT GbiTh OTO3BaHO MHOW B THMCBLMEHHOI

tdopme.

Pesynbrar npomy (uysxHoe yKa3arp):

HallpaBUTh MMOYTOBBIM OTIIPABJICHUEM C YBEIOMIJIEHUEM O BpYYEeHUU

B BUJIE 3JICKTPOHHOTO JOKYMEHTa HalpaBUTh 110 SJIEKTPOHHOM 1O4Te, YKa3aHHOU B 3asBJICHUH

BBINIATh YEPE3 TePPUTOPHATBHOE MOPa3eeHHe MHOTOQYHKIHOHATbHOTO LEHTPa NPe0CTABIIEH S
TOCYNAPCTBEHHBIX ¥ MYHUIMIAILHBIX YCITYT

BBIIATh B AaMuHMCTpaumy (Y I0THOMOYEHHOM oprase)

B BU/IE JICKTPOHHOTO 10KYMEHTa HANPaBHTh B «JINaHbIH KabuHeT» Ha [TopTane rOCyIapCTBEHHBIX U
MYHMLHMNATBEHBIX yCityr (yHkumit) Pecry6mmku Bamkoprocran
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®.1.0. rpaxaanuHa - 3asBuTes NIOZIMHCh rpaXKIaHMHA - 3aABUTE, 15T
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Ilpunoxenne No2

K AIMHHHCTpPaTHBHOMY perjiamenTy
««IIpu3Hanue rpaxian MaJIOMMYIIHMH
B LE/I5IX IOCTAHOBKH HA YYET B KAYECTBe
HYKIAWOIWHXCS B )KHJIBIX OMeIeHH X

©®OPMA
corJacusi Ha 00paboTKy mepcoHAIbLHBIX JAAHHBIX

['naBe Anvunucrpanuu (PyxoBomuresmo YnonHomoueHHOrO oprana)

(yKasbiBaercs mostHoe HaMMEHOBAHUE NODKHOCTH U DHO)
oT

(bamumms, ums, OTYECTBO)

NpoxkuBaiommero(ei) o aapecy:

KOHTAKTHBIH Tene(on

3ASIBJIEHUE
0 coracuu Ha 06paboTKy IepCOHATBHBIX JaHHEIX
JIMLL, HE ABJISIOIIAXCS 3asIBUTE/IAMU

(D.1.0. nosHoCTEIO)

TacropT: cepus HOMEp Jara BBIIAYH:
« » 20 T.
KEM BBIJaH
(PEKBHU3UTBI AOBEPEHHOCTH, I0KYMEHTA, [0 ATBEPK/IALOIIEr0 TOJTHOMOYHS 3aKOHHOTO MPE/ICTABHTE]IsT)
YJieH CEMBH 3asIBUTEJIS *

(D.1.0. 3asBuTens na nonyuenne MYHHIUIIAJIbHOM YCITyTH)

cornacer (Ha) Ha 06paboTKy MOMX TICPCOHAIBHBIX JIAHHBIX U IIEPCOHANBHBIX JAHHBIX MOUX HECOBEPIICHHOJIETHUX JIETEH
(onekaemsIx,
ITO/IOTICYHBIX)

(pamusus, umsi, oTuecTo)

AIMMHHCTpPALHEH (YnonuomouennsM  oprasom), uHBMHU OpraHamMM ¥  OpraHU3alUSIMU C  Lebio
(YkasbIBaeTcs HamMeHoBaHue MYHULMIATBHOR  yCITyrH, IS TMomydeHus KOTOPO# Mmojaercs

3a5BJICHHE) B CICAYIOWEM 0OBeMe:
1. damuus, ums, OTYECTBO;

2. jmara poxieHus;
3. ampec mecta skuTenbcTBa;

4. cepus, Homep wu nara BbIIAYM  MacropTa, HAUMEHOBAHWE BBIJABIIETO [acriopT  opraHa  (MHOTrO [OKyMeHTa,
YAOCTOBEPSIOLIETO JTUYHOCTE)
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5. HHBIC CBEJICHUS, UMEIOIIIUECS B JAOKYMEHTaX HaXOASAIIUXCS B INYHOM (y‘-lCTHOM) Ace.

O6paboTka NEPCOHANBHBIX JAHHBIX BKIIOYAET B Ccels: cOop, cuCTeMaTH3AUMIO, HAKOILICHHE, XPaHEHHE, YTOYHEHUE
(o6HOBIEHME, H3MEHEHME), HCTIONB30BAHKE, PAacIpoCTpaHeHue (B TOM YHCIIE NIepeady), o6esmunBanye, GIIOKUPOBAHKE, YHHUTOXKEHHE U
moOkLIe Ipyrue JEHCTBUS C NEePCOHANBHLIME JAHHBIMH B JIEKTPOHHOM ¥ OyMaXHOM BHIE C YYETOM COGIIOAEHHS 3aKOHOB U UHBIX
HOPMATHMBHBIX [TPABOBBIX AKTOB.

1 Tawke naio cornacke Ha mpoBEpKy MOCTOBEPHOCTH U TIOTHOTBI MPEACTABICHHBIX MHOIO IIEPCOHAIBHBIX JIAHHBIX, B TOM YHCJIE
€ y4aCTHEM TPEThEH CTOPOHBI U MOATBEPIK/IAI0, UTO, JABAS TAKOE cornacue, si ISCTBYIO CBOEH BOJIEH M B CBOMX MHTEpecax (uHTEpecax
HECOBEPIICHHOIETHHX, OMEKAEMBIX, I100NEYHBIX).

Cpok efcTBS MOETO COracks CYMTATh ¢ MOMEHTA TIOITHCAHHS JIaHHOI'O 3asIBJIEHUS Ha CPOK: GeccpoyHO.

3asBlCHHE MOXET OBITH OTO3BAHO B Cllydasx, MpexyCMOTPEHHbIX PenepaibHbIM 3aK0HOM 0T 27.07.2006 . No 152-®3 «O
NIEPCOHANIBHBIX JAHHBIX» ITOCPEICTBOM HAIPABJIECHHUSI MHOK MHUCHMEHHOIO yBEAOMIICHNS B dumman (oraen ¢ummana) [KY PLICITH ue
MEHEE YeM 32 OJUH MECSI] JO MOMEHTA OT3BIBA COIJIACHS.

« » 20 . / /
MOAHCH paciu(ppoBKa MOAMUCH
[puns: « » 20 1 / /
AOJDKHOCTD CIELHATHCTA NOJTHCE pacmuposka
MOAIMUCH
*

NpH TI0J1a4€ 3asBJIEHUs O COTJIACHH Ha o6pa60'n(y MEPCOHAIBHBIX JAHHBIX HETMIOCPEACTBEHHO 3aBUTEIIEM Ha CBOMX HECOBEPIUECHHOJIETHUX
JieTei (OHCKaCMLlX, l'lOlIOﬂe'-lHLlX) B CTPOKE «YJICH CEMBH 3asiBUTEJIS TNIPOCTAaBUTh «HETY.



